AIIMUHUCTPALM A
TBUJIMCCKOI'O CEJILCKOI'O NOCEJIEHU S
TBUJHUCCKOI'O PAMOHA
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cT-11a TouHeekas

O6 yrBepxaennn aAMHHHCTPATHBHOIO PErJIAMEHTa NPEA0CTABICHH
aaMHHHcTpanneii Téunucekoro cebekoro nocesienns Ténancekoro paiioHa
MYHHIHIAJIbLHOH yeayrd «CoryiacoBaHue CXeM pacnoJoKeHHsl 00LeKTOB
ra3ocHa0)keHHsl, HCIOIBb3YeMbIX /151 00ecrieYeHHS HACENEHHS ra30M»

B coorBercTBMM ¢ ¢QenepansHbIMu 3akoHamMH oT 27 mons 2010 roga
Ne 210-03 «O6 opranusanumn mpeacTaBieHus rocyJapCTBEHHBIX H MYHHIAMAIBHEIX
ycayr», ot 06 oxrabpsa 2003 roga Ne 131-03 «O6 o6umx npuHIMIAaX OpraHU3aLHHY
MECTHOro camoymnpasneHus B Poccuiickoil ®@enepauun», or 31 mapra 1999 roga
Ne 69-03 «O razocHabxkenuu B Poccuiickoit ®emepanum», aIMHHHCTpAaLUA
T6unucckoro cenbeckoro noceneHus TOUIUCCKOro palloHAM O CTAH OB S € T

I YTBEepaUTH aIMMHHUCTPATHBHBIH perjiaMeHT TIpeJOCTABICHUS
aaMuHHCTpaumedt TOumMcckoro censckoro moceneHHss TOWUIMCCKOTO —paiioHa
MyHAUUNATbHOH  yciiyrH  «CornacoRaHMe CXeM  pacIlONOXeHWs 0OBEeKTOB
rasocHa0XeHus, UCIIONb3yeMBbIX s o0ecrieuenns HaceeH s ra3oM» (IpuiaaraeTcs).

2. Orgemy [enompoM3BOACTBA U  OPraHH3ALIMOHHO-KALPOBOH  paboThl
amMHUHUCTpaluMd TOHIHMCCKOro CeabCKOro moceneHus TOHIHMCCKoro palioHa
(BopoHkuH): ony6IMKOBaTH HACTOSIUEE ITOCTAHOBJIEHHE B CETEBOM M3JaHHU
«Mudopmanyonssrii nopran TOGunHcckoro padiona», a Takke Ha OQHIMANLHOM
caiiTe agMHHHUCTpaUuy TOMIUCCKOro CeNbCKOro mnoceneHus TOHIHCCKOro padoHa B
HH(MOPMALHOHHO - TeleKoMMyHHKalnnouHo# cetd « AHTEPHET».

3. KoHTponb 3a BBEINOJIHEHHEM HACTOALIErO IMOCTAHOBIEHHS BOITOXKHUTH Ha
HavaJbHUKA OTAena no semueyctpoictBy M JKKX ammunuctpauuu ToOwmnucckoro
cenbckoro nocenenys Toumucckoro paitona B.I1. 1llyBaesa.

4. TlocraHoBieHHe BCTymaeT B CHIY CcO JHf e€ro OQHIHAJILHOIO
OIyOJIMKOBaHHS.

['maBa TOMIHCCKOTO CENBCKOIO (< <| ol ]
nocenenus TOunucckoro paitoHa - == scoglly - A.H. Croiikun
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AJIMUHUCTPATUBHBINA PETJIAMEHT
NnpeaocTABJCHHA aAMHHMCcTpauHel TOMIMCCKOI0 ceNlbCKOI0 Noce1eHUs
Tonauccekoro paiiona MyHuuHnaabHoi yeayru «CorJacopaHue cxem
pacnonoxeHus 00beKTOB ralocHadxKeHH, HCMOJIb3yeMbIX A1 o0ecnedeHus
HaceJIeHHA ra3om»

1. Obuue nojgoKeHus
1.1. IlpenMet perynupoBaHua aiMHHUCTPATUBHOTO perjiaMeHTa

1.1.1. AJIMHHHCTpaTHBHBIH perfiiaMeHT IpeAOCTaBlICHHS aIMHUHUCTpalHed
ToumHCcCKOTO CeNnbekoro noceneHna TOWIMCCKOro paioHa MYHHMLIMIIATNLHOH YCIYTH
«CornacoBaHHe CXeM pPAacloNOkKEeHUS 0OBEKTOB ra3ocHaOXeHHUs, HCIONIB3YEMBIX I
obecIeueHHs HaceJIeHUs Ta3oM» (Jalee COOTBETCTBEHHO — MyHHUIMIIAIbHAS YCIyTa,
PermamenT) ompenensieT cTaHAapT, CPOKH H TIOCIEIAOBATEJbHOCTH BHIITOJNIHEHHS
aIMMHUCTPATUBHEIX TIpoueayp (AeWcTBHH) MO NPeNOCTaBIEHHIO aAMHHHCTPALHEH
TOUIHCCKOro CeNbCKOro TMmocedeH s TOUIMCCKOro paioHa MyHHUIIMIAIBHOW YCIYTH
«CormnacoBaHie CXEM pacCIojioKeHHs: OOBEKTOB Ia30CHAOKEHUS, HCIIONB3YEMBIX U1
o0ecIieueHHs HACENEHUA ra3oM».

1.2. Kpyr 3asBuTeneH

1.2.1. 3agBuTensMH Ha [ONyYeHHe MYyHHLMIANBHOH ycloyrd (mamee —
3asBUTEIH) SABOAKOTCA GH3M4YeckHe JMIa (B TOM YHCIe HHAWBHAYAJIbHBIC
IpeANPUHUMATENK) U IOPHANYECKHE JTHLIA.

1.2.2. OT uMeHHU 3agBUTeNeil MOTYT BBICTYNIAThH KHblE UL, HaAeJICHHBIE
COOTBETCTBYIOILUMHU MIOJTHOMOYHSMH B NIOpAJIKE, YCTaHOBJICHHOM
3aKOHOaTeIbcTBOM Poccuiickoit Denepanny.

1.3. TpeGoBanus K NOpAIKY MHQOPMHUPOBAHHS O NPEJOCTaBICHUH
MYHUUKNATBHOH YCIyTr'H

1.3.1. Tlopsmox monydeHus HHOopMaluMk 3asBUTENAMH IO BONpOCaM
NpeJoCTaBIeH|sT MYHHIUMIATbHOM  yCIyrH M YCIYT, KOTOpbl€  ABIAIOTCA
HeOOXOIMMBIMA M OOS3aTeNIbHBIMH Ul TIPEJOCTABNEHHA MyHULMIIANBHOH YCITyId,
CBeJeHUi O XO/1€ MPENOCTABICHHS YKa3aHHBIX YCIyT, B TOM YHCIIE Ha OQULUHATBHOM



caiite (www.adm-tbilisskaya.ru), a Taxxe B (eaepaabHON ToCynapCTBEHHON
nHpOpMaIMOHHON cucTeMe «EIMHBIN MopTal TOCyJapCTBEHHBIX M MYHUITUTIAIBHBIX
yeayr (pyakuuid)» (www.gosuslugi.ru) (nanee — Enunbiii nopran) u Ha Iloprane
rOCY/IapCTBEHHBIX W MYyHUIMNAIBHBIX ycuyr (¢pynkumii) KpacHomapckoro kpas
(www.pgu.krasnodar.ru) (nanee — PeruonanbsHbIil mopTtain).

1.3.1.1. HWnadopmupoBanue o0 TMOpPSIAKE MNPEIOCTABICHUS MYHUIIUAIBHON
YCIYTU OCYHIECTBISIETCS aaMUHUCTpanuel TOMIMCCKOro CenbCKOro MOCeNeHus
Tounucckoro paiona (ganee — YIOJIHOMOYEHHBIN OpraH):

- B yCTHOH (popMe MpH JIMIHOM TIpHeMe 3asiBUTEIS;

- C UCIIOJIb30BAaHUEM CPEJICTB TeNe(OHHOM CBA3H;

- yTeM HalpaBJICHHUsI MUCbMEHHOTO OTBETA Ha oOpaleHue 3asiBUTEIs

- 110 TIOYTE;
- IyTEM HalpaBJeHUs OTBeTa B (QOpMe OJIEKTPOHHOIO JIOKYMEHTa Ha
oOpariieHue 3asBUTEIIA C UCIIOJIb30BAHUEM UH(GOPMAaIIMOHHO-

TeJEKOMMYHHUKaIIMOHHOU cetu «HTepHeT» (nanee — IHTepHET), B TOM YHCIIE

- ¢ 0MIKATBLHOTO JIEKTPOHHOTO a/ipeca YTOJHOMOUYEHHOI'O OpraHa;

- C HCMOJb30BaHHEM HWH(OPMAIIMOHHBIX MaTepuanoB (Opolop, OYKIETOB,
NaMsTOK U T.J.);

- Ha THGOPMAIIMOHHBIX CTEH/IaX;

- MyTeM pazMmelieHrs nHGOpMaIiy B OTKPBITON U JOCTYIMHOU Gopme

- B lHTepHeTe Ha ouIManibHOM caiTe YTNMOJIHOMOYEHHOrO opraHa (nanee —
oduimanbHbIi cailT), Ha Equnom noprane u PernonanbHoM noprare.

1.3.1.2. Tlpu oOCyHIECTBICHUU KOHCYJIbTUPOBAHUS TIPU JIMYHOM TIpUEME
3asBUTENST WM C HMCIOJb30BAHUEM CPEJCTB TeNePOHHOM CBSI3U IMPEIOCTaBIsETCA
uHGOpMAIIHS IO CIAEAYIOIIUM BOIIPOCAM:

- 0 BXOJSIIIIEM HOMEPE, MO KOTOPBIM 3apETUCTPUPOBAHO 3asBICHUE

- 0 IIPEAOCTABIEHUN MYHULIMIIAIBHON YCIyTH;

- O MNPUHATHH PEUICHUS IO KOHKPETHOMY 3asiBICHUIO O MPENOCTaBICHUU
MYHHIANAIbHON YCIIyTH;

- 0 MEpEYHE HOPMATUBHBIX IPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPBIMU
IPEAOCTABISIETCS MyHULIMTIAbHAS yCIyra (HAMMEHOBaHUE, HOMED, AaTa IPUHATHUSA);

- 00 wucYepmbIBaIOIEM TMEpeYHe JOKYMEHTOB, HEOOXOIUMBIX s
NPEIOCTaBICHUS] MYHUIIUIIAILHON YCIyTH, TpeOOBaHUSAX K 0OPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe I[epeyHe JIOKYMEHTOB, KOTOpble 3asiBUTENIb BIIPABE
MPEICTaBUTh MO0 COOCTBEHHOW MHUIIMATHBE;

- 0 MECTe pa3MelIeHus Ha OpUIIMATIBLHOM CaiTe CIPaBOYHON MHGOPMAINH 110
MPEAOCTABICHUIO MyHUIIUIIAIbHOW YCITYTH;

- 10 HHBIM BONPOCAM, BXOMSIIMM B KOMIETEHIUIO JOJKHOCTHBIX JIUI
YTOTHOMOYEHHOTO OpraHa, He TPEeOYIONIUM JOTOTHUTEILHOTO N3YUCHHUS.

1.3.1.3 KoHcynbTupOBaHHE IO BONPOCAM NPEAOCTABICHUS MYHUIHNAIBHOU
YCIIYTH OCYIIECTBISAETCS OECIUIaTHO.

JlomxHOCTHOE U0  YNOJHOMOYEHHOTO  OpraHa,  OCYIIECTBIIAIOIICE
KOHCYJBTUPOBAHHE IO BOIMpOCaM MPEJOCTaBICHUS MYHULMNAIBHON yCIyru
(B ycTHOM (¢opMe UM MOCPEICTBOM CPEACTB Tele(POHHOU CBS3U), TOJKHO
KOPPEKTHO Y BHUMATEIbHO OTHOCUTHCS K 3asIBUTEIISIM.

[Ipu KOHCYNBTHPOBAHUU 1O TeNEPOHY AOTKHOCTHOE JUIO Y TOJTHOMOUYEHHOTO
OopraHa Ha3bIBaeT CBOIO (PaMUIINIO, UMSI U OTYECTBO, JOJKHOCTD, & 3aTEM B BEXKIIMBOI
dbopMe yeTko M MoApoOHO MH(POPMHUPYET OOPATHUBIIETOCS MO MHTEPECYIOIIEMY €ro
BOIIPOCY.



Ecnu gomkHOCTHOE U0 YTIOJIHOMOYEHHOIO OpraHa HE MOKET OTBETUTh Ha
BOIIPOC CaMOCTOATENbHO, JIMOO TMOATOTOBKAa OTBETa TPEOYyeT MNPOAOTKHUTEIBHOIO
BPEMEHHU, OH MOKET MPEIJIOKUTh OOpaTHUBIIEMYCS OOpPAaTUTHCA MUCBMEHHO, JMOO
HA3HAYUTh JPYroe ynoO0HOE AJid 3aUHTEPECOBAHHOTO JHIA BpeMs AJis MOJy4YEHUs
uH(pOopMaIH.

1.3.1.4. TTuceMenHoe uHpOpMUpPOBaHUE 3aABUTENS OCYIIECTBISCTCS MyTEM
HalpaBJIeHUs] THUCbMEHHOTO OTBETa C HCIOJb30BaHUEM IOYTOBOM CBSI3M Ha
IIOYTOBBIN anpec 3assBUTENS.

[TuchbMeHHBIN OTBET IOHKEH CO/EPKATh MOJIHBIA U MOTUBUPOBAHHBIN OTBET HA
ITOCTABJICHHBINA BOIIPOC.

1.3.2. Tlopsmok, ¢dopma, MecTo pasMenieHus U CHocoObl TOJyUYeHUS
CIpaBOYHOM WH(OpManKu, B TOM 4YHCJI€ HAa CTEHJAaX B MECTax MpPeJOoCTaBICHUS
MYHUIIMNIAIBHOW YCJIYTH U YCIyT, KOTOPbIC SIBISIOTCS HEOOXOJIUMBIMH U
o0si3aTeNIbHBIMU ~ JIJIT  TIPEJOCTABJICHUS ~ MYHULMMAIBHOM  YCIyTM, U B
MHOTO(DYHKIIMOHAJILHOM  I[IEHTPE  MPEJOCTABJICHUS  TOCYJApCTBEHHBIX U
MYHULHUNAIBHBIX yCIyT (nanee — MOII).

1.3.2.1. Ha wunbopManMOHHBIX CTeHAAX B JOCTYMHBIX JUISI O3HAKOMJICHUS
MecTax YTOJHOMOYEHHOIro opraHa, a Takke B MOI] pa3memaercs cruenyromas
uHboOpMaIHs:

- nH(opMaIus 0 MOPSIKE MPEAOCTABIICHUS MYHUIIUTIAILHON YCIYyTH;

- CPOKH MPEIOCTABICHHS] MyHULIUIIAIBHOW YCIIYTH;

- IepeYeHb HOPMATHUBHBIX NPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPBIMHU
peIOCTaBIsIeTCs MyHHUIUTIIANbHAS ycayra (HauMeHOBaHUE, HOMEp, JaTa MPUHATHSA);

- HWCUEpNIBIBAIONIMI  TEpeuYeHb  JIOKYMEHTOB,  HEOOXOIHUMBIX A
NPEIOCTaBICHUS MYHHUIIUIIAIBHON YCIYrH, TpeOOBaHUS K O(DOPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TakKXKe IepeuYeHb JIOKYMEHTOB, KOTOpbIE 3asBUTENIb BIPABE
NPEJICTaBUTh 110 COOCTBEHHOW WHUIIUATHBE;

- TOpSJIOK OOKayloBaHUS JeHCTBUM (Oe3MEeUCTBUSA), a TakKe pEIICHUuN
VYT0JIHOMOYEHHOTO OpraHa, MyHUIIUNAIBHBIX ciyxamux, M®L], pabotaHukoB M®DILJ;

- mabnoH W o0paser] 3alofJHEHUs 3asBICHHUS JUISI TPEIOCTaBICHUS
MYHHULUIIAIIBHON YCIIYTH;

- wHas wHboOpMaNMs, HEOOXoaWmas s MPEJOCTABICHUS MYHHIUNAIBHOU
YCIIYTH.

1.3.3.2. CnpaBounass wuHboOpManus, BKIOYas HHPOPMALUIO O MECTe
HaxoXJeHus: u rpaduke paboThl, CIIPaBOYHBIX TenedoHax, aapece OPUIUATHHOTO
caliTa W ajgpece JJIEKTPOHHOW MOYTHI, (opMax OOpPATHOM CBS3M pa3MelnaeTcs Ha
opumanbHOM caiTe YTMOJTHOMOYEHHOTO oOprana, Ha EmguHoM moprame wu
Pernonansnom noptasne.

2. CTaHmapT npeaoCTaBICHUS MYHUIIUTIATLHON YCIyTH

2.1. HamMeHOBaHNE MYHULIUMIIAIBHON YCIYTH



HanvmenoBanne  myHununampHod  ycayru —  «CorjacoBaHHE — CXEM
pacnoyiokeHus OOBEKTOB Ta30CHAOKEHHUSA, MCHOJIb3YEMbIX Il 0OeCIedeHHs
HACEJICHUS Ia30M»,

2.2. HaumeHoBaHHE OpraHa, Ipea0CTaBIISIOIEr0 MyHUIUIIAIBHYIO YCIYTY

2.2.1. llpenocraBieHWe  MYHUIUNAIBHOM  YCIYTM  OCYIIECTBISETCS
aaAMUHUCTpanuend TOMIMCCKOTO CenbCKOro noceyieHus TOMIMccKoro paioHa.

2.2.2. B npegocraBieHny MyHUIIUNIATBHON yciyru yyacTByeT MO,

2.23. B mpomecce = NpPEeAOCTABIEHUS  MYHHULIMNAIBHONM  yCIIYI'H
YIOJIHOMOYEHHBIN OpraH B3auMOJICUCTBYET C:

denepanbHOM HAIOTOBOM City»K00i#1 Poccuiickoit dexnepariuu.

2.2.4. YNOTHOMOYEHHOMY OpraHy 3ampemniaercss TpeOoBaTh OT 3asBUTENs
OCYIIECTBJICHHUS] JIEUCTBHM, B TOM YHCJIE COIJIACOBAHMM, HEOOXOAUMBIX JUJIst
NOJIyYeHUS] MYHUUMIAIBHOM YCIYIM M CBSI3aHHBIX C OOpalieHMeM B HHbIE
rOCYJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYNPABJIEHUS, OpPraHU3alUH, 3a
UCKJIIOYEHUEM TIOJIYYeHUS] YCIyr M TOJYy4YeHUs JTOKYMEHTOB M HHGPOpPMAIINH,
OPEAOCTABISIEMBIX B PE3YJIbTAaTE IPEIOCTABICHUS TAKUX YCIYT, BKJIKOYEHHBIX B
NEpEYEHb, YTBEPKICHHBI HOPMATUBHBIM IIPABOBBIM AaKTOM MHPEICTABUTEIIBHOTO
opraHa MECTHOT'O CAMOYIIPaBJICHHUS.

2.3. Onucanue pe3ysbTaTa IpeaoCTaBICHUS
MYHHUIIUTAIBHON YCIIYTH

2.3.1. Pe3ynbpTaToM npeocTaBieHuss MyHUIIMITATBHON YCITYyTH SBISIOTCS:

- COTJJacoBaHME CXEM  pAaCIOJIOKEHUS  OOBEKTOB  Ta30CHAOKEHUS,
UCTIOJIb3YEMBIX JIJIs1 00ecTIeueHUs HaceeHUs ra3oM;

- MOTUBUPOBAHHBIN OTKa3 B MPEJOCTABICHUH MYHUIMNAIBHON YCIYTH B BUIE
UChbMa aJMUHUCTpaAii TOMIMCCKOTO CEIbCKOro moceneHus: TOMIMCCKoro paiona,
oopMIICHHBIN HA OyMa)XHOM HOCHUTEJIEC WU B DJIEKTPOHHOU (hOpME B COOTBETCTBUU
C TpeOOBaHUAMU JIEUCTBYIONMIETO 3aKOHOAaTeNnbcTBa Poccuiickoit denepanuu (nanee
— MOTHBUPOBAHHBIN OTKa3).

2.3.2. Pe3ynbraT  MNpENOCTaBICHUS  MYHULUHUOAIBHOM  yCIYrH 1O
AKCTEPPUTOPUAIBLHOMY TMPUHLMIY B BHUJIE JJIEKTPOHHBIX JIOKYMEHTOB W (WJIM)
AIEKTPOHHBIX 00pa30B IOKYMEHTOB 3aBEPSAETCS YIOJIHOMOUYEHHBIMU JTOTKHOCTHBIMU
JUIaMu Y IOJITHOMOYEHHOTO OpraHa.

JIns  mosydeHusi pe3yibTata MpPeIOCTaBICHHS MYHULUIAIBHON  yCIyru
[0 SKCTEPPUTOPUATBLHOMY MPUHIKMNY HAa OyMa)KHOM HOcHUTese 3asBUTENIb HUMEET
MPaBO OOPATUTHCS HETIOCPEACTBEHHO B Y TIOJITHOMOYCHHBIN OpraH.

B kaudectBe pe3ynbTara MmpeaocTaBiICHUS MYHULIMNAIBHOW yCIyru 3asiBUTEIb
0 €ro BHIOOPY BMIPABE MOJTYUYUTH:

1)  coriacoBaHHe CXEM  PacCIOJOKEHHS OOBEKTOB  ra30CHAOKEHMS,
UCIIOJIBb3YEMbIX 11 00€CIIeYeHUs] HACEJIEHUs ra30M WM MOTHUBHUPOBAHHBIM OTKa3 B
dbopMe  BPNEKTPOHHOTO  JOKYMEHTa, MOAMNUCAHHOE  JOJDKHOCTHBIM  JIUIIOM
VY0THOMOYEHHOTO OpraHa, C HCMOJb30BAaHUEM YCUJICHHON KBAJIM(PUIUPOBAHHOU
3JIEKTPOHHOM MOTINCH;



2)  COIJacOBaHHME CXEM  PACIONIOKCHHS OOBEKTOB  Ta30CHAOXKEHUS,
MCTIONB3YEMBIX ISl 0OecTieueHUs] HaCEeNEHHs Ta30M WJIM MOTHBHUPOBAHHBIN OTKa3 Ha
OyMa)XHOM HOCHTeNe, MOATBEP)KIAIOIIee COJCpKAaHUE AIICKTPOHHOTO TOKYMEHTA,
HAIPaBJIECHHOI'0 YIIOJHOMOYEHHBIM OopranoM B MOII;

3)  corimacoBaHHME CXEM  PacClOJOXKCHHS  OOBEKTOB  Ta30CHA0KCHHS,
MCTIONB3YEMBIX Ui 00eCTeYeHUs HACENEHHUs Ta30M WM MOTHBHPOBAHHBIA OTKa3 B
MPEIOCTaBICHUU MYHUITUTIAIBHON YCIIyrH Ha OyMa>KHOM HOCHUTEIE.

2.4. Cpok npeaocTaBIeHHUs] MyHULIMIIATbHON YCIYTH, B TOM YUCJE C YYETOM
HEO0OXO0IMMOCTH OOpaIleHus] B OpraHU3allii, y4acTBYIOIIHE B MPEJOCTABICHUN
MYHHULUNAIBHONW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUS! MYHULIUTIAIBHOM
YCIIyTH B ClIy4ae, €CJIM BO3MOXKHOCTb IIPUOCTAHOBIICHHUS IIPEyCMOTPEHA
3aKkoHOJaTeNbcTBOM Poccuiickoit denepaliuu, Cpok Bblgauu (HarpaBiIeHUs)
JOKYMEHTOB, SBJISIOIINUXCS PE3YyJIbTaTOM MPEIOCTABICHNAS] MyHULUIIAIIBHON YCIYTH

2.4.1. Cpok npenocTaBieHus] MyHUIIMITAIIBHON YCIYTH HE MOXKET IMpPEBBIIAThH
30 kaJIeHIApHBIX THEHN CO IHS PETUCTPALMU 3asIBICHUSI.

2.4.2. Cpok Bb1auu (HampaBiIeHUsI) JOKYMEHTOB, SBISIOIIMXCS PE3YAbTaTOM
peIOCTaBICHUS MyHHUIIMIAIBHON YCIYTH, cocTaBisieT 1 pabouuii 1eHb.

2.5. HopmaTuBHbIE IPABOBBIE AKThI, PETYIUPYIOIIUE MPEIOCTaBICHUE
MYHHUIUTAIBHON YCIIYTH

25.1. IlepeyeHb HOPMATHUBHBIX IMPABOBBIX AaKTOB, PETYIUPYIOMINX
HpEOCTaBICHHEe MYHHIMNAIBHOW yciayrd (¢ ykazaHMEM WX PEKBU3UTOB H
HUCTOYHUKOB O(DHIIMATBHOTO ONMyOJWKOBAaHMS), pa3MelniaeTca Ha OQHUIMAIHHOM
caiite, EnnHOM noprane u PernonanbHOM 1miopralie.

2.6. McuepnpiBatommuii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX
B COOTBETCTBUHU C HOPMATUBHBIMH ITPABOBBIMU aKTaMU JJIsl IPEIOCTABICHUS
MYHUITATIAIBHONW YCIYTH U YCIYT, KOTOPBIC SBJISIOTCS HEOOXOIUMBIMH H
00s13aTeITbHBIMU JIJIS1 IPEOCTABICHUS MYHHUITUTIATLHON YCIIYTH, TIOJICKAITAX
IIPEACTABICHUIO 3asIBUTEIIEM, CITOCOOBI UX MOJTYyYCHHS 3asIBUTEIIEM, B TOM YHCJIE B
AICKTPOHHOU opMe, TTOPSTOK MX MPECTABICHHS

2.6.1. Jlist monydyeHuss MyHUIIMNAJIBHOW YCIYTH 3asBUTEIEM IPEACTABISIOTCS
CJIeAYIOIINE TOKYMEHTHI:

1) 3asBrmenue, Kortopoe odopmisieTcss 1O peKoMeHAayeMon  Qopme,
MIPUBEJICHHOW B MPWIOXKEHUH K aIMUHUCTPATUBHOMY PETJIaMEHTY;

2) TOKYMEHT, yIOCTOBEPSIONINIA JTUIHOCTh 3asBUTENS (3assBUTENEH), THOO ero
(MX) mpeaCcTaBUTEIIS;

3) JMOKyMEHT, YAOCTOBEpsIOIIMA TmipaBa (TOJHOMOYMS) MPEICTaBUTENS
3asIBUTEIIS;

4) cxema pacloOKEHHsS OOBEKTOB Tra30CHAOKEHHUs, IS OOeCIeYCHHS
HACEJICHUSI Ta30M B KOJIMUECTBE 2 (IBYX) IK3EMILUIAPOB (MOJJIUHHUKH) (CXeMa MOKET



OBITh TIPENOCTaBlICHA KaK B (pOopMe 3JIEKTPOHHOIO JOKYMEHTa, Tak U B opme Ha
OyMa)KHOM HOCHUTETIE).

2.6.2. 3asBneHue U NpUlaraeéMble K HEMY JIOKYMEHTBI MOTYT OBITh MOAAHbI
3asBUTEIIEM:

- Ha OyMa)XKHOM HOCHTEJIe, HEMOCPEICTBEHHO B YIOJIHOMOUYEHHBIA OpraH Mnpu
JUYHOM OOpallleHHd WM TOCPEJACTBOM IOYTOBOM CBSI3M C YBEIAOMJICHUEM O
BpYUCHUH;

- Ha OyMaXHOM HOCHUTeJNle Ipu JUIHOM oOpameHuun B MO®II; mocpeacTtsom
ucrnoyib3oBanus Enunoro u PermonanpHOro mnoprana B ¢GopMe 3JIEKTPOHHOTO
JOKYMEHTA, MOANUCAHHOTO 3JIEKTPOHHON MOANUCHIO.

2.6.3. Tlpu mpeaocTaBICHUU MYHMIIUNAIBHBIX YCIYT 3asBUTENS MOXET
OCYIIECTBIISITECSL B XOJI€ JIMYHOTO MpUEMa MOCPEACTBOM MNPEAbSABICHUS MMAacnopra
rpaxaanuHa Poccuiickot deneparuu 1100 MHOTO JTOKYMEHTA, YAOCTOBEPSIOIIETO
JIUYHOCTh, B COOTBETCTBUM C 3aKOHOJATENILCTBOM Poccuiickoit denepanuu wuiu
MOCPEICTBOM HJICHTU(PUKAIIMU U ayTeHTU(PUKAUK B OpraHax, MpeaoCTaBIISIOMINX
TOCYIapCTBEHHBIE YCIYTH, OpraHax, MPEJOCTABISIONIMX MYHMIUMIIAIbHBIE YCIYTH,
MHOTO(DYHKIIMOHATBHBIX ~ IIEHTPaX C  UCIOJIb30BaHUEM  HH(OOPMAIMOHHBIX
TEXHOJIOTUM, TPEAYCMOTPEHHBIX YacThio 18 ctateu 14.1 @enepanbHOro 3akoHa OT 27
utonist 2006 romga Nel49-®d3 «O6 undopmanmu, HHGOPMAITMOHHBIX TEXHOJIOTHSX U O
3amuTe HHGOPMALIMKU», TIPHU YCIOBUHM TEXHUYECKOM BO3MOXKHOCTH OCYIIIECTBICHHUS.

2.7. VicuepnbIBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX
B COOTBETCTBHM C HOPMATUBHBIMU MPABOBBIMU aKTaMU ISl IPEAOCTABICHUS
MYHULUNAIBHON YCIYTH, KOTOPBIE HAXOASATCS B PACHIOPS)KEHUH TOCYAapCTBEHHBIX
OpraHOB, OPraHOB MECTHOT'O CAMOYNPABICHUS U UHBIX OPraHOB, YUYaCTBYIOIIUX B
PENOCTABIEHUU TOCYIapCTBEHHBIX U MYHHUIIMNIATIBHBIX YCIYT, U KOTOPBIEC 3aIBUTENb
BIIpaBe MPEJICTABUTD, & TAKXKE CITOCOOBI UX TOJTYUYEHHUS 3asIBUTEISIMU, B TOM YHCIIE
B DIIGKTPOHHOU opme, TIOPSATOK UX MPEACTABICHUS

2.7.1. JIokyMeHTbl, HEOOXOAWMBbIE [Jisi MPEAOCTABICHUS MYHUUHUIMAIbHOU
YCIYTM, HaxoAsUuMecs B paCHOPSKEHUU TOCYIApCTBEHHBIX OpPraHOB, OpPraHoOB
MECTHOTO CaMOYIpaBJICHUSI MyHHUIIMIAIBHBIX oOpa3zoBaHuii KpacHogapckoro kpas u
MHBIX OpPraHoB, Y4YacTBYIOIIMX B MPEJOCTABICHUHU TOCYJAPCTBEHHBIX WIH
MYHULIUMAIBHBIX YCIYT, U KOTOPbI€ 3agBUTENb BIIPABE MPEICTABUTD:

- BbIHCKAa W3 EIMHOrO rocyaapCTBEHHOrO peecTpa IOpPUIWYECKUX JIUIL
(ET'PYOJI) — nna 3asBUTENEH IOPUANYECKUX JIULI,

- BblucKa u3 EauHOro rocyaapcTBEHHOro peecTpa WHIUBUAYAJIbHBIX
npeAnpuHUMaTenen — Uil 3asiBUTENeH HHAUBUAYATbHBIX TPEANPUHUMATEICH.

2.7.2. HemnpencraBneHue 3asBUTENIEM YKa3aHHBIX JIOKYMEHTOB HE SIBJISIETCA
OCHOBAHHUEM JIJIs1 OTKA3a B MPEJOCTABICHUN MYHUIUIIATIbHONW YCITYTH.

2.8. Yka3aHue Ha 3anpeTr TpeOOBaTh OT 3asBUTEIS
2.8.1 YmoJIHOMOYCHHBIN OpraH HE BIpaBe TPeOOBATh OT 3asBUTEIIS:

- NOpPEACTaBICHUS JOKYMEHTOB M HWH(OpPMAIIMU WU  OCYIIECTBICHUS
JNEUCTBUM, NPEAOCTABICHUE WM OCYIIECTBICHUE KOTOPBIX, HE MPEIYCMOTPEHO



HOPMaTUBHBIMH IIPABOBBIMU AKTAMHU, PETYIUPYIOMIUMHU OTHOIIICHUS, BO3HUKAIONIUE B
CBSI3U C MPEJOCTaBICHUEM MYHUIIMTATBLHON YCIyTH;

- TMpPENCTaBICHUs] JTOKYMEHTOB M HHGOpPMAIMU, KOTOpPhIE HaXOASTCAd B
pPaCIOpSIKEHUU OPTaHOB, MPEAOCTABIISIONIMX TOCYJAPCTBEHHBIC YCIYTH, OPraHoB,
MPEJOCTABISAIONINX MYHUIIUTIAIBHBIE YCIYTHM, HHBIX TOCYIapCTBEHHBIX OPraHOB,
OpraHoOB MECTHOT'O CaMOYIMpAaBJICHUSI JUOO TMOJIBEIOMCTBEHHBIX TOCYAapCTBEHHBIM
opraHaM WJu OpraHaM MECTHOT'O CaMOYIpPaBJICHUsI OpTaHU3alliil B COOTBETCTBUU C
HOPMAaTHBHBIMU IIpaBOBbIMU akTamMu Poccuiickon @enepanuy, HOPMAaTUBHBIMHU
npaBOBBIMU akTaMu CcyOBekToB Poccuiickoit ®enepanuu, MYyHHUIIMTIATLHBIMU
MPaBOBBIMU aKTaMH, 3a UCKIIOYEHHUEM JOKYMEHTOB, BKIIOUCHHBIX B OINpe/eIeHHbBIN
gacTeio 6 cratbu 7 denepanbHoro 3akoHa ot 27 utons 2010 roma Ne 210-d3 «O6
OpraHu3aIMyd TPEJAOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYI»
nepevyeHb JOKYMEHTOB;

- TpPEACTaBICHUS JOKYMEHTOB W HH(pOpMAIUU, OTCYTCTBUE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPHU MEPBOHAYAIIBHOM OTKa3€ B MPUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS MYHUIIUIIAJIBHOW YCIIYTH, JTUOO B
NPEAOCTABICHUM  MYHHUIIMNIAIBLHOW  YCIyrd, 3a  HUCKJIIOYEHHWEM  CIIy4aes,
IPEIYCMOTPEHHBIX TMOANYHKTaMU «a» — «r» TmyHkTa 4 yactu 1 crateu 7
OdenepanpHoro 3akoHa ot 27 wutons 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIUITAIIBHBIX YCIIYT».

2.8.2. ITpu PEOCTABICHUN MYHUILUTIATIBHBIX yCIIyT o
AKCTEPPUTOPHATBEHOMY TIPUHITUITY Y IOJTHOMOYECHHBIM OpraH He BIIpaBe TPpeOOBATh OT
3asBurens win M®I] npenoctaBieHus TOKYMEHTOB Ha OyMa)XHBIX HOCHUTEISIX, €CITU
MHOE HE MPEeTyCMOTPEHO (efepaibHbIM 3aKOHOAATEILCTBOM, PETIaAMEHTUPYIOITUM
MPE0CTABICHUE MYHUIIUTIATLHON YCITYTH.

2.9. VcuepnpiBatoniyii mepeyeHb OCHOBAHMH ISl OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHHS] MyHUIIUIIAIbHON yCIyTH

2.9.1. OcHoBaHMeM MJisI OTKaza B NpHEME JOKYMEHTOB, HEOOXOIUMBIX JIf
MPEI0CTABICHUS MYHULIMTIATLHOU YCIIYTH, SABISETCS:

1) mpeacraBiieHHe 3assBUTEIEM JOKYMEHTOB, 0D OPMIICHHBIX HE B COOTBETCTBUU
C YCTAHOBJICHHBIM TMOPSAJIKOM (HAJIMYUE UCIPABICHUH, HE MO3BOJISIOMIMX OJTHO3HAYHO
HCTOJIKOBaTh WX COJIepKaHUE, OTCYTCTBHE OOpaTHOTO ajpeca, OTCYTCTBHE IOIIHCH,
neyaru (Ipy HAJIUYUN);

2)  HECOOIIOACHHE  YCTAHOBJICHHBIX  3aKOHOM  YCJIOBHH  IpPH3HAHUS
JNEUCTBUTEIBHOCTH AJIEKTPOHHOM MOAINCH;

3) OTCyTCTBHE JOKYMCHTa, YIOCTOBEPSIONICT0 TipaBa  (ITOJTHOMOYHS)
MIPEJICTaBUTEIIS 3asIBUTEIS, B CJIy4yae MOoJAaqM 3asBJICHUS MIPECTaBUTEIIEM 3asIBUTEIIS |

U1 (DU3UYECKUX JINII, HHIUBUAYAIBHBIX MIPEITPUHAMATEIICH |

odopmIIeHHas B COOTBETCTBHH C 3aKOHOMATeNbCTBOM Poccuiickort deneparun
JIOBEPEHHOCTD JIJI1 (PU3UUYECKUX JIUIl, UHAUBUAYAIbHBIX MPEANPUHUMATEIICH;

JUISL FOPUIUYECKUX JIUIL:

odopmIIeHHas B COOTBETCTBHH C 3aKOHOMATeNbCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTb, 3aBEpPEHHAs II€YaThl0 3asgBUTENS W IOANHUCAHHAS PYKOBOIHUTEIEM
3asBUTEJIS WA YIIOJITHOMOYEHHBIM 3TUM PYKOBOAUTEIIEM JIMIIOM;



4) TpencTaBICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, YKAa3aHHOTO B
noapaszaene 2.6 paznena 2 Pernmamenra.

2.9.2. Otka3z B mnpuemMe JOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTABICHUS
MYHUIMOAIBHOW YCIIYI'M, HE MpPEMsTCTBYET MOBTOPHOMY OOpallleHHI0 3asBUTENS
IIOCJI€ YCTPAHEHMS TPUUMHBI, IOCTYKMBLIEH OCHOBAHUEM IS OTKA3a.

O Hanuuuu OCHOBaHUA [JIs OTKa3a B IPUEME JIOKYMEHTOB 3asBUTEIIA
MHQOPMUPYET MYHUUMIAIBHBIN CayXKaluid YTMOJTHOMOYEHHOTO oOpraHa Jn0o
pabotHuk MOILI, OTBETCTBEHHBIN 3a NpPHUEM JOKYMEHTOB, OOBSICHSAET 3asBUTEIIO
COJICp’)KaHME BBISBICHHBIX HEJOCTATKOB B MPEJICTABICHHBIX JIOKYMEHTax U
IpeaIaraeT MpUHATh MEPBI 110 UX YCTPAHEHUIO.

VYBenomiienne 00 OTKa3e B MpUeMe JIOKYMEHTOB, HEOOXOAMMBIX IS
OpEelOCTaBICHUs] ~ MYHULMIAIBbHOM  yCInyrd, 1o  TpeOoBaHUIO  3asBUTENS
noanuceiBaercss paboTHukoM MODIl, AOMKHOCTHBIM JHIIOM YTOJIHOMOYEHHOIO
opraHa M BbIIACTCS 3asBUTEII0 C yKa3aHMEM IPUYMH OTKa3a HE MO3AHEE OJHOIO
pabouero mHsA co AHS oOpamieHus 3asBUTENS 3a MOJYYCHHEM MYHMIIMIAIbHOM
YCIIYTH.

He w™oxer ObIThb OTKa3aHO 3asBUTENI0 B TpHEME JOMOJTHUTEIbHBIX
JOKYMEHTOB IPU HAJIMYMU HAMEPEHUS UX CHATh.

OTtka3 B mnpueMe JAOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEAOCTABICHUS
MYHULUOAIBHON YCIYI'M, HE MPEnsATCTBYET IOBTOPHOMY OOpallleHuI0 3asBUTENSA
[I0CJIE YCTPAHEHUS MPUYMHBI, IOCIYKUBIIEH OCHOBAHUEM U1 OTKa3a B IIpUEME
JOKYMEHTOB.

2.10. UcuepnbIBaroluii NepeyeHb OCHOBAHUH ISl TPUOCTAHOBIICHUS WU
OTKa3a B MPEAOCTABICHUN MYHULIUTIATbHON YCIYyTH

2.10.1. OcHOBaHMI NJI1 IPUOCTAHOBJICHUS MPEAOCTABICHUS MYHUIIMIAIBLHON
YCIyTH 3aKOHOAAaTelIbcTBOM Poccuiickort deaepanuuy He IPEyCMOTPEHO.

2.10.2. OcHoBaHMEM [IJIs1 OTKa3a B MPEIOCTABICHUU MYHHUITUIIAJIBHONW YCIYTH
SBIISIIOTCSL:

- HECOOTBETCTBHE MPEACTaBICHHBIX JTIOKYMEHTOB TpeOOBaHUSM,
YCTaHOBJICHHBIM 3aKOHOAATeNbCTBOM Poccuiickon denepannu;

- HEBO3MOXXHOCTh OKa3aHHsS MYHHIIMITAJILHON YCIyTHW B CHILY OOCTOSATEIHCTB,
paHee HEU3BECTHBIX MPU MPHUEME TOKYMEHTOB, HO CTaBIIUX U3BECTHBIMU B MPOLECCE
MPEAOCTABICHUS MYHUIIUNIAJTbHON YCIYTH;

- oOpameHue 3asgBuTeNs 00  OKa3aHWM  MYHUIIUMAIBHOW  yCIYTH,
MPEA0CTaBIECHNE KOTOPOI HE OCYIIECTBISIETCSI OPraHOM;

- oOpamenue (B MAUCHbMEHHOM BHJIE) 3asBUTENST C MPOCHKOON O MpEKpaIieHUH
MYHULIUNAIBHON YCIYTH;

- HECOOTBETCTBHE CXEMbI PACIOJIOKCHHS OOBEKTOB Ta30CHAOKEHUS st
oOecrieueHUs] HaceJeHUsi Ta30M HOpPMAaTHMBaM, TPEOYEeMbIM ISl MPOCKTUPOBAHUS
00BEKTOB ra30CHA0KEHUS |

- HECOOTBETCTBUE CXEMbl pACIOJIOXKEHUS OOBEKTOB TIa30CHAOXKEHUS s
oOecrieueHUs] HacesJeHUs razoM (PaKTUUYECKOM IUIAaHMPOBKE YKa3aHHOIO Ha CXeMe
3eMEeJIbHOT0 y4acTKa.

2.10.3. OTka3 B mpeAoCTaBICHUH MYHUIIMIAIBHON YCIYTHM HE MPEHSITCTBYET



MOBTOPHOMY OOpaIleHNI0 3asiBUTENS MOCIE YCTPAHEHMS] MPUYMHBI, MMOCTY>KUBILIEH
OCHOBAaHMEM JUJISL OTKA3a.

2.11. Ilepeyensp yciyT, KOTOPHIE SIBISIOTCS HEOOXOUMBIMU U 00S13aTeIbHBIMU TSI
PEeIOCTaBICHUS MyHUIIUIAIBHONW YCIYTH, B TOM YHCIIE€ CBEJCHUS O IOKYMEHTE
(TOKyMeHTax), BbI1aBA€MOM (BbI1aBA€MbIX) OPraHU3ALUIMH, YIACTBYIOIIUMHU B

PEIOCTaBICHUN MYHULIUTIAIbHON YCIYTH

2.11.1. Belgaua cXeMbl  pacroyioKeHUs OOBEKTOB  ra30CHa0XKeHUS,
UCHOJIb3yEMBIX JUIsl 00€CIIEUEHHs HACEIEHUS Ta30M.

2.12. llopsinok, pa3Mep U OCHOBaHUS B3UMaHMsI TOCYJapCTBEHHOM
IIOLUIMHBI WM MHOU IUIAThI, B3UMAaeMOM 3a IPEOCTaBICHUE
MYHULMIIAJIBHOW yCIIyTU

2.12.1. TocynapcTBeHHass NOLIJIMHA WM HHAs IulaTa 3a IPEIOCTaBICHUE
MYHULUIAIBHONW YCIyru HE B3uMaetcs. [IpegocraBieHne MyHHIIMNAIBHOW YCIyTH
OCYILECTBISETCS OECIUIATHO.

2.13. Tlopsaok, pa3mep U OCHOBaHUS B3UMAaHUS IJIATHI 3a MPEIOCTABIICHHUE
YCIIYT, KOTOPBIE SBJISIIOTCS HEOOXOAUMBIMU U 0053aTSIbHBIMY JIJIS MPEIOCTABIICHHUSI
MYHUITATIAIBHON YCIyTH, BKIIoUas HHGOPMAIIUIO O METOJIUKE pacyeTa pa3mepa
TaKOM IJIaThI

2.13.1. Ilmara 3a oOka3aHHE YCIYT, KOTOpBIC SIBISIOTCS HEOOXOJMMBIMHU H
00s3aTeIBbHBIMU I TPEAOCTABICHUS MYHUIIUIAIBHBIX YCIIYT, OMNPEICISIeTCs
CTOUMOCTBIO YCIYTH CyOBEKTa, OKAa3bIBAIOIIETO YCIYTy B COOTBETCTBUE C
PBIHOYHBIMH YCIIOBUSMHU.

3asBUTENM BIpPaBE CaMOCTOATENBHO BBIOMpPATh CYOBEKT, WCHOIHSIIOMIHMA
YCIIyTH, KOTOPBIC SBIIIOTCS HEOOXOAUMBIMU U 00sI3aTEIIEHBIMHU JIJIST TPEIOCTABI CHUS
MYHHUIIUTAIBHBIX YCIYT aAMUHUCTpanue TOWIMCCKOTO CEeNbCKOTO MMOCEICHHUS
ToOunucckoro paiiona.

2.14. MakcuMaJIbHBIN CPOK OXKHJIaHUS B OYE€PEIH TPHU Mo/1ave 3ampoca
0 MPEIOCTABICHUN MYHULIUIIAIIBHOW YCIYTH, YCIYTH, NPEAOCTaBIAEMOM
OpraHu3alyen, y4acTBYIOIIEH B IPEAOCTABICHUN MyHULIMNIAJIBHOW YCIIYTH,
U TIpU TIOJTYY€HUU PE3yJIbTaTa MpeA0CTaBICHUS TAKUX YCIIYT

2.14.1. MakcumanbpHBId CPOK OXHMAAHUA B OYEPEAW MpHU IOJade 3ampoca
O IPEAOCTABICHUN MYHUILMNAIBHOW YCIIYTH, a TAaKXKE IMPU MOJYYEHHUH DPE3yJbTaTa
MPEIOCTABICHN MYHUIAMIAIBHON YCIYT MPH JUYHOM NpHeMe 3asiBUTENS HE JTOJKEH
MPEBBIIATH |5 MUHYT.

2.15. Cpok 1 nopsIAOK PETUCTPALIK 3aIIPOCa 3asBUTENS O MPEIOCTABICHUN
MYHHUIUIIAIBHON YCIYTH U YCIIYTH, PEIOCTABISEMON OpraHu3alien, y4acTBYIOILIECH
B MIPEJIOCTaBICHUH MYHUIIUTIATLHON YCIIYTH, B TOM YHUCJIE



B DJICKTPOHHOU (hopme

2.15.1. Peructpanuss NOCTYNHUBIIETO B YIIOJIHOMOYEHHBI OpraH 3asBICHHS
O MPEJOCTABICHUH MYHUUIUIAIBHON ycnyru U (WiIM) JTOKYMEHTOB (COAEpKaluXCs
B HUX CBEJECHUI), OCYILIECTBISAETCA B IEHb UX MOCTYIUICHHUS.

2.15.2. Peructpanuus 3agBlI€HUS O MPEAOCTABICHUN MYHULIMNAIBHON YCIYTU U
(w11)  TOKYMEHTOB  (COAEp)KAIMXCA B  HUX  CBEJICHUM), TOCTYNHBIIETO
B BBIXOAHOW (Hepa®ouuil WM Tpa3gHUYHBIA) JI€Hb, OCYHIECTBISETCS B NEPBBIN
3a HUM pabouuii ICHb.

2.15.3. Cpok perucrtpaiuu 3asBJICHUS O MPEJOCTAaBICHUU MYHHIMNAIbHON
yCIyTu U (WJIH) JOKYMEHTOB (COJAEp)KAIMXCS B HUX CBEJEHUM), MOJAHHBIX, B TOM
yuciie mnocpeacTBoM ExuHoro mnoprana, PermonanpHOro mnoprana, HE MOXET
NpEeBBIIATH ABAAIATH MUHYT.

2.16. TpeboBanus K TOMEIIEHUSIM, B KOTOPBIX IIPEIOCTaBISETCS
MYHUIIMTAIbHAS YCIYyTa, K 3871y OKUAAHUS, MECTaM JUIsl 3aM0JIHEHUS 3aIIPOCOB O
NPeIOCTaBICHUU MYHUIIMITAIBHON yCIIyTH, UHPOPMAIIMOHHBIM CTEHJIaM ¢ 00pa3iamMu
UX 3ar0JHEHUS U NIEPEUYHEM JIOKYMEHTOB, HEOOXOUMBIX ISl MPEOCTABICHUS
Ka)KJ0M MyHUIIUTIATBHON YCIYTH, pa3MEIICHUIO U 0(POPMICHUIO BU3YalbHOM,
TEKCTOBOM M MYJIbTUMEIUHHON MH(GOPMAIIUH O MOPSIAKE TPEIOCTABICHUS TaKOU
yCIIyTH, B TOM YHCIIEe K 00ECTICUEHHUIO JOCTYITHOCTH ISl MHBAIUIOB YKa3aHHBIX
00BEKTOB B COOTBETCTBUU C 3aKOoHOAaTeIbcTBOM Poccuiickoit deneparuu o
COIMAJIbHOM 3aIUTE HHBAIUAOB

2.16.1. Uadopmarus o rpaduke (pexumMe) paboThl pa3MeInaeTcsl Mpu BXOJe B
3/1aHie, B KOTOPOM OCYIIECTBIISIETCS ACSATEIBHOCTh YIOJHOMOYEHHOTO OpraHa, Ha
BUTHOM MECTE.

2.16.2. 3pgaHue, B KOTOPOM MPEAOCTABIACTCS MYyHUUMNAJbHAs YCIyra,
obopynyercs BXOJOM, OOECHEYMBAIOIMIMM CBOOOJHBIN JTOCTYnm 3asBUTENICH B
MTOMEIIEHUS.

2.16.3. Bxom B 3manue obOopyayercss UWHGOPMAIIMOHHON TaOIMYKOU
(BBIBECKOI1), coaepxarmieil nHpopmaiuioo 00 YMNOJTHOMOYEHHOM OpraHe, a TaKkKe
o0opyayeTcss JECTHHIICHM € TOpY4YHSMH, NaHAycaMH, i OecTpensTCTBEHHOTO
MepEBUKEHHS TPaXKIaH.

2.16.4. Mecra mnpenocTaBieHUS MYHUIHUNAIBHOW YCIYTH OOOPYIYIOTCS C
y4€TOM TPeOOBAaHMI TIOCTYIMHOCTH [JI1 UHBAJIHIOB B COOTBETCTBUU C JACHCTBYIOIIUM
3aKOHOAATENILCTBOM Poccuiickoit denepauvii 0 CONUATBHON 3alUTE WHBAIUIOB, B
TOM 4HCJIe 00ECTIeUnBaIOTCS:

- yCIoOBUA JUIsl OECHpemnsSTCTBEHHOTO JIOCTyma K OOBEKTy, Ha KOTOPOM
OpraHMW30BaHO TMPEIOCTABICHHE YCIYr, K MECTaM OTIblXa U MPEAOCTaBISIEMbIM
yciyram;

- BO3MOKHOCTb CaMOCTOSITEJILHOTO TMEPEJBHKEHUSI 10 TEPPUTOPUU OOBEKTA,
Ha KOTOPOM OpPraHW30BaHO MPEIOCTABICHUE YCIYT, BXOAa B TAKOM OOBEKT U BBIXOJIA
W3 HEro, Mocajiku B TPAHCHOPTHOE CPEJICTBO M BBICAJKH M3 HETO, B TOM YHCIE C
HCIIOJIb30BaHUEM KpPECIIa-KOJISICKH,



- COIPOBOXKJEHUE HHBAJINUJOB, UMEIOIIUX CTOMKUE PacCTpOWCTBA (YyHKUUU
3pEHHS U CAMOCTOSITEILHOTO MEePEIBIXKEHU S, U OKa3aHUE UM MOMOIIN Ha 00BEKTE, Ha
KOTOPOM OPTaHU30BAaHO MPEIOCTABICHHUE YCIIYT;

- HaJUIexallee pa3MelleHue oOOpyAOBaHUS M HocuTened HHPOpMaLNH,
HEOOXOMUMBIX Jisi obOecredeHusi OeCHpensTCTBEHHOTO JOCTylMa HWHBAIHUIOB K
O0OBEKTYy W  TPEJOCTAaBISIEMBIM  yclyraM C  Y4e€TOM  OrpaHWYEHUH  UX
KU3HEESITEIbHOCTH;

- ayOnupoBaHue HEOOXOIMMOMW JJii WHBAJUAOB 3BYKOBOM W 3pUTEIBHOM
uHboOpMaIMK, a TaKKe HaANUCcell, 3HAKOB M WHOM TEKCTOBOM W rpaduyeckoi
uH(OpMalMK 3HAKaMU, BBIMOJHEHHBIMH pebeHO-ToUeYHBIM mipudToM bpaiins,
JIOTMYCK CYypJIONIEPEBOTUMKA U TU(IOCYPAOTIEPEBOTUHKA;

- JIOMMYCK Ha OOBEKT, Ha KOTOPOM OPraHM30BAaHO MPEJOCTaBIECHUE YCIVT,
cOo0aKU-TIPOBOHUKA MPU HAIMYUM JOKYMEHTA, MOATBEPKAAIONIETO €€ CIeIHAIbHOe
oOydyeHrWe W BBIJJaBAEMOr0 B TIOPSAKE, YCTAaHOBJIEHHOM 3aKOHOAATEIHLCTBOM
Poccuiickoit @enepanuu;

- OKazaHue paboTHHUKAMU opraHa (YUpexkJACHUs), MPEIOCTABISIONIETO YCIyTU
HACEJICHWI0, TIOMOIIM WHBAJIUAAM B TIPEOJOJEHUU OaphepoB, MEIIAIOIINX
MOJIYYCHHUIO MU YCIIYT HapaBHE C JPYTUMHU OpraHaMH.

Ha Bcex mapkoBkax oOIlero Ioib30BaHHS, B TOM YHCIIE OKOJO OOBEKTOB
COLIMAJIbHOM,  WHXEHEPHOW M  TPAHCIOPTHOM  HMHPpacTpykTyp  (KUIIBIX,
OOIIECTBEHHBIX M MPOM3BOACTBEHHBIX 3/IaHUN, CTPOCHHUI M COOPYKEHUM, BKIOUas
T€, B KOTOPBIX pPAaCHOJOXKEHBl  (UKYIBTYPHO-CIIOPTUBHBIE  OpraHU3alliH,
OpraHu3aluy KYJIBTypbl W JPYyTHE€ OPraHu3alliu), MECT OTAbIXa, BBIACISIETCS HE
meHee 10 mpolieHToB MecT (HO He MEHee OJIHOTO MecTa) /i OecriIaTHON MapKOBKHU
TPAHCIIOPTHBIX CPEACTB, yrpasisiemblXx nHBaauaamu I, II rpynm, m TpaHCmOpPTHBIX
CPENCTB, NMEPEBO3SIIINX TAKUX UHBAIUJIOB U (WIM) JeTeli-uHBanuaoB. Ha rpaxknan u3
yuciia uHBanuaoB Il rpymnmel pacmpoCTpaHSIOTCS HOPMBI HACTOSIIIEW 4YacTH B
nopsake, onpeaensiemoM [IpaBurensctBoM Poccuiickoint @enepanum.

Ha yka3aHHBIX TpaHCMOPTHBIX CpPEICTBAX JOHKEH OBITh YCTAaHOBJICH
Omo3HaBarenbHbI 3HaK «MHBamua» u wuHbopMamus 00 H3TUX TPAHCHOPTHBIX
CpEICTBAX JI0OJDKHA OBITh BHECEHA B (heliepaibHBIA PEECTP NHBAIHIOB.

Mecra ans OecriaTHOM MapKOBKM TPAHCHOPTHBIX CPENCTB, YHPABISIEMBIX
VHBAJIUJaMH, HE JIOJDKHBI 3aHUMAaTh MHBIC TPAHCIIOPTHBIE CPEJICTBA, 3a UCKIIOYEHUEM
CJIy4aeB, MPEIYCMOTPEHHBIX MPABUIIAMHU JOPOKHOTO JIBUKEHHS.

2.16.5. Tlomemienusi, B KOTOPBIX HPEAOCTABISECTCS MyHUIUIIANbHAS yCIyra,
3a]  OXHUJAaHWS, MecTa JUId 3aIllOJHEHHs  3alpocoB O  MOPEAOCTABICHUU
MYHUIMIIAJIIBHON YCIYIM JOJDKHBI COOTBETCTBOBAaTH CAHUTAPHO-TUTMEHUYECKUM
MpaBWJIaM ¥ HOPMaTUBaM, MpaBUjIaM MOKapHOH 06€30MacHOCTH, O€30MaCHOCTH TPYIa,
a Takxke oO0OpylIoBaTbCsi CUCTEMAMH KOHIAUIMOHUPOBAHUS (OXJIAXKICHUS U
HarpeBaHusi) W  BEHTWIMPOBAHUA  BO3JyXa, CPEACTBAMHU  OMNOBEUICHUS O
BO3HMKHOBEHWH YPE3BBIYANHON cuTyauuu. Ha BUTHOM MeCTEe pacnoiararoTcs CXeMbl
pasMelIeHusT  CPEACTB  MOXKAPOTYWIEHUS W NyTeHd  BBaKyalluud  JIIOACH.
[IpenycmaTpuBaercsi ~ 000pyAOBaHHWE  JOCTYIIHOIO  MeCTa  OOIIECTBEHHOTO
MOJIb30BaHUS (TyalleT).

2.16.6. KaOunetsl  oOopyayroTcss  HMHPOPMAIMOHHBIMU  TaOJUYKAMU
(BBIBECKAMU), COJepKaUMU HWH(OpMaIi0 O HOMEpe KaOWHETa M HaMMEHOBAaHUH



CTPYKTYPHOTO TMOApAa3JeicHUs YIOTHOMOUYEHHOTO OpraHa, MpeaoCTaBISIONIETO
MYHULIUMTAIBHYIO YCIIYTY.

2.16.7. MecTa miis 3a0JHEHUS 3alIPOCOB O MPEAOCTABICHUN MYHUIIUIIAIbHOM
yCiIyru — obopyayrorcs:  tenepoHoMm, (akcoM, KOMUPOBAIBHBIM  ammapaToM,
KOMIBIOTEpAMH W HWHOW OPITEXHUKOH, pabourMMu CTOJIAaMU U CTYJBSIMH,
KPECEIIbHBIMU CEKIMSIMU i1 TIOCETUTENIeH, a TakXe CIPaBOYHO-IIPABOBBIMU
cucteMamu, HHOOPMAIIMOHHBIMU CTEHIaMHU.

2.16.8. UndopmaimoHHble CTEHIbI JODKHBI COACPKATh CBEACHUS, YKa3aHHbIE
B niyHkTe 1.3.2.1 nmoapasaena 1.3 pasnena 1 PernamenTa u pa3MeniatbCsa Ha BUJTHOM,
JIOCTYTTHOM MECTE.

2.16.9. Odopmienue BHU3yaJIbHOM, TEKCTOBOM U  MYJIbTUMEIAUNHOMN
uHDopMaluK O TOPSAKE TMPEAOCTABICHUS MYHUIUNAIBHOU YCIYTH JIOJHKHO
COOTBETCTBOBATh ONTHUMAJIBLHOMY 3pPUTEIBHOMY U  CIYXOBOMY BOCHPHUSITHIO
uHdopManuu 3assBUTEIISIMH.

2.16.10. Ilpuem 3asBUTENEN NMpPU NPEAOCTABIEHUHM MYHULHUNAIBHOW YCIyrd
OCYIIECTBIISIETCS] COTVIACHO rpaduKy (pexumy) paboThl YTOJTHOMOUYEHHOTO OpraHa.

2.16.11. PaGouee MecTO IOJDKHOCTHOTO JHIlA YTOJHOMOYEHHOTO OpraHa,
MPEAOCTARIISIIONIET0 MYHUIMIAIBHYIO YCIYTY, OOOpYIyeTCs KOMIIBIOTEPOM U
OPITEXHUKOM, TO3BOJISIONIMMU CBOEBPEMEHHO W B IIOJHOM OOBEME IOJIy4YaTh
CIIPABOYHYIO MH(OPMAIIMIO 1O BOIPOCAM MPEIOCTABICHUS MYHHUIIUTAIBHOU YCIYTH
¥ OPraHU30BaTh MPEIOCTaBICHNE MYHHUIIUTIATHLHONW YCIYTH B TIOTHOM 00BEME.

2.16.12. JIomKHOCTHBIE JUIAa YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHbBIC 32
NpeIOCTaBICHUE MYHUIIMIIATBLHON YCIYTH, 00eCIeUnBAIOTCS MAECHTU(HUKAIIMOHHBIMU
KapTouKamu (O3HIKaMK) U (MJIM) HACTOJIBHBIMU TaOJTMYKAMU.

2.17. Tloka3arenu JOCTYIHOCTH M Ka4yeCTBA MYHMIUIIAIBHON YCIyTH, B TOM YUCJIE
KOJIMYECTBO B3aMMOJEHUCTBUI 3asIBUTENS C IOJDKHOCTHBIMU JIMLIAMU TTPU
PENOCTABICHUN MYHULIUNIAIBHON YCIYTH U UX MPOJOIKUTEIbHOCTh, BO3MOKHOCTh
NoJy4yeHUuss UHPOPMAIIUHU O XOJI€ MPEA0CTABICHUS MYHUIIUITAILHON YCIyTH, B TOM
YHCIIe C UCTIOJIb30BAHUEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHIA,
BO3MOXKHOCTB JTM00 HEBO3MOXKHOCTh MOIYUYEHUSI MyHUITUTIATBHON YCIIYTH
B MHOTO(QYHKITHOHAIBHOM IIEHTPE MPEOCTABICHUS TOCYIapCTBEHHBIX
Y MYHUIIMTTAJIBHBIX YCIYT (B TOM YHCIIE B IOJHOM 00BEME), IO BEIOOPY 3asBUTEIS
(3KCTEppUTOPHUATBHBIN TPUHIIUII), TIOCPEACTBOM 3aMPOCa O MPEAOCTaBICHUN
HECKOJIbKUX TOCY/IapCTBEHHBIX U (MJIM) MyHULIUIIAIBHBIX YCIIYT B
MHOTO(YHKITMOHAIBHBIX IIEHTPAX MPEIOCTABICHUS TOCYIaPCTBCHHBIX U
MYHHIUIIAJIIBHBIX YCIIYT, IPEAYCMOTPEHHOrO cTather 15.1 deaepanbHOro 3akoHa OT
27 wrons 2010 roga Ne 210-D3 «O6 opraHu3zanuu npeaoCcTaBICHUS
rOCY/IapCTBEHHBIX U MYHULIMTIAIBHBIX YCIYT»

2.17.1. Tloka3aTensiMu JTOCTYITHOCTH W KadecTBa MYHHUIIUTIAIBLHON YCIYTH
SABJISIFOTCSL:

- IIOJHOTA, aKTyaJlbHOCTb M JIOCTOBEPHOCTh HWH(pOpPMAalMu O THOpSIKE
MPEAOCTABICHUS MYHUIIUTIATLHON YCIIYTH;

- HaIIAIHOCTh (popM pazMeniaeMoil HHpopMauuu O NOpsIKe MPEAOCTaBIECHUS
MYHHULUIIAIBHON yCIIYTH;



- ONEPaTUBHOCTb U JOCTOBEPHOCTh MPEIOCTABIIEMON HH(DOPMALIUU O TIOPAJIKE
MPEIOCTaBICHUS MYHULUIIATBHON YCIYTH;

- YCTaHOBJICHHE M COOJIIOICHHE TPeOOBaHUN K MOMEIIEHUSM, B KOTOPBIX
MPEIOCTaBISAETCS MyHUIIMNIATIbHAS YCIYTa;

- MpPEeAOCTaBIE€HHWE BO3MOXXHOCTH TMOa4M 3asBJICHUS O MPEAOCTaBICHUU
MYHUIMOATBHOM  yCIYyTM U JOKYMEHTOB (CBEIEHHI), HEOOXOJUMBIX I
MPEOCTABIECHUSI MYHULIUIIAJIbHON YCIIYTH, @ TAK)KE BbIJAUYU 3aBUTEISIM JTOKYMEHTOB
10 pe3yJbTraraM MpeaoCTaBICHUs MyHUIMIIAIBHON yeinyru B MODI;

- KOJMYECTBO B3aMMOJACUCTBUI 3asBUTEN C JIODKHOCTHBIMHU JIMLIAMHU
YHNOMTHOMOYEHHOT0 OpraHa NpH  MPEJOCTAaBICHUUM MYHUUMUIAIBHON  yCIyTH
U UX MPOJOKUTENIbHOCTD;

- YCTaHOBJIIGHHE M COOJIOEHHME CPOKAa MPEJOCTABICHUS MYHHUIIMNAIbHON
yCIyTU, B TOM YHCJIE CPOKa OXHIAHMS B OYEpEOW MpHU MOAaye 3asiBICHUS U NpU
NOJYYEHUU PE3yabTara MpeA0CTaBICHUS MyHULIUIIAIbHON YCIYTH;

- CBOEBPEMEHHOE PACCMOTPEHHE JOKYMEHTOB, MPEICTABICHHBIX 3asBUTEIIEM,
B ClTyyae HEOOXOJUMOCTH — C YHacTHEM 3asBUTEIS;

- OTCYTCTBHE OOOCHOBAHHBIX KaJI00 CO CTOPOHBI 3asiBUTENEH MO pe3ynbraram
PEOCTABICHUS MyHUIIUNIATBHON YCITYTH;

- TPEeJOCTaBJICHUE BO3MOXXHOCTU TOJIayu 3asBJIICHHUS O TIPEIOCTaBICHUH
MYHULUOAIBHOM  yCIyrd M JOKYMEHTOB  (CBEIEHHH),  HEOOXOJUMBIX
11 TIPEOCTaBIECHNS MyHULIMIIAIbHON YCIIYTH, B (POpME JIEKTPOHHOIO TOKYMEHTA, B
TOM YHCJIE C UCIIOJb30BaHNeM EnnHoro noprana, PernonansHOro noprana.

2.17.2. Kpurepuu OLIeHKH KauecTBa MPEOCTABICHNS MyHUIIUTIIAIBHON yCIyTH,
[IPEOCTABISAEMOM B JJIEKTPOHHOM BHJIE:

- JIOCTYIHOCTb HMH(OpPMAIMK O MOPSAKE IMPEIOCTABICHUS MYHUIUNAIbHOM
yCIIyTH;

- JIOCTYIIHOCTb DJIEKTPOHHBIX (OPM JIOKyMEHTOB, HEOOXOAUMBIX IS
[PEIOCTaBICHUS MyHUIIUIIAIBHON YCIIYTH;

- JIOCTYITHOCTb MHCTPYMEHTOB COBEPILICHHUS B 3JEKTPOHHOM BHJIE IUIATEXKEH,
HEOOXOAUMBIX JUIsl MOTYYEHHUS MYHULUIATBbHON YCIYyTH;

- BpeMs 0KUJIaHMsI OTBETA Ha [0Ja4y 3asBJICHHUS;

- BpeMs [IPEJ0CTaBIECHNS MYHULIUIIAIbHON YCIYTH;

- yA0OCTBO mMpoleayp NPEeAOCTaBICHHUs MYHULMNATBHON YCIYyTH, BKJIIOYAs
IPOLEAYPHI 3alMCH Ha MPUEM, T0J]au 3asBJICHUS, OIUIaThl 00S3aTEIbHBIX IUIaTeXEMH,
UH(GOPMUPOBAHUS 3aABUTEIS O XOJ€ IMPEIOCTABICHUS MYHUIUMNAIbHOM yCIyru, a
TaK)KE€ MOJIYYSHHS pe3yJIbTaTa MPel0CTaBICHUS MyHULUIAIBHONW YCIIYTH.

2.17.3. B xome mnOpenocTaBleHHs] MYHULMNAIbHON Yyciayru 3asiBUTEIb
B3aUMOJICHCTBYET C JODKHOCTHBIMHU JIMLAMM YIIOJIHOMOYEHHOIO opraHa He Oolnee
IByX pa3 (momaya 3asBIE€HHS W MHBIX JIOKyMEHTOB, HEOOXOAUMBIX  JJIsi
IIPEIOCTABIEHUSI MYHULIUIIAJIBHON YCIIYT'H U MOJIy4EHUE PE3yabTaTa MpeJoCTaBICHUS
MYHHUIUOATBHOW YCIyTH), MPOJOJKUTEIBHOCTh B3aUMOACHCTBUI COCTaBISAET: IPH
nojade 3asBiIeHUs — He Oosee 15 MuUHYT; 0Opu TOJY4YEHHHM pe3yibTrara
MYHULIUMAIBHON yciyru — He Oonee 15 MUHYT.

B nponecce mnpenocrtaBieHHs] MyHULMNAIbHOW YCIyru 3asBUTENb BIPaBe
oOpamiarecss B YIIOJHOMOYEHHBIM OpraH 3a IOJIy4eHHEM HH(QOpMauuud O XOIe
MPEIOCTaBIECHUS MyHUIIMIIATBHON YCIYTd HEOTPAaHUYEHHOE KOJIMYECTBO Pa3.



B mpouecce mpenocraBieHUs MYHHMIMIAIBHOM YCIYyTH 3asiBUTENb BIIPABE
oOpamarecs B MOI[ 3a nonydyeHueM HHPOpPMAUMU O XOJA€ NPEIOCTaBICHUS
MYHULANIAIBHON YCIYTH YIOJTHOMOYEHHBIM OPTraHOM HEOTPAaHWYEHHOE KOJIMYECTBO
pas.

2.17.4. 3asgBUTENIO NMPENOCTABISAETCS BO3MOKHOCTh HE3aBUCUMO OT €r0 MECTa
KUTEIBCTBA WM MecTa TmpeObiBaHus (Wig  (QU3MUEecKuX  JUI, BKIIIOUYas
WHJMBUAYAJbHBIX MPEANPUHUMATENCH) TM00 MecTa HaxOXKACHUS (7151 FOPUANIECKUX
aun), oOpamarbess B 000 mo ero BeiOOopy MOIL[ B mnpenenax TeppUTOPHUU
KpacHogapckoro kpass naisg NOpPEAOCTaBIEHUS €MY MYHULMIIAIBHOM YCIYyTrH IIO
AKCTEPPUTOPUATBHOMY TTPUHIIUITY.

IIpenocraBnenne MyHuIunanabHou yciayru B MOILI no skcrepputopuaibHOMY
OPUHUMUITY OCYIIECTBISETCS HAa OCHOBAHMM CONIAIIEHWM O B3aMMOJACHCTBUM,
3aKJIFOYEHHBIX YIOIHOMOYEHHBIM M®I] ¢ YOJTHOMOUYEHHBIM OPTaHOM.

2.17.5. Tlpu npenocTaBICHUM MYHUIMNAIBHOW YCIYId C HCHOJIb30BAHUEM
UH()OPMAIIMOHHO-KOMMYHUKAITHOHHBIX TE€XHOJIOTU I Eaunoro noprasna,
PernonanbHoro noprasna 3asiBUTEN0 00€CTIEYNBAETCS BO3MOKHOCTH:

- noiydeHuss HHPOpMAMM O TOpSJAKE M CpOKax MpeloCTaBICHUS
MYHULIMTIAJIBHOMN YCIIYTH;

- 3anucu Ha npueM B MOI[ mig nomaum 3ampoca O NIPEAOCTABICHUU
MYHULUNAIBHON YCITyTH;

- (hopMupoBaHUA 3anpoca 0 MPEIOCTABICHUN MYHHUIIUTAIBHONU YCIYTH

- IpUEMa M PErucTpauuy YIOJIHOMOYEHHBIM OpPraHOM 3asiBICHUS W HMHBIX
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

- IOJTYYEHHUS pe3yibTara Npel0CTaBICHUS MyHULIMIAIbHON yCIIYTH;

- IOJTYYEHHUSI CBEJICHUN O XOJI€ BBIIOJIHEHUS 3aIIpOCa;

- OCYIIECTBIICHHS OLICHKU KaueCTBa MPEAOCTABICHUS MYHUIIUIIAIIBHOW YCIYTH;

- nocyneOHoe (BHecymeOHOE) OOKaJloOBaHHWE pEIICHUW | JeHCTBHI
(6e3nericTBusI) opraHa (opraHu3aluu), JOKHOCTHOTO JIMIIA opraHa (OpraHHU3allif)
MO0 MyHHUITUTIATIBHOTO CITY>KaIIETo.

2.17.6. 3asBuremo  oOecneyMBaeTCd  BO3MOXKHOCTb  IPENOCTABICHUS
HECKOJIBKMX TOCYJAapCTBEHHBIX W (WJM) MYyHULMOAIbHBIX Yycayr B MOI]
B COOTBETCTBUM cO ctaThei 15.1 denepanbHoro 3akoHa ot 27 wutons 2010 roma
Ne 210-®3 «O06 OpraHu3aluu Mpe10CTaBICHUS rOCY/IapCTBEHHBIX
U MYyHULHNAIBHBIX yCIyr» pazaena «CTaHIapT NpeaoCTaBICHUS TOCYIapCTBEHHOM
(MyHUIIUTIAJIBHOW ) YCIIYTU» (1ajiee — KOMILIEKCHBIN 3a1poc).

[TonyyeHne MYHHIMIIAIBHOM  YCIYIM, HPEAyCMOTPEHHONM  HACTOSIIUM
Pernmamentom B M®PIl, npu mnomaue 3asBUTEIEM KOMIIJIEKCHOIO 3ampoca He
IIPESYCMOTPEHO.

2.18. Unbie TpeGoBaHMS, B TOM YHCIIE YIUTHIBAIOIINE OCOOCHHOCTH
MPEIOCTABICHUS MYHUITUTIATLHOW YCIYTH TIO0 SKCTEPPUTOPHATHPHOMY TPUHIIHAITY (B
ciIyJae, eClidi MyHUITUTIATbHAS yCIIyTra MPeoCTaBISIETCS TI0 SKCTEPPUTOPHUATHHOMY

MIPUHITAITY) 1 OCOOEHHOCTH MPEIOCTABICHUS MYHUITUTIATLHONU YCIIYTH B
AIIEKTPOHHOU opMme

2.18.1. ]na monydeHuss MYyHUIUMIAIBHON ycimyru 3asBUTENb MPEACTaBISET



3asBJICHUE O MPEIOCTABICHUU MYHUIIMIAIBLHON YCIYyTHM M JOKYMEHTHI (CBEICHUS),
HEOOXOAUMBIE JJIsl IPEIOCTABICHUSI MyHULIMTIATBHOW YCIYTH:

- Ha OyMaXHOM HOCHUTEJIE B YIOJHOMOYEHHBIH OpPraH NpH JIMYHOM
oOpallieHuy;

- Ha OyMa)XHOM HOCHUTEJI€ B YIOJIHOMOUYEHHBIN OpraH MoCpecTBOM MOYTOBOM
CBSI3U C YBEJIOMJICHUEM O BPYUYECHUHU;

- Ha OymaxkHoM Hocutene B M®IL] npu nuuHoM oOpanieHuu;

- B ¢opMe DJIEKTPOHHBIX JOKYMEHTOB C HMCIOJIb30BaHHWEM HH(OPMaIMOHHO-
TEJCKOMMYHHUKAIIMOHHBIX TEXHOJIOTUM, BKIJIFOYAsl UCMOIb30BaHue EamHoro moprana,
PernonansHoro nopraia.

2.18.2. M®Il npu  oOpamenun  3asBUTENs 32  [PEAOCTaBICHUEM
MYHUIIUTIAIBHOW YCIYTH OCYIIECTBIISIOT:

- (¢hopMHUpPOBAHHUE AIEKTPOHHBIX JOKYMEHTOB W (WJIM) SJIEKTPOHHBIX 00pa3oB
3asBJICHUSA, JOKYMEHTOB, TPHUHATHIX OT 3asBUTENs, KONMUN JOKYMEHTOB JIMYHOTO
XpaHEeHUs, TPUHATHIX OT 3asBUTEINS, OOECleunBas HMX 3aBEPEHUE DJICKTPOHHOMU
MOJIMUCHIO B YCTAHOBIICHHOM TOPSIKE;

- HampapJIeHUE C MCTOJIb30BaHUEM MH(POPMAIIMOHHO TEJIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHI 3JIEKTPOHHBIX IOKYMEHTOB U (WJIM) AJIEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX YHOJHOMOUYECHHBIM JOJPKHOCTHBIM JIUTIOM MOII,
B YIIOJJHOMOYEHHBIW OpraH.

2.18.3. Ilpu HampaBieHUHW 3asBJICHUM M JOKYMEHTOB B 3JIEKTPOHHOU (opme
C Hucnoib3oBaHWeM EnuHOro mnoprana, PermoHanbHOro mnoprana IOpUIAYECKUMHU
JULAaMH 3asiBJICHUE " JOKYMEHTBI JTOJIKHBI OBITh MOJHUCAHBI
YCUJICHHON KBAIU(DUIIMPOBAHHON 3JIEKTPOHHOM TMOJIMUCHI0 B COOTBETCTBHH C
tpeboBanusamu denepanpHoro 3akoHa ot 6 ampens 2011 roma Ne 63-d3 «0O6
AJIEKTPOHHOW ToAnUcu» U noctaHoBieHus [IpaBurenscrBa Poccuiickoint denepaunu
ot 25 utons 2012 roma Ne 634 «O Buaax 3JIEKTPOHHOW MOJINKMCH, UCIOJIb30BAHUE
KOTOpPBIX JOIMYyCKaeTcsa TMpH OOpalleHud 3a TOJyYEeHHEM TOCYIapCTBEHHBIX
Y MYHULUTMAIBHBIX YCIIYT».

3asBuTENb - (U3UYECKOE JIUIO0 BIIPaBE MCIONH30BATh MPOCTYIO IEKTPOHHYIO
HOANMKCL B Ciydae, npenycMorpeHHoMm nyHkroM 2! Ilpasun ompeneneHuss BUIOB
AIIEKTPOHHOW TOJIMCH, HCIIONB30BAaHUE KOTOPBIX JOMYCKAaeTCsl MpU OOpalieHuu
3a TMOJYYEHHEM TOCYNAPCTBEHHBIX M MYHULMNAIBHBIX YCIYI, YTBEPKICHHBIX
nocranosieHneM lIpaButensctBa Poccuiickoit denepanuu ot 25 urona 2012 roaa
Ne 634 «O BHUIax 31EKTPOHHON MOANMUCH, UCTIOIB30BAHUE KOTOPBIX AOMYCKAETCS MPH
oOparieHuu 3a MOJyYeHHEM TOCYAapPCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT», COTIIaCHO
KOTOpOMY, B CJydae €cidm Tph oOpamieHuu B  DIEKTPOHHOW  (opme
32 TONYYCHHEM MYHHUIUNAIBHOW YCIYTd WACHTHPUKAUSA W ayTeHTU(UKAIIHS
3asBuTeNs - (U3UYECKOTO JUIA OCYIIECTBISIOTCS C HCIIONb30BaHUEM (hemepaabHOn
roCcyJlapCTBEHHON HH(pOpMaMOHHON cuctembl «EnuHas cuctema uaeHTUPUKALIIT
U ayTeHTH(pUKAIMU B HHPpaACTPyKType, obecreunBaronieii uH()pOpMalMOHHO-
TEXHOJIOTMYECKOE B3aMMOJICHCTBUE MH(OPMALIMOHHBIX CHUCTEM, HCIOJIb3YEeMbIX IS
MPEAOCTABICHUS TOCYIApPCTBEHHBIX M MYHUUHUNAIBHBIX YCAYT B 3JIEKTPOHHOU
dbopme» (nanee — Equnas cucrema ueHTUPUKALIMN U ayTeHTU(PUKAIUHN ), 3asBUTEIIb
BIIPABE UCIIOJIL30BaTh TMPOCTYI0 BJIEKTPOHHYIO TMOANUCH TpU  OOpallleHUH
B DJIEKTPOHHOU (hopMe 3a MOJy4eHUEM MYHUIMNAIBHOW YCIYTd MpPHU YCIOBHUU, UTO
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IpU BBIJIa4€ KJIHOYA MPOCTOM AJIEKTPOHHOM MOMANUCU JUYHOCTHh (PU3UYECKOTO JIMIA
YCTaHOBJIEHA MIPH JINYHOM IPUEME.
3. CocraB, OCIEI0BATENBHOCTD U CPOKHU BBIIIOJHEHUS aIMUHUCTPATUBHBIX
npouenyp (aeicTuil), TpeOOBaHMs K OPSIKY UX BBIMIOJHEHUS, B TOM YUCIE
O0COOEHHOCTH BBITIOJIHEHHSI aIMUHUCTPATUBHBIX NPOLEAYP B DIEKTPOHHOU opme

3.1. McuepnsiBaromnii nepevyeHb aIMUHUCTPATUBHBIX ITPOLIEAYP
(IericTBUI) TPU NPETOCTABICHUN MYHULIMITAIBHON yCIyTH

3.1.1. [lpegocrapneHne  MYHULMIAIBHOM  YCIYrM BKJIOYaeT B celd
NOCJIEI0BATENIbHOCTD CIEAYIOIUX aIMUHUCTPATUBHBIX MPOLEAYD (AEHCTBUI):

- IpueM (perucTpaiys) 3asBJICHUS U IPUJIAraeMbIX K HEMY JJOKYMEHTOB;

- 3aIpoc JJOKYMEHTOB, YKa3aHHBIX B mojpaszzene 2.7 Permamenra, B pamkax
MEXBEJOMCTBEHHOTO B3aUMO/JICHCTBHUS;

- PaCCMOTpEHUE 3asIBICHUS U MPUJIaraeMbIX K HEMY JOKYMEHTOB;

- IPUHSTHE PEIICHUS O MPEJOCTaBICHUU JIMOO 00 OTKa3ze B MPEIOCTABICHUU
MYHUIIUTAIBHON YCIIYTH;

- repefadya KypbepoM IMakKeTa JOKYMEHTOB M3 YIIOJIHOMOYEHHOrO0 OpraHa
B MDI];

- BblJaya (HampasieHuE) 3asBUTENIO  pe3yibTaTa  IPeAOoCTaBICHUS
MYHULUNIAIBHON yCIyTH.

3asBUTENb BIIpaBe OTO3BATh CBOE 3asIBIICHUE HA JIIOOOW CTa Ul PacCMOTPEHMUS,
COIJIACOBaHUSI WJIM TOATOTOBKM  JIOKyMEHTa  YIIOJIHOMOYEHHBIM  OpPraHOM,
OoOpaTHUBLIUCH C COOTBETCTBYIOIIMM 3asiBICHHEM B YIIOJHOMOYEHHBIH OpraH, B TOM
quCIIe B AIEKTPOHHOU dopme, oo MDII,

3.2. [locnenoBaTeIbHOCTH BBHITIOJIHEHUS
aJIMHHHACTPATUBHBIX MTPOLIEAYP (IEHCTBHIT) OCYIIECTBIIIEMbBIX aIMUHICTpaIIAEH
TOwmnmmcckoro cenbekoro nocenaeHus TOUMMccKkoro paioHa

3.2.1. IIpuem (peructpariuisi) 3asBJICHUS U MPUIATAaEMbIX K HEMY JOKYMEHTOB

3.2.1.1. OcHoBanueM [Jisi Hayana aJMHUHUCTPATUBHOW MPOLIEAYPHI SBISETCSA
oOpamienne 3asBUTENs] B YTIOJJHOMOYEHHBIH OpraH C 3asBICHUEM W JOKyMEHTaMH,
yKa3aHHBIMH B mojpasnuenie 2.6 Permamenra, a Takke JOKyMEHTaMH, YKa3aHHBIMH
B mojapasznene 2.7 PernmamenTa, mpeacTaBICHHBIMU 3asBUTENIEM MO €r0 WHUIIMATHUBE

CaMOCTOSITEIBHO, Wi MOCTYTJICHUE 3asiBJICHUS u JIOKYMEHTOB
B YNIOJIHOMOYEHHBIN opraH n3 MO®II.
3.2.1.2. 3asgBneHwe W  JOKYMEHTBl  MOTYT  OBITh  HAIPaBJICHBI

B YTOJHOMOYEHHBIA OpraH IO Moure. B 3TOM cilydyae HampaBIIIOTCS KONUU
JIOKYMEHTOB, BEPHOCTb KOTOPBIX 3aCBUJICTEIbCTBOBAHA B YCTAHOBJICHHOM 3aKOHOM
MOPSIAKE, MOJTMHHUKY TOKYMEHTOB HE HAIMPABJISIFOTCS.

JIOMKHOCTHOE TUMIO Y TOJITHOMOYEHHOI'O OpraHa:

- MpOBEPSieT HAJIMYME JOKYMEHTOB, HEOOXOJIUMBIX IJi MpPEeAOCTaBICHUS
MYHHUIMIIAJIBHOM yCIYTH, COTJACHO IIEPEYHIO, YKAa3aHHOMY B mojapaszaene 2.6
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Permamenrta, JOKyMEHTOB, YyKa3aHHbIX B nogpaszaene 2.7  Permamenra,
MPEJICTABICHHBIX 3asBUTEIIEM IO €r0 UHUIIMATUBE CAMOCTOSITENBHO;

- TPOU3BOJUT PETUCTPALMIO 3afBJICHUS U JIOKYMEHTOB, YKa3aHHBIX
B mnojpaszaene 2.6 PermameHta, M IOKYMEHTOB, YyKa3aHHbIX B mojapaszaene 2.7
PernamenTa, npeacTaBieHHbIX 3asBUTENIEM MO €r0 UHUIMATUBE CAMOCTOSITEIBHO, B
JICHb UX MOCTYIUICHUS B Y IOJTHOMOYEHHBIN OPTaH;

- COINOCTaBJISICT YKa3aHHbIE B 3asBJICHUM CBEJCHUS W JaHHbICE B
MPECTaBICHHBIX TOKYMEHTAX;

- BBISABJISICT HAJIMUWE B 3asBJICHUU U JOKYMEHTaX HCIPABICHUN, KOTOpPbHIC
HE MO3BOJISIIOT OJHO3HAYHO UCTOJIKOBATh UX COJICPKAHUE;

- B Clly4yae Mpe/ICTABICHUS HE 3aBEPEHHOM B YCTAHOBJIEHHOM NOPSJIKE KOMUU
JOKYMEHTa YKa3aHHOTO B mojpasjene 2.6 PernaMenta, U JOKyYMEHTOB, YKa3aHHBIX
B nojpasnene 2./ PermaMmeHTta, mpeIcTaBICHHBIX 3asBUTEIEM [0 €T0 MUHHUIIUATUBE
CaMOCTOSITEIbHO, JOJUKHOCTHOE JIMLIO YIOJIHOMOYEHHOIO OpraHa CJIMYaeT €€ C
OpPUTMHAJIOM U CTaBUT Ha HEW 3aBEPUTEIbHYIO HAAMUCh «BepHO», JOJKHOCTH JIMIA,
3aBEPUBIIETO0 KOMUIO, JUYHYIO TMOJAMKUCH, MHUIIMAJBI, (paMUInI0, 1aTy 3aBEepeHus, a
OpUTHHAJIBI JOKYMEHTOB BO3BpAIllA€T 3asBUTEIIO;

- BBIJIAET PACHUCKY-YBEIOMJICHUE O TpuUeMe (pEerucTpaiuu) JOKYMEHTOB,
yKa3aHHBIX B mojpaszaena 2.6 PernamenTa, u JOKyMEHTOB, YKa3aHHBIX B MOJApa3/eiie
2.7 PernameHTa, NpeACTAaBICHHBIX 3asBUTEIIEM IO €I0 HHUI[MATUBE CAMOCTOSITEIBHO.
[Ipu HanpaBieHUH JOKYMEHTOB IO TIOYTE, HAMPABIISIET U3BELIEHUE O AATE MOJIYYEHUS
(perucTpanuu) yKa3aHHBIX JOKYMEHTOB HE Mo3JHee 4yeMm uepe3 1 paboumii eHb ¢
JaThl UX MOJYYEHHUs (PETUCTPALIAN) 10 TTOYTE.

3.2.1.3. B cnydae HenpencTaBieHus (MpeICTaBICHUS HE B HEMOJTHOM 00BeMe)
NOKYMEHTOB, YyKa3aHHbIX B moApazfene 2.6 PerinameHTta, OOJKHOCTHOE JIHIO
YTOIHOMOYEHHOTO OpraHa BO3BpAIAET UX 3asgBUTEIIO 10 €ro TPEOOBAHUIO.

B cnyuae eciu JOKyMEHTHI, yKa3aHHble B Tmoapasnena 2.6 Permamenta
colepkaT OCHOBaHUA TNPEAyCMOTpPEHHbIE myHKTOM 2.9.1 mogpaszmemna 2.9
pazznena 2 PernameHTa JOJKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa NpHUHUMAET
pemierre 00 OTKa3ze B MpUeMe JOKYMEHTOB, HEOOXOJMMBIX /I TMPEAOCTaBICHUS
MYHHUIIUTIATBHOW YCIAYTH W HaIMpaBisieT 3asBUTENIO yBEIOMJICHHE 00 OTKaze B
npreMe JOKYMEHTOB, HEOOXOANUMBIX ISl TTPEIOCTaBICHUS MYHUITUTIATHLHOU YCIYTH C
yKa3aHHEM IPUYHMH OTKa3a.

3.2.1.4. MakcuManbHbI CPOK BBINOJHEHUS aAMUHHUCTPATUBHON MPOLEIYpPbI
COCTaBIIsAET HE OoJee 2 pabounx JTHEH.

3.2.1.5. HcnonHeHne AAHHOW AJAMUHHCTPATUBHOM MPOUEAYPHl BO3JIOKEHO
Ha JIOJDKHOCTHOE JIMIO YTOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a IMpUEM
(peructpanrio) 3a8BJICHUSI U MPUIATa€MbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIIMTIATbHON YCIIYTH.

3.2.1.6. Kpurepuem mnOpuHATHS pPEIIEHUS [0 AAHHOW aJMUHUCTPATHUBHOU
Mpoleaype SBISIETCS OTCYTCTBUE OCHOBAHHUHM JUIsl OTKa3a B IMPUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJI MPEIOCTABICHNUS] MYHUIIUIIAIbHOW YCIYTH.

3.2.1.7. Pe3ynpTaToM agMUHUCTPATUBHOMN MPOIEAYPHI SBISETCS PErHUCTPAIIHS
3asBJICHUSI O MPEJOCTABICHUU MYHULMIAIBHOW YCIYIrM M MpUIaraéMblX K HEMY
JOKYMEHTOB WJIM OTKa3 B IMPUEME JIOKYMEHTOB, MPH BBISIBICHUU OCHOBAHWU MIJIs
OTKa3a B IPUEME TOKYMEHTOB.
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3.2.1.8. CnocoboM ¢Qukcauuu pesynbTaTa aAMUHUCTPATUBHOW NPOLEIYpPHI
ABIISICTCS. Bblaya 3asBUTENIO JOJKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOTO OpraHa
pacTHCKU-yBEJOMIICHUSI O TpHeMe (perucTpaiuu) 3asBICHUS O MPEIOCTABICHUU
MYHUILIUNIATHPHOW yCIYyTM W TpWiaraéMblX K HEMY JOKYMEHTOB WM BblJaua
yBEeIOMJICHHUS 00 OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEIOCTABICHUS
MYHUIIUTIATHFHON YCIYTH C yKa3aHUEM MPUYHH OTKa3a.

3.2.2. 3anpoc JOKyMEHTOB, YKa3aHHBIX B nojipaszaene 2.7 Pernamenra, B
paMKax MEeXBEJIOMCTBEHHOTO B3aUMOICHCTBUS

3.2.2.1. OcHoBaHMEM I Hayaja aAMHUHHCTPATHUBHON MNPOLENYpPHI SIBIAECTCS
HeTpejCTaBlIeHue 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B myHKTe 2.7.1 moapasznena
2.7 paznena 2 PernmaMeHTta, KOTOpbIE HaXOSATCS B PACIOPSKEHUU TOCYIaPCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O CaMOYIpPaBJEHUS W HWHBIX OPraHOB, YYaCTBYIOIIUX
B MIPEJOCTABICHUY MYHUIIUTIAITBLHON YCIyTH.

3.2.2.2. JIOWKHOCTHOE JHUIO YIOJIHOMOYEHHOIO OpraHa 3anpaiiuBacT
B TeyeHue 1 pabodero aHS ¢ JgaThl nmpuema (perucTparuu) 3asBICHUS JOKYMEHTHI,
yKazaHHele B nyHkre 2.7.1 mompazgena 2.7 pasmena 2 Persamenra
B paMKax  MEXBEJIOMCTBEHHOTO  B3aUMOJICHCTBUS,  KOTOpPbIE  HaXOMIATCS
B PacCIOpPs’)KEHUHU TOCYJapCTBEHHBIX OPTraHOB, OPraHOB MECTHOI'O CAMOYTPABICHUS U
WHBIX OPTraHOB, YYaCTBYIOIIMX B NMPEIOCTABICHUN MYHUIIMTIAIBHON YCIYTH.

3.2.2.3. JIOmKHOCTHOE JHUIIO0 YTOJHOMOYEHHOTO OpraHa IOJArOoTaBIUBAECT
U HaIpaBjseT B paMKaX MEXBEIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aWMOJICHCTBUS
MEXBEJIOMCTBEHHBIE 3alpOChl O TIPEACTAaBIEHUH JTOKYMEHTOB W HWH(MOpPMAaIUH,
HEOOXOAUMBIX  JUIsI  TPEJOCTABICHUS  MYHUIMINAIBHOM  yCIYrH, a Takke
0 TIPEACTABICHUU 3alpaliiBaeMbIX CBEJICHHH B (pOpME IJIEKTPOHHOTO JTOKYMEHTA,
COTJIACHO YTBEPKJICHHBIM (popMaM 3arpoca, KOTOPhIH MOAMUCHIBACTCS IEKTPOHHON
1udpoBoi MOJNHUCHIO, AN MEXBEIOMCTBEHHBIN 3aIpoc
O TPEJICTABJIICHUH 3aMpalluBacMbIX CBEICHUM Ha OyMa)KHOM HOCHTEIIE, COTJIACHO
TpeOOBaHUAM, MIPEAYCMOTPEHHBIM TyHKTaMu 1-8 dactu 1 crathu 7.2 denepanbHOTO
3akoHa oT 27 wmions 2010 roma Ne 210-®3 «O06 opraHuzanuu MpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYI».

3.2.2.4. TloaroTOBIICHHBIE MEXBEIOMCTBEHHBIE 3alpOChl HANPABISIOTCS
YIOJIHOMOYEHHBIM JOJIKHOCTHBIM JULOM YHOIHOMOYEHHOTO opraHa
C HCHOJIb30BAHHEM €AUMHOM CUCTEMBl MEKBEIOMCTBEHHOI'O  3JIEKTPOHHOIO
B3aUMOJICUCTBUS M MOAKIIOYAeMbIX K  HEW  pPErHOHAlbHBIX  CHUCTEM
MEKBEJIOMCTBEHHOI'O AJIEKTPOHHOTO B3aUMOJEHUCTBHS (MIPU HAIMYMKM TEXHUYECKOU
BO3MOXHOCTH) C HCIOJIb30BAHUEM COBMECTUMBIX CPEICTB KpUNTOrpaduydecKoi
3amuThl HTHPOPMAIIMA U MPUMEHEHUEM JJIEKTPOHHOU MOAMKUCH COTPYIHHUKOB, B TOM
YHUCJIe MOCPEACTBOM BJIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €IMHBIA PEECTP CUCTEM
MEXXBEJIOMCTBEHHOTO JJIEKTPOHHOTO B3amMoeucTBusa (mamee — CMOB), mmbo
Ha OyMa)XHOM HOCHTEJNE, MOJMNUCAHHOM YIOJTHOMOUYEHHBIM JOJKHOCTHBIM JIMIIOM
VY10THOMOUYEHHOT0 OpraHa, Mo MOYTe, KypbepoM WJIH MOCPEACTBOM (PaKCUMUIBHOM
CBSI3U, npu OTCYTCTBUU TEXHUYECKOU BO3MOKHOCTH HaIpaBJICHUs
ME3KBEJIOMCTBEHHOIO 3aIpoca.

Hampapnenue 3ampocoB AOMYCKAaeTCs TOJBKO C IEJNbI0 MPEAOCTaBICHUS
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MYHULHUNAJIBbHON YCIIYTH.

[lo MeXBEeTOMCTBEHHBIM 3ampocaM YIOJHOMOYEHHOI'O OpraHa, JOKYMEHTHI,
yKa3aHHbIE B IyHKTe 2.7.1 nmonpasnena 2.7 paznena 2 PernameHTa, npeIoCTaBISIOTCS
B CPOK HE MO3/Hee S5 pabouuXx JHEH CO JHS MOJIyYEHHs] COOTBETCTBYIOLIEIO MEXKBe-
JOMCTBEHHOTO 3aIpoca.

3.2.2.5. MakcuManbHbI CPOK BBINOJHEHUS AaJMUHHCTPATUBHOM NPOLENYPHI
COCTaBIIAET WIECTh PaOOUYMX JTHEH.

3.2.2.6. HcnonHeHue AaHHOM aAMUHUCTPATHUBHOM HPOLEIYPHI BO3JIOKEHO
Ha  JO/DKHOCTHOE  JIMIO  YIIOJHOMOYEHHOIO  Oprasa, OTBETCTBEHHOE
32 paccCMOTpEHHE 3asBJICHHUS] U MPUJIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOJIHUMBIX
JUTSl IPEIOCTABIICHUS MYHULIMTIATBHON YCIYTH.

3.2.2.7. KpurepueM NpUHATUSA PELICHUS MO JaHHOM aJIMHHUCTPATHUBHOMN
npoueaype SBISETCS OTCYTCTBHUE JOKYMEHTOB, YyKa3aHHBIX B myHKTe 2.7.1
nogpasaena 2.7 pasgena 2 PernmameHTa, KOTOpblE HaXOASTCS B PACIOPSKEHUU
rOCYy/IapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CaMOYTPABIEHUS W MHBIX OPTraHOB,
YYaCTBYIOIIMX B IPEIOCTABICHUU MYHHUIIMTIAIBHON YCIYTH.

3.2.2.8. Pe3ynbTaToM aJIMHHUCTPATHBHON MPOLENYPHI SBISETCA MOJIYYEHUE
JIOKYMEHTOB, 3alpallliBAEMbIX B pAMKaX MEXBEJIOMCTBEHHOT'O B3aUMOICUCTBUSI.

3.2.2.9. CnocoboM (ukcanuu pe3ynbTara BBIMOTHEHUS aJMUHUCTPATUBHON
IOPOLEAYPBl SIBISIETCS PETUCTPALMs JTOJDKHOCTHBIM JIMLIOM Y IIOJIHOMOYEHHOIO
oprasa IIOCTYIIMBIIUX B paMKaxX MEXBEJOMCTBEHHOI'O B3aUMOJEHCTBHS JOKYMEHTOB,
UX IPHUOOILEHNE K 3asBJICHUIO U IOKYMEHTAM, [IPEICTAaBICHHBIX 3asBUTEIIEM.

3.2.3. PaccmoTpenue 3asBlIeHUs U MPUJIAraeMbIX K HEMY IOKYMEHTOB

3.2.3.1. OcHoBaHueM [Jis Hayaja aJMUHUCTPATUBHOW MPOLEIYPHI SBIACTCS
HaJIM4HME MOJHOIO0 KOMIUIEKTa TOKYMEHTOB, IMPEAYCMOTPEHHOIO MOApa3AesioM 2.6
Pernamenra, a Takke JOKYMEHTOB, MPEAYCMOTPEHHBIX moApazaeiaom 2.7
Pernamenra.

3.2.3.2. JIomKHOCTHOE /U0 YIMOJIHOMOYEHHOTO OpraHa OCYIIECTBISET
MPOBEPKY JAOKYMEHTOB, yKa3aHHbIX B mojapaszene 2.6 PernameHTta, U TOKYMEHTOB,
yKa3aHHbIX IyHKTe 2.7.1 moapazgena 2.7 Permamenta, Ha mpeAMET COOTBETCTBUS
JNEUCTBYIOIIEMY 3aKOHOJATENIbCTBY W HAMYUS OCHOBAHUHN ISl TMPEIOCTaBICHUS
MYHUIIUTATBHOW ~ YCIYTH  JMOO OCHOBAaHWUU NI OTKa3a B  MPEJOCTABICHHUH
MYHHULUITAJIBHON YCIIYTH.

3.2.3.3. MakcuManbHbIl CPOK BBIIIOJHEHUSA AJIMUHHUCTPATUBHOU MHPOLEAYPHI
cocTaBisier 1 pabounii 1eHb.

3.2.3.4. HcnonHeHWe AAHHOW AJMWHHCTPATUBHOM IPOLEAYPHI BO3JIOKEHO
Ha JIOJDKHOCTHOE JIMI0 YTIOJIHOMOYEHHOI'O OpraHa OTBETCTBEHHOE 3a PACCMOTPEHUE
3asBJICHUS U MIPUJIAraeéMbIX K HEMY JOKYMEHTOB, HEOOXOAUMBIX JJIS IPEIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

3.2.3.5. Kpurepuem mnpuHATHS peUICHUS IO JaHHOW aIMUHUCTPATHBHOM
npoleaype  SBISIETCS ~ COOTBETCTBHE  TMOJHOIO  KOMIUIEKTa  JOKYMEHTOB
NpEeAyCMOTPEHHBIX mojapaszaeinoM 2.6 Permamenta, a Takxke JOKYMEHTOB,
MPeyCMOTPEHHBIX Mojipazaeiaom 2.7 Permamenta TpeOOBaHUSIM 3aKOHOJATE/IHCTBA,
PEryIUPYIOUIEr0 MPEIOCTABICHHUS MYHUIIUTTAIIBHOW YCIYTH.
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3.2.3.6. Pesynpratom aAMUHHACTPATUBHOMN OpOLEAYpPbl  SIBISETCSA
OCYIIECTBJICHHE JOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOI'O OpraHa HpOBEpPKU
JOKYMEHTOB, YKa3aHHBIX B mojpaszzaene 2.6 PermamenTa, 1 JOKYMEHTOB, YKa3aHHBIX
nyukre 2.7.1 noxapasgena 2.7 PernameHta, Ha TOpPEaMET COOTBETCTBUS
3aKOHOJATENbCTBY, PETYIUPYIOLIEMY MPEIOCTABICHHUSI MYHULIMITAIBHON YCIYTH.

3.2.3.7. CnocoboM ¢Qukcauuu pe3ynbTaTa aAMUHUCTPATUBHOW MPOIEAYPHI
ABIISIETCSl TPOCTaBIeHUE Ha 3asBieHMHM Haamucu «[IpoBepeHO», JOMKHOCTH JHIIA,
OCYIIIECTBUBIIETO MPOBEPKY TOKYMEHTOB, JHUYHYIO TOANUCH, HHULIUAIBI, (PaMUIIHIO,
JaTy MPOBEPKH TOKYMEHTOB.

3.2.4. [lpunsaTHe pemieHus o NpeaoCcTaBIeHUH MO0 00 oTKa3e B
NpeI0CTaBICHNN MYHUITUIAIBHON YCIYTH

3.2.4.1. OcHoBaHMEM I Hayajna aJIMUHUCTPATUBHOW NPOLENYPHI SIBISETCS
OKOHYAaHHE NPOBEPKH JOKYMEHTOB, YyKa3aHHbIX B Tmojapaszaene 2.6 Pernamenra,
U JIOKYMEHTOB, YKa3aHHbIX NyHKTe 2.7.1 monpaszaena 2.7 PermameHnta, Ha mpeamer
COOTBETCTBHUSI JIEUCTBYIOIIEMY 3aKOHOATEIbCTRY.

3.2.4.2. JIOMKHOCTHOE JIMIIO MO pe3yJibTaTaM MpPOBEPKU JOKYMEHTOB
yKa3aHHBIX B nojpasjaene 2.6 Pernamenta, u JOKYMEHTOB, YKa3aHHBIX MyHKTe 2.7.1
noapaszaena 2.7 PeriameHta B Cilyyae HaJu4yusl OCHOBaHWUW JUIsi OTKa3za B
IPEAOCTABICHUN MYHULUNAIBHON YCIYyTH, MNPEIyCMOTPEHHBIX HOyHKTOM 2.10.2
nonpasnena 2.10 Permamenta B TedeHHE OJMHHAAUATH pPAabO4YMX JHEH TOTOBUT
IPOEKT MOTHUBUPOBAHHOTO OTKa3a, 00ECIIEUNBAET €r0 COTrJIaCOBAaHUE U TIOJIIMCAHUE B
YCTAHOBJIEHHOM B YTIOJJHOMOYEHHOM OpraHe MOpsJIKE.

3.2.4.3. JIOmKHOCTHOE JIMII0O TIO pe3yJbTaTaM IPOBEPKH JOKYMEHTOB
yKa3aHHBIX B Mojpasjaene 2.6 PernamenTa, u JOKYMEHTOB, YKa3aHHBIX MyHKTe 2.7.1
noapasnena 2.7 PerisameHta B ciydyae OTCYTCTBUSI OCHOBAHMM Uil OTKa3a B
IPEAOCTABICHUN MYHHUIIMIAIBHOM YCIYIM HANpaBISIET CXEMY pPACHOJIOKEHUS
00BEKTOB Ta30CHA0XKEHUS, MCIOIb3YEMbIX I 0OecleueHus: HaceJeHUs ra3oM Ha
COTJIACOBAHME TJIaBE MOCEIICHMUS.

Cxema pacronoxeHusi OOBEKTOB Ta30CHAOKEHHUS, WCIHOJIb3YEeMbIX IS
oOecrieueHUs HACEJICHHWs] Ta30M WM MOTHBHPOBAaHHBIN OTKa3 HampaBisieTCs Ha
MOAMHKCH T1aBe TOMINCCKOTO CeNbCKOro moceneHus: TOMIMCCKOro paioHa.

3.2.4.4. MakcuMalbHbI CPOK BBIINOJHEHHUS aJMUHUCTPATUBHOU MPOUETYPbI
cocTaBisAeT 9 pabounx AHEH.

3.2.4.5. cnonHeHnne TaHHOM aJIMHUHUCTPATUBHOW NPOLEAYPHI BO3JIOKEHO HA
JOJKHOCTHOE JIMIIO OTBETCTBEHHOE 32 PACCMOTPEHUE 3asiBICHUS U MPUIIAraeMbIX K
HEMY JIOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITMTIATBHONW YCITYTH.

3.2.4.6. KpurepueM mNpuHATHS pEUICHUS IO JaHHOW aIMUHUCTPATHBHOM
MpoleaAype SIBIASETCA HAJUYUe OCHOBAHWM [JIsl MPENOCTABICHUS MYHUIIUIAIbHOU
yCJIYTy TM00 OCHOBAHMI AJIsl OTKa3a B MPEJAOCTABICHUN MYHULIMTIAIBHON YCIIyTH.

3.2.4.7. Pe3ynpratoM aJIMUHHUCTPATUBHON MPOUEAYPHI SABISIETCA NPUHITHE
pelieHrs O MPEeNOCTaBICHUEe MYHHUIIMIAIBLHON yCIyru JauOo peiieHust o0 OTKaze B
MPEAOCTaBICHUN MYHULIMTTAIIBHOW YCITYTH.
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3.2.4.8. CnocoboM ¢Qukcauuu pe3ynbTara aJMUHUCTPATUBHOM MPOLELYpHI
ABIISICTCS: B JIEHb MOJIMUCAHUS JOKYMEHTOB PErHCTpalusi UX B COOTBETCTBYIOIIMX
KypHaJax.

3.2.5. Ilepenada KypbepOM MaKETA JOKYMEHTOB U3 Y IOJHOMOYEHHOTO OpraHa
B M®DI]

3.2.5.1. OcHoBaHMEM I Hayaja aIMHHHCTPATHUBHON MNPOLENYpPHI SBIAECTCS
NOATOTOBJICHHBIN [ BbIAAYM PE3YJAbTAT MIPEAOCTABICHUS MYHUIIUTIATLHON YCIYTH.

3.2.5.2. Tlepenaya TOKYMEHTOB, SIBJIIIOLIMXCS PE3YyJbTaTOM MPEIOCTABICHUS
MYHULIMIIAJIBHOW YCIyIM U3 YIOJIHOMOYEHHOro opraHa B MO®II ocymecTsisercs B
COOTBETCTBHHM C YCJIOBUSAMM COTJIALIEHUS O B3aUMOJECHCTBUU.

[lepenaya OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM Y TIOJJHOMOYEHHBIM OPIaHOM
nokymeHToB B MO®DI[ ocymectisiercs B TeueHne 1 pabouero mHed mocie
perucTpaluu  JOKYMEHTOB,  SBISIOIIMXCS ~ pE3yJbTaTOM  MPEIOCTaBIICHHS
MYHULUNAIBHOW YCIYTd, Ha OCHOBAaHHM PEECTpa, KOTOPBIA COCTABISETCS B ABYX
AK3EMIUIAPAX, U COAEPKUT AaTy U BpEMS MEPENAUYN TOKYMEHTOB, & TAKXKE 3aBEPSAETCS
HOJIMUCAMHU JIOJDKHOCTHOTO JIMIA Y TTOJTHOMOYEHHOTo opraHa u paborauka M®II.

3.2.5.3. MakcuManbpHBI CPOK BBIMTOJHEHUS aJIMHUHHCTPATUBHON MPOLEAYPHI
coctaBisieT 1 pabounii 1eHb.

3.2.5.4. HcnonHeHWe MAHHOW aJIMUHHCTPATUBHON MPOUEAYPHl BO3JIOKEHO
Ha JOJDKHOCTHOE JUIO YIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a Iepenayy
nakera JOkymeHToB B ML,

3.2.5.5. Kpurepusamu TpUHATHS PEIICHUS] MO AAHHOW aIMHHUCTPATUBHOM
Opolenype SBISETCd IMOATOTOBIEHHBIM K  BblAau€  3asBUTENIO  pPE3yJbTar
MPEIOCTaBICHUS MYHUIIUNIAIbHON yciyru B MOLI.

3.2.5.6. Pe3ynpTaTroM agMUHUCTPATUBHOW MPOUEAYpPHI SBISETCA MOJYYCHUE
MO®I[ pesynbTrata NPEAOCTABICHUS MYHHUIMIAIBHOM YCIYTH UISI €ro BblAAuyu
3asBUTETTIO.

3.2.5.7. Cnocobom (uxcanuu pe3yabTaTa BBIIOJIHEHHS aIMUHUCTPATHBHOM
MPOLEAYPHl SABISIETCA HAJW4YME MOAMMUCEH HOJDKHOCTHOTO JIMLA Y TOJHOMOYEHHOIO
oprana u padorauka M®I] B peectpe, comepxkaiiem 1aTy U BpeMs Mepeaadn makera
JOKYMEHTOB.

3.2.6. Brimaya (HanpaBieHue) 3asBUTEINIO pe3yiIbTaTa Mpe10CTaBICHUS
MYHHITUTATBHON YCITYTH

3.2.6.1. OcHoBaHMeM [Jis Hayajia aJMUHHCTPATHUBHON MNPOUEAYpPbI SIBISAETCS
NpPUHATHE  YTOJHOMOYEHHBIM  OpraHoM  peuieHus O  NIPeJAOCTaBICHUU
MYHULUNAIBHOW ycnyru Jnub0 00 OTKa3e B NPEAOCTAaBICHUH MYHUIHMNAIbHOMN
YCIIYTH.

3.2.6.2. JlomKHOCTHOE JIUIIO0 Y TIOJIHOMOYEHHOI'0 opraHa B TeueHue 1 pabouero
JIHS C MOMEHTa COTJIaCOBAaHUS W MOAMHUCAHUS MPOEKTAa MOTUBUPOBAHHOTO OTKa3a B
MPEJOCTaBICHUM MYHUIUNAIBHOM YCIyrd, 0pU OTKaze B MPEJOCTaBICHUU
MYHULIUMAIBHON YCIYTd, OCYIIECTBISIET BbIJa4y YBEAOMIIEHHSI 00 OTKa3e B
MpPEAOCTaBICHUM MYHUIIMIAIBHON YCIYTd JIMYHO B PYKH 3asBUTENIO WU



HaIpaBJsIeT yBEAOMJIEHHE 00 OTKa3e B MPEAOCTAaBICHUM MYHULIMIAJIBHON YCIYTH B
aapec 3asBUTENS 3aKa3HbIM MTUCHMOM C YBEJIOMJIEHHUEM O BPYYEHHUHU.

3.2.6.3. MakcuMamnbpHblii CPOK BBIIIOJIHEHHUS aJIMHUHHCTPATUBHON MPOLEAYpPHI
coctanisieT 1 pabouuii 1eHb.

3.2.6.4. UcnonHeHue NaHHOW aIMUHHCTPATHUBHON MPOLEAYPHl BO3JI0KEHO
Ha JIOJDKHOCTHOE JIMIO YIOJIHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a BbLauy
(nanpaBneHue) 3asiBUTENIO pe3yJibTaTa MPEA0CTaBIECHN MYHULIUIIAIBbHON YCIyTH.

3.2.6.6. Pe3ynbTaTOM agMUHHUCTPATUBHON NMPOLENYPHI SBISIETCS HAIPABICHHE
yBEJAOMJIEHUSI 00 OTKa3e B MPEJOCTABICHUHN MYHUIIUIIAIBLHON YCIYTH WK pe3ysbTaTa
NpeIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

3.2.6.7. CnocoboM Qukcauuu pesyibTaTa aJMUHUCTPATUBHOW MPOLEAYPHI
ABJIAETCS HAJIM4YMe 3alMCU JIOJDKHOCTHOTO JIMIAa B JKypHaJle PETrMCTPallMM BbIIAYH
PE3yJIbTATOB, COACPIKAIIEM ATy U BpeMsl Mepe/ladl TOKYMEHTOB.

3.3. IlepeueHb aAMUHUCTPATUBHBIX MpoLERyp (AeHCTBUIN)
IpU NMPEJOCTABICHUHA MYHUIIMTIATBHBIX YCIYT B 3JIEKTPOHHOU opme

3.3.1. [IpenocrapieHne MyHUITUTIATLHOW YCITyTH BKJIFOYACT B Ce0sI CIICAYIOIINE
aJIMUHUCTPATUBHBIC TIPOLICYPHI (ICHCTBHSI) B 3JICKTPOHHOU (hopme:

- moiydeHuss HHPOpMAIMM O TOpSJAKE M CpPOKax MPeloCTaBICHUS
MYHUIIUTIAIBHON YCIIYTH;

- 3anucu Ha mpuemM B MOI[ i momauu 3ampoca O TNPEAOCTaBICHUU
MYHUIIUTIAIBHON YCIIYTH;

- (hopmupoBaHus 3anpoca 0 NPeaOCTaBICHUU MYHHUIIUIIAILHOW YCIYTH;

- mpUeMa M PErucTpaluyd YMOJIHOMOYEHHBIM OPraHoM 3ampoca U HWHBIX
JOKYMEHTOB, HEOOXOUMBIX IS PEAOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

- TIONy4YCHMs] 3asBUTENIEM pe3ylbraTra NpPeJOCTaBICHUS MYHUIIMIAIbHON
YCITYTH;

- TIOJy4YCHHs] 3asgBUTENIEM CBEACHHM O XOA€ BBIMOIHEHHUS 3ampoca o
MPEIOCTABICHUN MYHUITUTIATHLHOU YCIIYTH;

- OCYIIIECTBJICHHSI OIICHKH Ka4eCTBa MPEAOCTABICHUS MYHHUIIUITAIBHON YCIYTH;
nocynebHoe (BHecyneOHOE) oO)KajJoBaHUE pEIICHUH W JeUCcTBUN (Oe3mericTBHS)
opraHa (opraHuzaii), JOJDKHOCTHOTO JIMIIa OpraHa (opraHu3amnuu) JTudo
rOCYAapCTBEHHOTO MJIM MYHUIIMITAIIBHOTO CITYXKAIIIeTO.

3.4. Tlopsimok OCylIECTBICHHS B JJIEKTPOHHOUN popMe, B TOM YHUCIIC
¢ ucnoib3oBanneM EqmHOro mopraa rocynapcTBEHHBIX U MyHUITUTIATBHBIX YCIIYT
(ynkmmit), PernonansHoro nopraia, aIMUHUCTPATUBHBIX MPOIEAYP (IEHCTBUIA) B
COOTBETCTBUH C NOJIOKEHUSIMU cTaTbu 10 DenepaibHOro 3aKoHa OT 27 UIOJs
2010 roma Ne 210-®3 «O6 opranuzarmu npeoCTaBICHUS TOCYIAPCTBEHHBIX U
MYHHITUTATBHBIX YCITYT»

3.4.1. Tlony4yenne nHGOPMAITUN O TIOPSAKE U CPOKAX MPETOCTABICHUS
MYHUIUNAIBHON YCIyTH

Nudopmanuss o mpeaocTaBieHUH MYHUIIMNAIBLHON YCIYyTH pa3MeliacTcs Ha



Ennnom noprane, PernonansHom noprasne.

Ha Emnnom mnoprane, PernonasbHOM mnoprajie pa3MelacTcs Cleayrolmas
uH(popMaLHs:

- HCUYEPNBIBAIOIIMM  TEpeYeHb  JOKYMEHTOB,  HEOOXOJUMBIX s
MPEAOCTaBICHUS MYHUIIMMIAIBHON yCIyru, TpeOoBaHUs K OPOPMIICHUIO YKa3aHHBIX
JIOKYMEHTOB, a TakKXe TMepeueHb JOKyMEHTOB, KOTOpbIe 3asBUTEIbL BIIPaBE
MPEACTaBUTh MO0 COOCTBEHHOM UHUITMATUBE;

- Kpyr 3asiBUTEIIEH;

- CPOK MPEOCTABICHUS] MYHUIIUITAIBHOU YCITYTH;

- pe3yapTarbl  NPENOCTABICHUS  MYHUIUNAIBHOW  YCIyTrH,  TOPSIOK
NpEeACTaBICHUS  JIOKYMEHTa,  SBJISIONIETOCS  pe3yJlbTaToM  IPEIOCTaBICHUS
MYHUIIUANIAIIBHON YCITYTH;

- MCUYEPNBIBAIOIINN TTepeYeHb OCHOBAHUMN ISl IPUOCTAHOBIICHUS WJIM OTKa3a B
PEIOCTaBICHUN MYHULIMTIATBHON YCIYTH;

- 0 TpaBe 3asgBUTENS Ha JocyaeOHoe (BHecyneOHoe) 00)KaloBaHHe PElIeHU U
nercTBuil (06e31eicTBHS), TPUHATHIX (OCYIIECTBISIEMBIX) B XOJA€ MPEAOCTaBICHUS
MYHUIIUATIAIBHON YCITYTH;

- (opmbl  3asgBreHuMit  (YBEJOMJICHHH, COOOIIEHUI), HCIOJIb3yeMbIe
P TIPEIOCTABICHUN MYHULIUITATHHON YCITYTH.

Nudopmanus nva EguHom moprane, PernonaibHOM moprajie O TOpSAIKEe U
CpOKax NpPENOCTABICHUS MYHUIIMNAIBHONW YCIYTH MPEIOCTABISAETCA 3asBUTEIIO
OecruiaTHo.

He nomyckaeTcst 0Tka3 B mpUeMe 3arpoca U UHBIX JTOKYMEHTOB, HEOOXOAMMBIX
U1t MIPEAOCTaBICHUS MYHULIMNATbHON yCIIyTH, a TaKxe OTKa3
B MPEAOCTaBICHWHM MYHMUIMIAJIBHOM yCIyrM B  Cly4yae, €clld  3amlpoc
U JOKYMEHTbI, HEOOXOUMBIE ISl TPEIOCTABICHUS MYHUIIMTIATILHON yCIyTH, TIOAaHbI
B COOTBETCTBMUM C HHpOpMaAlMEd O CpoKax ¢ TOPAAKE MPEeaOCTaBICHUS
MYHHITAIIAIBHOW YCIyru, omyOiaukoBaHHOW Ha EnuHoM mnoprtane, PermonanpHOM
nopraile.

Hoctyn k uHpOpMaIuu 0 CpoKax M MOPSAKE MPEIOCTABICHUS MYHUITUITATIbHON
YCIIYTH OCYIIECTBISIETCS 0€3 BBIMOIHEHHS 3asBUTENIEM KakuX-InOo TpeOoBaHUil, B
TOM uucie 06€3 UCIOIb30BaHMS TPOTPAMMHOTO 00eCTIeueHusI, YCTaHOBKA KOTOPOTO Ha
TEXHUYECKHE CPENCTBA 3asBUTENS TPEOYeT 3aKIIIOUEHUS JTUIEH3MOHHOTO WU WHOTO
COIIAILICHUS c npaBooOJagaTesieM POrpaMMHOIO oOecrieueHus,
MpEeAyCMAaTPUBAIOLIETO B3UMAHUE IUIAThl, PETUCTPALMIO0 WM  ABTOPHU3ALUIO
3asBUTENSA, UM IPEAOCTABICHUE UM NIEPCOHATBHBIX TAHHBIX.

3.4.2. 3anucsh Ha prieM B ML 1151 nmomaum 3amnpoca o npeaoCcTaBICHUU
MYHULIMITAJIBHON YCIYTH

B mensx mnpemocTaBieHUMs MYHUUHWINAIBHOW YCIYyTHM, B TOM YHCIE
OCYIIECTBIISIETCS TPUEM 3asIBUTENEH IO MTpeaBapuTebHoM 3anucu B MOII.

OcHoBaHveM [ Hayajga AJIMUHHUCTPAaTUBHOW NPOUEAYPHl  SIBIAECTCA
oOpamenue  3asBuTenass Ha  PernoHanbHblii  moptan, Eausblii  mopran
MHOTO(YHKIIMOHAJBHBIX ~ LIEHTPOB  MPEIOCTABICHUS  TOCYJApCTBEHHBIX U
MyHULUNanbHIX yeayr Kpacnonapckoro kpas (nanee - Equnsiii nopran M®I1] KK) ¢



LEJIBIO MOJYYEHUS] MYHULIMIIAIBHOM YCIYTY IO IPEIBAPUTEIBHON 3aIIUCH.

Januch Ha IMpPUEM MPOBOAMTCS IOCPEACTBOM PermonanpHOro mnoprana,
Enunoro noprana MOI[ KK.

3asiBUTENIO MPEOCTABISAETCS BO3MOXKHOCTD 3allMCH B JII00bIE CBOOOJHBIE IS
npuema Jaary M Bpems B Ipenenax ycTaHoBieHHoro B MOI] rpaduka mnpuema
3asBUTEIIEH.

M®OI] ne Brpase TpeOOBaTh OT 3asiBUTEINSI COBEPILIEHUS UHBIX JEHCTBUN, KpOME
MPOXOXKJIEHUS  MUJEHTU(DUKAUUMU W ayTeHTU(UKAUU B  COOTBETCTBUU  C
HOPMATUBHBIMU MNPaBOBbIMH akTamu Poccuiickori @Penepanuu, ykaszaHus LEIU
npueMa, a TakXke TMpPEJOCTaBICHHs CBEACHUM, HEOOXOOUMBIX [UJIs pacuera
JUIUTETLHOCTH BPEMEHHOI'0 MHTEpBaja, KOTOPbIH HEOOXOAMMO 3a0pOHUPOBATH IS
npueMa.

Kpureprem npuHATHS pelIeHUs NO JaHHOW aJMUHHUCTPATUBHON Npoueaype
ABIIETCS ~ HAJdMuMe  CBOOOAHBIX IS OpuemMa  Jarbl WU BPEMEHH
B mipenienax yctaHoBieHHoro B MOI] rpaduka nmpuema 3asiBUTEINEH.

PesynsraroMm  agMUHHCTPATHBHOM  MOpPOLEAYypbl  SABIAETCA  IOJIyYEHHUE
3asBUTEIIEM:

- C HUCIIOJIb30BaHMEM cpeACTB PermonanbHOro moprana B JIMYHOM KaOWHETE
3asBUTENS YBEIOMIIEHUS O 3anucH Ha npreM B MPII;

- ¢ wucnonp3oBaHueMm cpencts Eamnoro moprana MO®PI[ KK ysemomnenwus
0 3anucu Ha npueM B MOI] Ha manHOM moprarse.

CriocoboM (ukcanuu pesynbrara aJIMUHUCTPATUBHOM MpoOLENyphl SBISETCS
c(hopMUPOBaHHOE YBEIOMJIEHHUE O 3anucy Ha npuem B MOLI.

3.4.3. ®opmupoBaHUE 3aMpoca O MPEAOCTABICHUN MYHUIIMTIATIBHON yCIyTH

OcHoBaHMeM i1 Hayajga aJMUHUCTPATUBHOM MPOLEAYPHl  SBISIETCA
aBTopu3alvsg 3asBUTENSl C HMCIOJIB30BAaHUEM YYETHOM 3amucu B EnuHO#N cucteme
uaeHTHGUKaMu 1 ayrenTudukanuu Ha Enqunom nmoprane, PernonaisHoM moprane ¢
LEJbI0 MOAaYu B YNOJHOMOYEHHBIM OpraH 3ampoca O MPEeAOCTaBICHUU
MYHHUILMIIAJIBHON YCIYTH B JJIEKTPOHHOM BHUJIE.

@opMHpoBaHHE 3ampoca  3asBUTENEM  OCYILIECTBISIETCA  MOCPEICTBOM
3allOJIHCHUS ANEKTPOHHON (opmbl 3ampoca Ha EnuHom moprane, PermonamsHOM
noprane 0e3 He0OXOJUMOCTH JOTOTHUTEIBHON MOAaYH 3aMpoca B KaKOW-THO0 MHOM
dopme.

Ha Enmmaom moprane, PernmonampHOM TmOpTaje pa3MemiaroTcs oOpas3iibl
3aMoJIHEHUs JEKTPOHHOM (DOpMBI 3arpoca.

DopMaTHO-JIOTUYECKas MIpOBEpPKaA chopMHpPOBAaHHOTO 3amnpoca
OCYILECTBIISIETCA aBTOMATUYECKH TOCJIE 3aNOJHEHHS 3asiBUTENIEM KaXKI0ro U3 Mojei
ANEeKTPOHHOU (hopmbl 3ampoca. [Ipu BBISIBIEHHH HEKOPPEKTHO 3aMOJTHEHHOIO MO
ANEKTPOHHOU (opMBbI 3ampoca 3asiBUTENIb YBEIOMISIETCS O XapaKTepe BBISIBICHHOMN
OIMOKU U TOPSIIKE €€ YCTPAHEHHsS] MOCPEACTBOM HHGOPMAIMOHHOTO COOOIIECHUS
HETMOCPEACTBEHHO B 3JIEKTPOHHOM (hopme 3ampoca.

[Ipu hopmupoBanuu 3anpoca 3asBUTEN0 00€CIICUNBACTCS:

a) BO3MOXXHOCTb KOIMPOBAHUS U COXPAHEHUS 3alpoca U MHBIX JIOKYMEHTOB,
yKa3aHHbIX B MmyHkTe 2.6.1. Permamenta, HeoOXONMMBIX MJisi TMPEJOCTABICHUS



MYHHULUIIAJIBHON YCIIYTH;

0) BO3MOYKHOCTb 3alIOJTHEHUSI HECKOJBKUMU 3asBUTEISIMUA OJHOM AJIEKTPOHHOM
(GopMbI 3ampoca mpu OOpallleHuH 3a YCIyraMu, MpeArojiararolidMU HarpaBiIeHUE
COBMECTHOTO 3aIIpOCa HECKOIBKUMU 3asBUTEISIMU;

B) BO3MOKHOCTh Tl€4aTd Ha OyMa)KHOM HOCHUTEJIE KOIUHU AJIEKTPOHHOU (QOpMBI
3anpoca;

I') COXpaHEHHE paHee BBEJCHHBIX B 3JEKTPOHHYIO (POpMY 3ampoca 3HAYEHUI B
000 MOMEHT MO >KEJaHUIO MOJIb30BaTEeNs, B TOM YHUCJE MPU BO3HUKHOBEHHH
omnbOOK  BBOJA M BO3Bpare I MOBTOPHOTO  BBOJA  3HAYEHUU
B DJIEKTPOHHYIO (OpMYy 3arpoca;

1) 3alojIHeHHE TOoJell JIeKTpOHHOM (opMbl 3ampoca 10 Hauyaja BBOJA
CBEJICHUI 3asBUTEIIEM C WCIIOIBb30BAHMEM CBEIACHUW, pa3MEUIEHHbIX B EauHOI
cucTeMe HJECHTU(DUKAIMM U ayTeHTU(UKAIUU U CBEICHUM, OMyOIMKOBAHHBIX Ha
Enunom mnoprane, PernoHampHOM moprane, B YacTH, KacaroUIEHCs CBEACHUM,
oTCyTCTBYIOIMX B EqnHOIM cucteMe uaeHTu(UKAINT U ayTeHTU(PUKALIUY;

€) BO3MOXKHOCTh BEPHYTHCSI Ha JIFOOOW M3 ATANOB 3AMOJHEHHS 3JIEKTPOHHOM
dbopmbl 3anpoca 6€3 MoTepu paHee BBEICHHOW HH(POPMAITUH;

) BO3MOXHOCTh JocTymna 3asButenss Ha EnuHom mnoprane, PernmonanbHOM
nopralie K paHee NOJaHHbIM UM 3alIpocaM B TEUEHHE HE MEHEE OHOIrO ro/ia, a TAKKe
4aCTHUYHO C(HOPMHUPOBAHHBIX 3aMIPOCOB - B TEUEHUE HE MeHee 3 MeCsIIEB.

CdopmupoBaHHBIN U TOAMUCAHHBIN 3aMpOC, U UHBIE JTOKYMEHTHI, YKa3aHHbIE
nyHkTe 2.6.1. Permamenrta, HeoOXomuMmble Jisi MPEIOCTABICHHUS MYHUIIUIMAIBHON
YCIIYTH, HAIpaBJISIOTCS B YIOJIHOMOYEHHBI OpraH nmocpeacTsoM EnuHOro moprana,
PernonanpHoro noprana.

Kpurepuem npuHsTHS pemieHUs MO JaHHOW aAMHHUCTPATUBHOW MPOLEAYPE
ABIISIETCS KOPPEKTHOE 3aroiHEHUE 3asBUTENIEM TOJIeH 3JIEKTPOHHON (OPMBI 3ampoca
0 MPEIOCTaBICHUN MYHUIMIIAIIBHOW YCIYTH B 3JIEKTPOHHOM BHJIE.

@opMupoBaHHE  3ampoca  3asBUTENEM  OCYILIECTBISIETCA  MOCPEICTBOM
3aMoJHEHUs JJIEKTPOHHOM ¢opMbl 3ampoca Ha Enunom moprane, PernmonamsHOM
roprazie.

PesynsraroMm  agMUHHCTPATUBHOM  MOpOLEAYypbl  SABISAETCS  IOJYYEHUE
VYHOTHOMOYEHHBIM OPraHOM B 3JIEKTPOHHOW (opMe 3asBICHUS M IMPUIAraeMbIX K
HEMY JIOKYMEHTOB nocpeAcTBoM EnuHoro noprana, PernonanbsHoro noprania.

CriocoboM ¢ukcanuu pe3ynpTara aJMUHUCTPATUBHOM MPOIENYphl SBISETCS
peructpanys 3amnpoca (3asBileHHs) ocpeAacTBoM EnnHoro noprana, PernoHansHOro
opraja M IOJy4eHHE 3asBUTEIEM COOTBETCTBYIOLIEIO YBEJOMJIEHHS B JINYHOM
KaOuHerTe.

3.4.4. ITpuem u peructpanus YINOIHOMOYECHHBIM OPTraHOM 3aIlpoca U MHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JIJI MIPEIOCTABICHUS MYHUIIMTIAIBHON YCIyTH

OcHoBaHueM sl Hayajga aJMHHUCTPATUBHOM MPOLEAYPHl  SBISAETCS
MOJy4eHUE YIOJIHOMOYEHHBIM OPraHOM 3asiBJICHUSI W IPUJIAraeMblX K HEMY
JOKYMEHTOB, HAIIPABIEHHBIX 3asABUTEIIEM IOCPEACTBOM EnuHOro mnopraina,
PernonansHoro nopraia.

VYoNMHOMOYEHHBIN OpraHn o0ecneunBaeT MpPUEM JOKYMEHTOB, HEOOXOAUMBIX



JUISL TIPEJOCTABICHHUS MYHUIMNAIbHOW YCIYTM, M PETUCTpalMio 3ampoca 0e3
HEOOXOAUMOCTU TOBTOPHOTO MPEACTABICHUS 3asSBUTENIEM TaKuX JOKYMEHTOB Ha
OyMa)>KHOM HOCHTEIIE.

Cpok perucrtpalnuu 3anpoca cocTapiseT 1 pabouuii 1eHb.

[IpenocraBneHre MyHUIUNAIBHOW YCIYTM HAYMHAETCA C MOMEHTa IMpHema
W  pEerucTpanu  YINOJHOMOYEHHBIM  OPraHOM  JJIEKTPOHHBIX  JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl PEOCTABICHUS MyHUIIUITAIBHON YCITYTH.

IIpn otmpaBke 3ampoca mocpeactsoM EauHoro m PermonansHOro moprana
ABTOMATUYECKHU OCYILECTBIISIETCS (dbopMaTHO-OTHYECKas IIPOBEpPKA
c(hOpMHPOBAHHOTO 3aIpoOca B MOPSAKE, OMpPENEIIeMOM YTIOTHOMOUYEHHBIM OPraHOM,
nocJie 3arnoidHeHus: 3asBUTENEM KaXJAO0ro M3 Mojieil 3JIeKTpOHHOW (opMbl 3ampoca.
[Ipu BBISIBIEHWM HEKOPPEKTHO 3aMOJHEHHOTO TOJsl AJICKTPOHHOU (HOpPMBI 3ampoca
3asBUTENIb YBEAOMIISICTCSI O XapaKTepe BBIABICHHOW OMMOKH M TIOPSJIKE €e
YCTpAHEHUsI TOCPEACTBOM HH(POPMAIMOHHOTO COOOILIEHUSI HEMOCPEICTBEHHO B
AIIEKTPOHHOM opMme 3arpoca.

[Ipy ycnemHoW oOTHpaBKe 3alpocy MNPUCBAMBACTCS YHUKAJIbHBIM HOMED,
0 KOTOPOMY B JIMYHOM KaOuwHeTe 3asBuTeNs mocpenctBoM EmguHoro moprana,
Pernonansroro nopraina.

3asBuTento OyIeT npeacTaBieHa HHGOPMaIKs O XO/I€ BBITIOJHEHHUSI YKa3aHHOTO
3amnpoca.

[Tocne mpuHATHS 3anpoca TOIKHOCTHBIM JIMIIOM YIOJHOMOUYEHHOTO OpraHa,
3ampocy B JIMYHOM KaOuHeTre 3asBUTENs MOCPEACTBOM EnuHOro mopradia,
PernonanpHOro mopraia OpPHUCBAaMBAETCA  CTaTyC, MOATBEPKIAIOIIHUA  €ro
pErUCTpalLuIo.

[Ipu mnonmydenuu 3ampoca B DJICKTPOHHOW (QopMe JOHKHOCTHBIM JIUIIOM
VYIIOIHOMOYEHHOTO OpraHa MpPOBEPSETCsS HAJIMYKWE OCHOBAaHUM NI OTKa3a B IPUEME
3anpoca, ykazaHHbBIX B roapasaene 2.9 pa3aena 2 PerimamenTa.

[Tpu Hanmuuuu XoTa ObI OHOTO W3 YKA3aHHBIX OCHOBAHHM JTOJPKHOCTHOE JIUIIO
VYIOIHOMOYEHHOTO OpraHa B CpOK, HE MPEBBIIIAIOIIUNA CpPOK MPEAOCTABICHUS
MYHHUITUTIATFHOW YCIIYTH, MMOATOTABIMBAET MUCHMO 00 OTKa3e B MpUeMe JOKYMEHTOB
JUTSl IPENOCTABICHUSI MYHULIUTIATBHON YCIIYTH.

Kpurepuem npunsAtHS pemieHds MO JaHHOM aIMHUHUCTPATUBHOM NPOLEAYPE
SBIISIETCS OTCYTCTBHME OCHOBAaHUU JUIsl OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX
IUIsl TPENOCTAaBICHUSI MYHUIIMTIATbHOM YCIIYTH.

Pe3ynsraroMm  agAMUHHUCTPAaTUBHOW  MPOUEAYpPHl  SIBISETCS  PETrUCTpaLUs
MOCTYNMUBIINX B YMOJTHOMOUYEHHBIH OpraH B D3JEKTPOHHOW (opMme 3asBICHUS H
MpUJIaraéMbiX K HEMY TOKYMEHTOB.

Cnocobom ¢ukcanuu pesynbrara aAMUHUCTPATUBHOM MNpPOLEAYpPHI SBISETCS
MPUCBOEHHUE  PETUCTPALMOHHOIO  HOMEpAa  MOCTYNHMBLIEMY  3amlpocy WU
chopMupOBaHHOMY YIIOJTHOMOUYEHHBIM OPTraHOM YBEJOMIICHHIO 00 OTKa3e B MpueMe
JOKYMEHTOB.

3.4.5. Tlony4enwne pe3ynbrara IpeoCTaBICHUS MyHUITUTIATLHOW YCITYTH

OcHoBaHMEM U1 HaYaja aJIMUHUCTPATUBHON MPOLEAYPHI SBIAETCS TOTOBBIM K
BBIJ]a4€ PE3YJIbTAT IPEAOCTABICHNS MYHHUIIUIIAIBEHON YCIIYTH.



B kauectBe pe3ynbprara npeIoCTaBICHUS MYyHULHUIIAIBHOW YCIyTrH 3asBUTEINb
10 €ro BHIOOPY BIPABE MOTYUYUTH:

a) COIJJacOBaHUE CXEM  paCMOJOKEHHUs]  OOBEKTOB  Ta30CHAOXKEHUS,
UCIIOJIb3YEMBbIX JJI1 00€CreueHUs HACeNeHUsl Ta30M WM MOTUBHUPOBAHHBIA OTKa3 B
dopMe  BNEKTPOHHOTO  JOKYMEHTa, [MOJMNUCAHHOE  JOJDKHOCTHBIM  JIMIIOM
YIOTHOMOYEHHOTO0 OpraHa, C HCHOJIb30BAaHMEM YCHJICHHOW KBaJIU(pUIUPOBAHHOU
AJIEKTPOHHOU MTOATINCH;

0)  coracoBaHHE CXEM  pACIOJIOXKCHHS  OOBEKTOB  ra30CHAOKEHHUS,
UCIIONIB3YEMBIX ISl 00€CTIeYeHUs] HACeJIeHHUs Ta30M WM MOTHUBUPOBAHHBIN OTKa3 Ha
OyMa)XHOM HOCHTEJNE, IMOATBEPKAAIOIIEe COAEPKAHUE 3JIEKTPOHHOIO JOKYMEHTa,
HaIIPaBJIEHHOT'O YIIOJIHOMOYEHHBIM OpranoM B MOII;

B)  COINIACOBAaHME CXEM  pACIOJIOKCHHS  OOBCKTOB  ra30CHAOKEHUS,
UCIIONIB3YEMBIX /I 00ecreueHus HaceJIeHUsl ra30M WM MOTHBHUPOBAHHBIM OTKa3 B
NpeIOCTaBICHUN MYHUIIMTAIbHON YCIIYTH HAa OyMa)kHOM HOCHTEIIE.

3asgBUTENb BIPABE MOIYYUTHh PE3YJIBTAT NPEIOCTABICHUS MYHHIUIAIBHON
ycIyTu B (hopMe 3IEKTPOHHOTO JTOKYMEHTA WM JOKYMEHTa Ha OyMaKHOM HOCHTEIe
B TEUEHUE CPOKa ACHCTBHUS pe3ybTrara IpeI0CTaBICHUS MYHULIMIAIbHON yCIyTH.

Kpurepuem npuHSATHS pElIeHUs MO JAHHOW aJIMHHUCTPATHUBHOM MpPOLEAYpE
ABJISIETCS. HAJIMUME PE3YJbTaTa MPENOCTaBICHUS MYHUIIMIAIBHOM YCIIYTHM, KOTOPBIH
IPENOCTABISAETCS 3asIBUTENIO.

Pe3ynsrarom aiMHUHUCTPAaTUBHOM MPOLEAYPHI SBISETCS BblJauya (HAPABICHUE)
3asBUTEITIO JOKYMEHTOB, SABIIAIOLIUXCS pE3YJIBTaTOM P EI0CTaBICHUS
MYHULUNAIBHON YCITYTH.

CnocoboM  ¢ukcanuu  pe3ynbTaTa  BBIIOJIHEHHUS — AJMUHUCTPATUBHOMN
npouenypbl (IOJIyYeHUE pe3ysibTaTta MPEJOCTABICHUS MYHHUIIMIAJIBHOMW YCIYTH B
dbopMe DIEKTPOHHOTO TOKYMEHTA, MOAMMCAHHOTO YCHIIEHHOW KBalu(HUIIMPOBAHHOMN
AIIEKTPOHHOM MOAIKUCHIO YIIOJTHOMOYEHHOTO JTOJKHOCTHOIO JIUIA Y TOJTHOMOYEHHOTO
opraHa SBISIETCS YBEAOMIICHHME O TOTOBHOCTH peE3yJbTaTa MPEIOCTABICHUS
MYHUIIUTIAIBHOW yCIyrd B JHUYHOM KabuHere 3asButenss Ha Egunom wu
Pernonansnom noprasne.

3.4.6. [Tony4yenne cBeleHMIA O XO/I€ BHITIOJTHEHUS 3apoca

OcHoBaHveM i1 Hayajga aJMUHUCTPATUBHOM MPOLEAYPHl  SBISIETCSA
oOpamenue 3asBuTenst Ha Enunbiii mopran, PermoHanbHBI mOpTam ¢ IENbIO
MOJTyYE€HUSI MYHULIUNIAIbHOW YCIYTH.

3asBUTENL WMEET BO3MOXXHOCTh TIOJNy4YeHHs HHPOpMAIMU O  XOne
MPEAOCTABIEHNS] MyHULIMNIAJIBHOW YCIIYTH.

Nudopmarus o xome mpeaocTaBiIeHUs] MyHUIIMITAIBHON YCIyTH HaMpPaBIIsIeTCS
3asBUTENIO YITOJIHOMOYEHHBIM OPraHOM B CPOK, HE MPEBBIIAIONINNA OAHOTO pabodero
JHS TIOCJIE 3aBEPUICHHS BBINOJHEHUS COOTBETCTBYIOLIETO JEWCTBUS, HA aJpec
ANEKTPOHHOM MOYTHl WM C MCHOJIb30BaHHEM CpeAcTB EamHOoro mnoprana,
PernonanpHoro noprana no BeiOOpy 3asiBUTES.

[Ipu mnpenocraBieHUM MYHULUNAIBHOM YCIYyrM B 3JIEKTPOHHON (dopme
3asBUTENIO HAITPABIIACTCS

a) yBEJIOMJICHUE O 3allUCH Ha IpHeM B YMOJTHOMOYEHHBIN opraH win MO®I],



cofiepKaiiiee CBEICHUA O J1aTe, BpEMEHH U MeCTe IprueMa

0) yBEeJOMJIEHME O MpPHUEME W PErHCTpallMy 3alpoca U HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JUISI PEIOCTABICHHSI MYHUITUTIAIBHON YCIIYTH, COMlepIKallee CBEICHUS
o ¢akre mpuema 3ampoca U JIOKyMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
MYHUILIATIATPHONW YCIYTH, ¥ Hayaje MpOIEAypbl MPEeIOCTaBICHUS MYyHHIIMIIAIbHON
yCIOyTH, a TaKXke CBEACHHA O Jare W BPEMEHH OKOHYAHHS MPEIOCTABICHUS
MYHUILIANIATIBHONW YCIYTH JHO0 MOTHBHPOBAHHBIA OTKa3 B MPHEME 3alpoca W HHBIX
JOKYMEHTOB, HEOOXOAUMBIX IS MIPEIOCTaBICHUS MYHHUIIUITAILHON YCIIYTH,

B) yBelOMIIeHUE O (DaKTe MoTydeHUs] WH(OPMAIINH, TTOATBEPKIAIOIICH OTIaTy
MYHUIIUTIATHHON yCITyTH;

T') YBEIOMIICHHE O pe3yabTaTax pacCCMOTPEHUS JOKYMEHTOB, HEOOXOAMMBIX JIJISt
NpeOCTaBICHUS] MYHUIIMIAIBHON YCIYTH, COIEp)Kallee CBEACHUS O MPHHITHU
MOJOKUTEIBHOTO  PEIIeHUsT O  TPEAOCTaBICHUH  MYHUIMIAIBHONH  yCIyru
¥ BO3MOXHOCTH TIOJTYUYUTH Pe3yAbTaT MPEI0CTABICHUSI MyHUIIUIATBHONW YCIIyTH JTHO0
MOTHUBUPOBAaHHBIN OTKa3 B IPEOCTABICHUU MYHUITUTIATBHON YCITYTH

Kputeprem npuHATHS pENICHUs TIO JaHHOW aIMUHUCTPATHBHOW TPOIECIype
SBIsieTCSl oOpamieHue 3asBuTenss Ha EnuHbIA mopran, PernoHampHBIA MOpTanm ¢
IEJIBIO MTOJTYYEHHUSI MYHHUIIUTIATbHOUW YCITyTH.

PesynpraroM  aJIMUHUCTPAaTUBHOW  TPOIEAYPHI  SBISETCS  IMOJNyYCHHE
3asBUTENIEM CBEJEHHI O XOJ/Ie BBIOJHEHHUS 3allpoca B BUJE YBEJOMIICHHN Ha aJipec
ANIEKTPOHHON MOYTHI WM B JTUYHOM KaOumHeTe Ha EnuHom moprane, Pernonampaom
ropraje 1o BeIOOpy 3asiBUTEII.

Criocobom (ukcanuu pesynbrara aJMUHUCTPATUBHOM MPOIEIYPHI SBISETCS
OTOOpa)XeHHWE TEKYIIero cTaryca MpeJoCTaBIeHUS MYHHIWNAIBHOW  yCIyru
B JUYHOM KaOuHere 3asBurenss Ha  ExuHoMm moprane, PermonansHOM moprane B
AIIEKTPOHHOU (hopMme.

3.4.7. OcymiecTBiIeHUE OIIEHKH KaueCTBa MPE0CTaBICHHUS MYHHUIIATIAIBHOM
YCIIYTH

OcHoBaHueM /Jisl Hayajla aIMUHUCTPATUBHOMN MPOLIEYPHI SIBISETCS OKOHYAHUE
MPEAO0CTAaBIEHUS MYHHUIIMNIAIBbHON YCIYTH 3asBUTENIO.

3asBuTENI0 00€CTIeunBaETCS BO3MOXKHOCTh OLIGHUTH JIOCTYITHOCTh M Ka4€CTBO
MYHHUIIUTIATBHOW yCIyru Ha PermonanmpHOM mopTaje B ciiydae (popmMupoBaHuUs
3ampoca o MPeAOCTABICHUH MYHUITATIAILHON YCIYTH B AIEKTPOHHOM dopMme.

Kpurepuem npunHsATHS pelieHrs MO JaHHOM aJAMHHUCTPATUBHOM IPOLEAYPE
ABIISIETCSL corvlacue 3asiBUTENIsI OCYLIECTBUTh OIEHKY JOCTYMHOCTH W KayecTBa
MYHHUIMITAJIBHON YCIYTH, C UCIIOIB30BAaHUEM CPEACTB PernoHasbHOro noprania.

Pe3ynprarom agMHUHUCTPATUBHOW MPOUEAYPHI SBISETCS OLEHKA JOCTYIHOCTH
Y Kaue€CTBAa MYHULIUNAJIbHOW YCIIyTM Ha PernoHaibHOM nopranie.

Cnocobom (ukcanuu pe3ynbrara aAMUHUCTPATUBHOM MPOLEAYpPHl SABISETCS
YBEJOMJICHUE 00 OCYILIECTBICHUHU OLIEHKU IOCTYIMHOCTU M Ka4eCTBa MYHUIUIIAIbHOM
yciayru Ha PernoHanbHOM mopraie.

3.4.8. JlocynebHoe (BHecyneOHOEe) 00KaloBaHUE PEIISHUI U ACHCTBUMA
(Oe3neiicTBHsI) oprana (OpraHu3alnn), JOKHOCTHOIO JIMIIA OpraHa (opraHHu3alnm )



AM00 MYHUIIMIATBHOIO CIYXKAIIEero

OcHoBaHueM I Hayajda aAMUHUCTPATUBHOM MPOLEAYpPHl  SBISETCA
oOpamienre 3asBuUTeNlss B  YINOJIHOMOYEHHBI oOpraH ¢ LEIbI0  IONY4YEHUs
MYHULHUTNIAJIBHOW YCIIYTH.

3asgBuTento  0oOecreurMBaeTCsl  BO3MOXKHOCTb ~ HAmNpaBlICHUS  KaJIOOBI
Ha pemieHus u AeicTBus (O6e3neicTBUe) aIMUHUCTpAMU TOMIMCCKOTO CEIhCKOTro
nocesieHus TOMIHMCCKOro paioHa, JOHKHOCTHOIO JIMIA YMOJTHOMOUYEHHOTO Oprasa,
CIIy’KallleTo B COOTBETCTBHM cO crarbei 11.2 denepanbHOro 3akoHa oT 27 HIONS
2010 roma Ne 210-®3 «O06 opraHuzanuM NPEAOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIMTAIbHBIX YCIYT» C UCIIOJIb30BaHUEM noprajia benepanbHOR
rocydapCTBEHHOW  MH(OPMAIIMOHHOM  CHUCTEeMbI, oOecleyuBarouieil  mpouecc
nocynebHoro (BHecyneOHOro) oOkajloBaHUS pelieHUid W JeucTBUi (Oe37aercTBus),
COBEPIIEHHBIX MPU NPEJOCTABICHUU TOCYIAPCTBEHHBIX M MYHUIIMMAJIBHBIX YCIYT
opraHamu, NMpeAOCTABISIOIIMMHI TOCYJaPCTBEHHbIE W MYHHUIIMIMAJIbHBIE YCIYTH, UX
JOJKHOCTHBIMU JIMIIAMH, TOCYIApPCTBEHHBIMH W MYHUIMIAIBHBIMU CIYXKAIIUMH C
UCIIOJB30BaHUEM HMH(POPMALIMOHHO-TEIEKOMMYHUKAITMOHHOW cetu  «MHTepHeT»
(manee - cuctema A0Cy1IeOHOTO 00KaIOBaHMUS ).

[Ipy HampaBiieHUM >KalOOBl B AJIIEKTPOHHOM BHUJE IOCPEACTBOM CHCTEMBbI
JI0Cy1e0HOTO 00XaJIoBaHuUs C UCIIOJIb30BaHUEM UH(OPMAIIMOHHO-
TEJIEKOMMYHUKAMOHHOW cetn «JHTepHeT», oTrBeT 3asBUTENO (IPEACTAaBHUTEINS
3asBUTENSI) HAMpaBIseTCd TIOCPEICTBOM CHUCTEMBI JOCYAeOHOTo 00KaloBaHUs,
a TakXke Croco0OM, YKa3aHHBIM 3asiBUTEJIEM MPH MOAaYE KAIO0ObI.

Kpurepuem npuHsATHS pelIeHHs MO JTaHHOW aJMUHHUCTPATUBHOM MpOIEAype
ABIISIETCS ~ HEYHAOBIECTBOPEHHOCTh  3asBUTENA  pEHICHUSIMU U JICUCTBUSIMU
(Oe3nmeiicTBUSIMN) VYoIHOMOYEHHOTO oprasa, JOJKHOCTHOTO A
VYoTHOMOYEHHOTO Oprana, MyHUITUIIAIBHOTO CITYKaIEero.

PesynbraToM agAMUHUCTPATUBHON MPOLIETYPHI SBISETCS HANpPaBICHUE >KallOObI
3asBUTEN B YIIOJIHOMOYEHHBIM OpraH, IMOJAHHOM C MCIOJIb30BAHUEM CHUCTEMBI
nocyaeOHOro 06kajJoBaHus B AIEKTPOHHOM BHJIE.

CriocoboM (uxcanmuu pesynbTara aIMUHUCTPATUBHOW MPOLEAYPHI SBISIETCS
peructpanus kajio0bl 3asBUTENA, a TakKe pe3yJabrara pPacCMOTPEHHUs KaloObl B
cucTeMe J0CcyaeOHOro 00kaJoBaHusl.

3.5. Topsimok ucnpaBieHus TOMYIEHHBIX ONEYaTOK M OMTHOOK
B BBJIAHHBIX B PE3yJIbTAaTE MPEIOCTABICHUS MYHUITUIIATLHOW YCIYTH JOKYMEHTAX

3.5.1. OcHoBaHueM /i1 Hauyajla aJIMUHUCTPATUBHON MpPOLEAYPHI SIBISETCS
MOJTYYCHHE YTOJTHOMOUYEHHBIM OpPTaHOM 3asBICHUS 00 WCTIPABICHUU JOMYIICHHBIX
OMEYaTOK U OUIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHUIUIAIbHOU
yCIIYrd JOKyMEHTax (Jajnee — 3asiBiIeHUE 00 HUCHPABICHHUM JIOMYIIEHHBIX ONEYaTOK
1 OIIHOOK).

3.5.2. 3asBneHue 00 WUCHpaBICHUU JIOMYIICHHBIX OMNEYAaTOK M OIIMOOK
MOJIaeTCs B MPOU3BOJIBHOM (DOpPME U JOIKHO CONIEPKATh CIEAYIOIINE CBEACHUS

- HAMMEHOBaHHE YIOJHOMOUYEHHOT0 OpraHa, v (uin) GpamMuinio, UMsi, OTYECTBO
(mocnenHee - NpU HAAUYMM) JOJKHOCTHOTO JIMIA YMOJIHOMOYEHHOIO Oprasa,
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BBIJIABIIIETO JIOKYMEHT, B KOTOPOM JIOMYIII€HA OleYaTKa WK OIINOKa;

- ¢daMminio, uMs, OTYeCTBO (TMOCIEAHEEe - TpPU HAJIWYUU), CBEICHUS
0 MECTE KUTEJIbCTBA 3asiBUTENS - (PU3UYECKOTO JIMIIA JIMOO HAMMEHOBAaHUE, CBEJICHUS
0 MECTe HaxOoXJAeHUs 3asBUTENS - IOPUIUUYECKOrO JIUIa, a Takke HoMep (Homepa)
KOHTakTHOro TenedoHa, aapec (agpeca) SJIEKTPOHHOW MOUTHl (TIPU HAJTUYUH) U
MOYTOBBIN aJpec, MO KOTOPHIM JIOJKEH ObITh HAllpaBJeH OTBET 3asBUTEINIO;

- PEKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asBUTEIb BBISIBWJI ONEUATKU U (WJIN)
OIITNOKHU;

- KpaTKoe OIMCAaHWE OIe4yaTKu W (Wau) OMIMOKH B BBIJAHHOM B PE3YJIbTaTe
PEI0CTAaBICHUS MYHUIIUTIATBLHON YCIIYTH JOKYMEHTE;

- ykazaHue crnocoba uH(popMUpOBaHUS 3aABUTENS O XOJE€ PACCMOTPEHUS
BOIpoca 00 MCHPABJICHUH OIMEUYaTOK W (WJIM) OIIMOOK, BBHISBIICHHBIX 3asBUTEIICM,
U 3aMeHe JIOKyMEHTOB, a TakKXXe TMPEeJCTaBICHUs (HAmpaBleHUsI) pe3yJbTara
paccMOTpeHUs 3asiBJIeHUs MO0 yBEIOMJICHUS 00 OTKa3e B UCIIPABICHUU OTEYATOK U
(unn) omMoOOoK.

3.5.3. K 3asBneHuto 00 HCHpaBICHUH JOMYIIEHHBIX OMEYATOK U OIIMOOK
IPUITAraroTCs:

- KOTUA JIOKYMEHTa, B KOTOPOM JIOMYIIIeHA OMMUOKa WIJIM OTIeYaTKa;

- KOMHUSA JIOKYMEHTa, TOATBEPIKIAIOMIETO TIOJHOMOYHUS TPEACTaBUTEIS
3asBUTENS, — B CITy4ae MPEICTABICHUS HHTEPECOB 3asiBUTENS IIPEICTABUTEIIEM.

3.5.4. Cpox wucnpaBlieHUs ITOMYIICHHOW OMEYaTKu W OIIMOKH HE MOXKET
OpeBbIIaTh 5 paboyux JOHEH CO JHS PErucTpaliv B YIOJIHOMOYEHHOM OpraHe
3asiBIICHUS 00 UCTIPABIEHUHU JOMYIIEHHBIX OMEYaTOK U OIITHOOK.

3.5.,5. B cnyyae oTkaza VYIOJIHOMOYEHHOIO OpraHa B HCIpPaBICHUU
JIOTIYIICHHBIX MU OTEYaTOK M OIIMOOK B BBIIAHHBIX B PE3YIbTATE MPEIOCTABICHUS
MYHUIIUTAIBHOW YCIYyTH JOKYMEHTax JUOO0 HapyIICHHs YCTaHOBICHHOTO CpOKa
TaKUX UCIIPABICHUM, 3asBUTEIb MOXKET 0OpAaTUTHCS C KaI000M Ha TaHHBIN OTKa3.

Kamoba, mocTynuBmias B YIOJHOMOYCHHBIM OpraH B HCHPABICHUHU
JIOTYIICHHBIX OINEYaTOK W OMMOOK WJIM B Cciydae OOXaJlOBaHUA HapyUICHUS
YCTAHOBJIEHHOTO CPOKa TaKUX HUCIPABICHUH, MOJJIEKUT PACCMOTPEHHIO B T€UEHUE 5
pabounx JHEH COo JHS ee perucTpaluu.

3.5.6. Tlo pe3ynpraram paccMOTpEeHHS >KajloObl TPHUHUMAETCS OIHO U3
CIEIYIOIMX PEIICHUM:

1) »xanoba ymoBineTBOpsieTcss B opMe UCIPABICHUS JTOMYIICHHBIX OINEYaTOK
¥ OMHUOOK B BBIIAHHBIX B PE3Y/IbTATE MPEIOCTABICHUS MYHUIIUTIATLHON YCIYTH;

2) B Y/IOBJIETBOPEHHUH KaJIOOBI OTKA3bIBAETCS.

3.5.7. B cnyuyae BHECEHHsS U3MEHCHUM B BBIJIAHHBIE I[I0 peE3ynbraraM
MpPEAOCTABICHNUS  MYHUIUIAJIBHOM  YCIYyTH  JIOKYMEHTHI, HaIpaBJIE€HHbBIX
Ha WCHpaBIEHHUE JOMYIICHHBIX OIMEYaTOK W OIMHUOOK, JOMYIICHHBIX IO BUHE
VYOIHOMOYEHHOTO OpraHa, mjiarta ¢ 3asBUTEJ HE B3UMAETCS.

4. ®opmbl KOHTPOJIS 32 UCTIOTHEHUEM aJIMUHUCTPATUBHOTO pPErjlaMeHTa
4.1. Tlopsimok OCYIIECTBICHHUS TEKYIIETO KOHTPOJISI 32 COOIOICHUEM U

HCIIOJHCHUECM OTBCTCTBCHHBIMHU AOJXKHOCTHBIMH JIMIIAMH MOJIOKCHU M periiaMCHTa U
HWHBIX HOPMATHBHBIX IIPABOBLIX dKTOB, YCTAHABINBAIOIIUX Tpe6OBaHI/IH K



IIPEAOCTABIEHUIO MyHULIMITAJIBHOW YCIYTH, a TAK)KE MPUHATUEM UMH PELICHAN

4.1.1. JJomxkHOCTHBIE JIMIAa YIOJIHOMOYEHHOTO OpraHa IpU NMPEIOCTaBICHUHU
MYHHUIIUIATBHOM YCIYTH pYKOBOACTBYIOTCS MOJOXKEHUSAMU HacTosiero PernamenTa.

4.1.2. Texymuii KOHTPOJIb 32 COOJIFOICHUEM M MCIIOJHEHUEM OTBETCTBEHHBIMHU
JTOJKHOCTHBIMU JIMIIAMU YTIOJTHOMOUYEHHOI'O OpraHa nojoxeHuil PernmamenTa u UHbIX
HOPMAaTUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOUIUX TPEOOBAHUS K MPEJOCTABICHHUIO
MYHUIUOATBHOM YCIYTH, a TaKXe MPUHATHEM HMHU pEUICHU OCYIIEeCTBIsIeTCS
PYKOBOAMTENEM  CTPYKTYPHOTO  TOAPA3ACIECHUS  YIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOTO 3a OpraHu3aluio padoThl MO MPEAOCTABICHUIO MYHHUIMNATBHON
YCIIYTH.

4.1.3. Tekymuii KOHTPOJb OCYILIECTBIAETCS IyTeM HPOBEACHUSI MPOBEPOK
COONIONEHUS W BBIMOJTHEHUS  OTBETCTBEHHBIMU  JOJKHOCTHBIMH  JUIIAMHU
VYIOIHOMOYEHHOTO  OpraHa  NOJIOKEHUM  Hacrosuiero  PemmameHTa,  HMHBIX
HOPMAaTUBHBIX IPaBOBbIX akTOB Poccuiickon denepanuu.

4.1.4. TlpenMeToM KOHTpPOJIS SIBJISIETCS BBISIBICHHE M YCTPAaHEHHE HapyIICHH
npaB 3asBUTENEH, MOpsSIKa PacCMOTPEHHUs 3ampocoB, oOpaiieHui 3asBUTENEH,
OLICHKa TOJHOTHI PAacCMOTpPEHUs OOpalleHui, OObEKTUBHOCTh W TIIATEIHLHOCTH
POBEPKU CBEACHUI, 000CHOBAHHOCTh M 3aKOHHOCTH MPEAiaraéMbIX ISl MPUHSATHSA
peleHui 1o 3arpocaM U o0palleHusIM.

4.2. TlopsinoK ¥ NEpUOANYHOCTh OCYLIECTBIEHUS IJIAHOBBIX M BHEIJIAHOBBIX
IIPOBEPOK MOJIHOTHI ¥ KQUE€CTBAa IPEIOCTABICHUS MYHULMUIIAIBHON YCIYTH, B TOM
quciie TOpANOK M (OpPMBI KOHTPOJSL 3a MOJIHOTOW M KaYECTBOM
IIPEAOCTABICHNS MyHULIMIIAJIBHON yCIIyTH

42.1.B memiax  OCyIICCTBIEHHUS  KOHTPOJS  3a  MPEAOCTaBICHUEM
MYHUIIUTAIBHON YCIIYTH, a TaKKe BBIABICHHS M YCTpaHEHHUS HApYIICHUN IpaB
3asBuTeneil YMOJIHOMOYEHHBIM OPTraHOM IIPOBOJSTCS TUIAHOBBIE U BHEIJIAHOBBIC
MIPOBEPKHU.

4.2.2. llpoBeneHue IUJIAHOBBIX  MPOBEPOK, TMOJHOTHI W KadecTBa
MPEAOCTaBICHUS MYHHUIMIAIBHON YCIYTd OCYIIECTBISIETCSI B COOTBETCTBUU C
YTBEPKJICHHBIM Tpadukom, HO He pexe 1 (0AHOTO0) pasa B roj.

4.2.3. BHemnnaHoBbIE IPOBEPKHU MPOBOISATCS IO OOpaIeHHUSIM (PU3NUECKUX JIUI U
IOPUINYECKUX JIHI] C KAI00aMH Ha HApYIIIEHNE UX MPaB M 3aKOHHBIX HHTEPECOB B XOIE
MPENOCTABICHUS] MYHMIIMIAIBHOW YCIYTd, a TakKK€ Ha OCHOBAaHUM JIOKYMEHTOB U
CBEJICHUH, YKA3bIBAIOIIMX HA HAPYIICHUE UCTIOTHEHUS MoNloXkeHus Pernamenra.

4.2.4. Pe3ynbTaThl ITUTAHOBBIX W BHEIUIAHOBBIX TPOBEPOK  OGOPMIISIOTCS
B BHUJE aKTa, IJle OTMEUYAIOTCSl BBIABICHHBIE HEJOCTATKU M MPEMJIOKEHUS MO HX
YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTbH JNOKHOCTHBIX JIUI] OpraHa, MpeaoCTaBIISIIONIETO
MYHULIUNAIBHYIO YCIIYTY, 3a PellieHus U aeicTBus (0e3aeicTBIE), IPUHUMAEMBbIE
(ocymiecTBIIEMbIE) UMU B XO/I€ IPEIOCTABICHUS MYHULIMTIATBLHON YCIyTU



4.3.1. OTBETCTBEHHOCTh 3a HAMJICHKAILIEE IPENOCTABICHUE MYHULIUIIAIBHOU
YCIYTM  BO3JIATaeTcsi  HA  PYKOBOOWTENA  CTPYKTYPHOTO  IOAPA3AEIICHUS
YHNOMTHOMOYEHHOrO  OpraHa, OTBETCTBEHHOIO 32 OpraHu3anuio paboTel 1O
MPEOCTABICHUIO MYHUIIMIIATLHON YCIYTH.

4.3.2. TlepcoHanpHass OTBETCTBEHHOCTh 3a IPEIOCTABICHWE MYHULHUIAIBHOU
YCIYTH  3aKpervisieTcss B JOJDKHOCTHBIX — perjaMeHTax JIOJDKHOCTHBIX — JIWIL
YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPEAOCTABICHHE MYHHUIMNAIbHOU
YCIIYTH.

4.3.3. B cnyuae BbISBICHUSI HapylIEHUN 3aKOHOAATENbCTBA Poccuiickoit
@enepanuu U 3akoHoJarenbcTBa KpacHogapckoro kpas, HMOJIOKEHUN HACTOSIIETO
Pernmamenra, a Takxke 1mpaB 3asBUTE]ICH BHUHOBHBIE JIMLA MPUBJIEKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATENBCTBOM Poccuiickoin denepanuu.

4.4. [lonoxxeHusi, XapaKTepu3ylolye TpeOoBaHUs K MOPSIKY U popMaM
KOHTPOJIS 32 MPEJOCTaBICHUEM MYHUIIMITAIILHON YCIYTH, B TOM YUCJIE CO CTOPOHBI
rpakJaaH, UX 00ObeAMHEHUI 1 OpraHu3aui

44.1. KoHTponb 3a  TPENOCTABICHWEM  MYHUIMMNAIBHOW  YCIyTH
OCYIIECTBISIETCA B (hopMe MPOBEPKU COONIONCHUSI TTOCIEA0BATEIIHBHOCTH JEHCTBHM,
ONpEeIETIEHHBIX aIMUHUCTPATUBHBIMU npolenypamu o UCIIOJIHEHU IO
MYHULUNAIBHOW  YCIYTrH, MPUHATHEM  PEIIEHUNM  JOKHOCTHBIMU  JIMIIAMU
YHoTHOMOYEHHOTO OpraHa, COOJIONEHHUS M HWCIIOIHEHHUS JOKHOCTHBIMHU JUIAMU
VYIIOJTHOMOUYEHHOI'O OpraHa HOPMAaTUBHBIX NPaBOBbIX akTOB Pocculickoi denepanuu,
KpacHogapckoro kpasi, a Takke MOJ0KEHUI HacTosero Permamenra.

4.4.2. Tlopsimok u (GOpMBbI KOHTPOJS 3a MPENOCTABICHUEM MYHHUIIUIATHHOM
YCIIYTH CO CTOPOHBI YIIOTHOMOYEHHBIX TOJTKHOCTHBIX JIUL YTIOJTHOMOYEHHOIO OpraHa
JIOJIKEH OBITh MOCTOSSHHBIM, BCECTOPOHHUM, OOBEKTUBHBIM U 3(P(EKTHUBHBIM.

4.4.3. Kontponb 3a wucnoiHeHHeM PermamMeHTa €O CTOPOHBI TpaXkaaH, HX
00BEIMHEHU W OpraHu3aIui SBISICTCS CaMOCTOSTEIBHOM (OPMOM KOHTPOJS H
OCYIIECTBIISICTCS TyTeM HaNpaBICHHUs] OOpamieHud B YIOIHOMOUYEHHBIM OpraH u
MOJTYYCHHs] THCHbMEHHOW W YCTHOM HHQOpMAIMU O pe3ybTarax MpPOBEICHHBIX
MPOBEPOK ¥ MPHUHSATHIX MO pe3yJibTaTaM MPOBEPOK Mepax, B TOM YHCIIe 00KaJIOBAHUS
neicTBuit  (0€37CHCTBUSI) W PpEUICHUHM, OCYIECTBISEMbIX (MPUHATHIX) B XOJIE
ucrionHenuss  Permamenta B cymeOHOM — TOpsAIKe, B COOTBETCTBUU  C
3akoHoHaresbecTBOM Poccutickont denepannu.

5. NocyneOnbiii (BHECYICOHBIN) TOPSAIOK 00KaTIOBAHUS PEIICHUN U IEHCTBUN
(Oe3mericTBHS) OpPTraHOB, IPEIOCTABISIIONTUX MYHHUITUTIAIBHBIC YCIYTH, a TAKKE UX
JOTKHOCTHBIX JIUT

5.1. Mudopmanus a1 3aMHTEPECOBAHHBIX JIUI] 00 UX MpaBe Ha JocyAcOHOe
(BHECYyneOHOE) 00kaioBaHue IecTBUM (0e31ecTBUS) U (WIIM) PEIICHUN, TPUHSITHIX
(OCYIIIECTBIICHHBIX ) B XO/I€ MPEAOCTABICHHUS MYHUIIUITAIIBHON yCITyTH

5.1.1. 3aunTepecoBaHHOE U0 (Hanee — 3asBUTEIb) HUMEET IMPaBO Ha
nocynebHoe (BHecyneOHOe) oOXKaloBaHHWE pelleHu u JedcTBui (0e3aencTBUs)



u (Wau) pemnieHud, NPUHATHIX (OCYIIECTBICHHBIX) YMOJIHOMOUYEHHBIM OpPraHOM,
JOJDKHOCTHBIM ~ JIMLIOM ~ YNOJIHOMOYEHHOIO  OpraHa, Ju00 MyHUIUIAIbHBIM
ciayxamum, M®II, paborHukom M®I] B xome npenocTaBlieHHUs MYHHIMNAIbHON
yCIIyrH (anee — nocyneoHoe (BHeCyae0HOe) 00)KaloBaHKE).

5.2. Opransl MECTHOTO CaMOYTIPABJICHUS, OPTaHU3ALIUH
¥ YIIOTHOMOYEHHBIE Ha PACCMOTPEHHE KAJIOOBI JIUIA, KOTOPHIM MOXKET OBbITH
HaIpaBJIeHA ano0a 3asiBUTEINS B 10CyAeOHOM (BHECY1€0HOM) MOpsIKE

5.2.1. KanobGa Ha pemieHuss u neWctBus (0e37elCTBUE) TOHKHOCTHBIX JIUIL
YIOTHOMOYEHHOTO OpraHa, MYHUIMIMAIBHBIX CIYXKAllUX TMojaeTcs 3asBUTENIEM
B YIIOJTHOMOYCHHBINM OpPTaH Ha UMS PYKOBOJUTENS Y TIOJTHOMOYEHHOTO OpraHa.

5.2.2. Bcnyuae ecnu o0XanyrTcsi pelieHuss W AedcTBusi (Oe3aeicTBHe)
pyKoBOIUTENS YTIOJITHOMOYEHHOT'O OPTaHa, ’kano0a MoJaeTcsi B BHILIECTOSIINA OpraH
(B mopsiiKe MOAYUHEHHOCTH ).

[Ipu OTCYTCTBMHM BBIIIECTOSIIETO OpraHa >kajnoda MoJaeTcsi HeMOCPEICTBEHHO
PYKOBOJIUTENIO Y TOJIHOMOYEHHOI'O OpraHa.

5.2.3. XKano6wl Ha pemienus u jaeictBus (6esneiictBue) padorHuka MOI]
nojaroTcs pykoBoautTento dtoro MO®I[. Kamobsl Ha pemieHus W JACUCTBUS
(6e3netictue) MO®I[ momaroTcs B AenapTaMeHT WHGOpPMATHU3alldd U CBS3U
Kpacnonapckoro kpas, sistomuiicsa yupeaureiaeM MOL] ninm 10JoKHOCTHOMY JIMIY,
YIOJTHOMOYEHHOMY HOPMAaTUBHBIM MPaBOBBIM akToM KpacHomapckoro kpasi.

5.3. CriocoObl HHPOPMUPOBAHUS 3aIBUTENEH O MOPSJIKE
M0JIaYu ¥ pacCMOTPEHHMS 5Kallo0bl, B TOM YUCJIE C UCTOIb30BaHneM EamHoro moprana
1 PernonanbsHOro nopraina

5.3.1. Uudopmarnuio o mopske MojJadyd U pacCMOTPEHHUS KaoObl 3asBUTEIH
MOTYT TIONIYYUTh Ha WH(OOPMAIIMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B MeECTax
MPEAOCTABICHUS MYHHIIUIIAIBHON YCIYTd HEMOCPEICTBEHHO B YIOJIHOMOYECHHBIM
opraH, Ha oduuaabHOM caiiTe YmoiHoMo4deHHOTro opraHa, B M®ILI, na Enunom
noprane u PernonanpHOM noprane.

5.4. TlepeucHb HOPMATHUBHBIX MPABOBBIX AKTOB, PErYJIHUPYIOIIMX MOPSIOK
nocyneoHoro (BHeCy1eOHOTr0) 00KanoBaHUs PEIICHUHN U JICHCTBUN (Oe31eCTBIS)
oprasa, Mpe0CTABIISIONIEr0 MYHHIIMITAJBHYIO YCIYTY, 8 TAKIKE €ro JOKHOCTHBIX

JIMII

5.4.1. HopmaTuBHBIMM NpPAaBOBBIMM AaKTaMH, PETYJIUPYIOMIUMU MOPSIAOK
nocyaeoHoro (BHeCyaeOHOTO) 00KaJOBaHMS PCIICHWA W JSHCTBHH (O€31eHCTBUSA)
Y0OTHOMOYEHHOTO OpraHa, JOKHOCTHBIX JIHUI[ YTOJIHOMOYEHHOTO OpraHa, Jn0o
MYHUITUTIATBHBIX cityKamux, MOII, padotHrukoB MOI] sBastoTcs:

1) ®enepanphbiii 3akoH oT 27 utonsg 2010 roga Ne 210-d3 «O06 opranu3anum
MPEI0CTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUTIATBHBIX YCITYT»;



6. OcoOeHHOCTH BBINIOJHEHUS aIMUHUCTPATUBHBIX MpoLeayp (AeHCTBUI)
B MHOTO()YHKIIMOHAJIBHBIX HEHTPaX MPEeA0CTaBIECHUS FOCYJapCTBEHHBIX
Y MYHULIMIAJIBHBIX YCIYT

6.1. Ilepeuenb aAMUHUCTPATUBHBIX IpoLEYp (AecTBUIN),
BBIMOJHSAEMBIX MHOTO()YHKIITMOHAJIbHBIMU HEHTPAMH MPEOCTABICHHUS
rOCy/IapCTBEHHBIX M1 MYHUIIMIIAJIBHBIX YCIYT

6.1.1. [IpenocraBnenue MYHULHTAIBHON YCIIYyTH BKJIFOYAET
B cels cleayolue aJIMHUHUCTPATUBHBIE MpOLENypbl (ACHCTBUS), BBINOJIHSIEMbIE
MOII:

- UHQOPMUPOBAHUE 3aABUTEINIA O MOPSJKE MPEIOCTABICHHUS MYHHUIMIATIbHON
yciyru B M®II, o Xxoae BBINOJHEHMS 3ampoca O MPEJOCTaBIEHUH MYHULANIAIBHOM
YCIIYyI'HM, 10 WHBIM BOIPOCAM, CBS3aHHBIM C IPEJOCTABICHUEM MYHULHUINAIBHON
YCIYI'HM, @ TaKXe KOHCYJIbTUPOBAaHHE 3asiBUTENII O TOPAAKE MPEIOCTABICHUS
MyHULMIIAJIBHOU yciryru B MOLI;

- mpueM 3ampoca (najmee - 3asBICHHE) 3asgBUTENI O MPEIOCTaBICHUU
MYHUIIMTAIBHON YCIYTH U UHBIX JTOKYMEHTOB, HEOOXOJIMMBIX JI MPEIOCTaBICHUS
MYHULUNAIBHON YCIYTH;

- mepenady YIOJHOMOYEHHOMY OpraHy, 3asBICHUS O IPEJOCTaBICHUH
MYHULUNAIBHON YCIYTH M UHBIX JOKYMEHTOB, HEOOXOJIUMBIX ISl MIPEIOCTABICHUS
MYHHUIMIIAIBHON YCIIyTH;

- [puUeM pe3yipTaTa IPEJOCTaBICHUS MYHULMIAIBHOM  yCIyIM OT
VYII0JIHOMOYEHHOT O OpraHa;

- BbIJA4y 3asBHUTENO0 pe3yJbTaTa IPEJIOCTaBICHUS MYHULMIIAIBHON YCIyTH,
B TOM YHCJIE BbIayy JOKYMEHTOB Ha OyMaXHOM HOCHUTEJNE, MOATBEPHKAAIOIINX
COZEp/KAHUE DIICKTPOHHBIX JTOKYMEHTOB, HampaBiieHHbIX B MO®I] mo pe3ynbraTtam
[PEJIOCTaBICHUS] MYHHIMIAIBHON YCIyTH YTOJHOMOYEHHBIM OPraHOM, a TaKXKe
BbIJIa4y JIOKYMEHTOB, BKJIIOYasl COCTaBJIEHHME Ha OyMaKHOM HOCHUTENE U 3aBEpEHHUE
BBIMHCOK U3 UH)OPMALIMOHHON CUCTEMBI Y TOJTHOMOYEHHOI'O OpraHa.

6.2. [lopsinoK BBIOJIHEHUSI aAIMUHUCTPATUBHBIX NpoLEayp (IeUCTBUM)
MHOTO(YHKIIMOHATHHBIMY IIEHTPAMU MIPEIOCTABICHUS TOCYIaPCTBEHHBIX
Y MYHULUNAJIBHBIX YCIIYT

6.2.1. HWudopmupoBanue 3asgBUTENCH  OCYIIECTBISAECTCS  TOCPEIACTBOM
pa3MelieHusT aKTyaJbHOM U  uUcYepnbiBatomed uHoOpManuu, HEOOXOIUMOM
JUISl TIOMYYEHHs] MYHHUIIMNIAIBHOM YCIYyTH Ha MH(OPMALIMOHHBIX CTEHJIaX WJIM HMHBIX
MCTOYHHUKAX WH(GOpPMHUpPOBaHUSA, a Takke B okHe MODI[ (umHOM cCnenuansbHO
000pyT0BaHHOM pabouem MECTE B M®IY), MpeIHA3HAY€HHOM
1t UHPOPMUPOBAHUS 3asBUTENCH O MOPSAKE MPEAOCTABICHUS MYHUIIMIATbHBIX
YCIYT, O XOJI€ PACCMOTPEHHUS 3aMPOCOB O MPEAOCTABICHUN MYHUIUNAIBHBIX YCIVT,
a Takxke ISl TpeAOoCTaBiI€HUsT HMHOW uHMOpMalnuu, B TOM YHUCIE YKa3aHHOU
B IOANYHKTe  «a»  mnyHkta 8  IlpaBunm  opranuszaumm  JI€SITEIBHOCTH
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEOCTABICHUSI TOCYIaPCTBEHHBIX 151
MYHUIMIIAIBHBIX ~ YCIYT,  YTBEPXKAEHHBIX NOCTaHOBIeHHWEM I[IpaBuTenbcTBa



Poccuiickoit ®@enepauun ot 22 nexadbps 2012 roga Ne 1376 «O0 yTBepKIeHUU
[lpaBun  opraHuzanuuM  AEATEILHOCTH  MHOTO(PYHKIMOHAJIBHBIX  IIEHTPOB
MPEIOCTABJIEHUS TOCYJaPCTBEHHBIX U MYHULIUIATbHBIX YCIYT».

6.2.2. OcHoBaHuMeM JUIsi Hayaja aJIMUHUCTPATUBHOW MPOLEIYpPHl SBISETCS
obOpamenue 3asputens B MOI] ¢ 3asBieHneM U JOKyMEHTaMH, HEOOXOIUMBIMH JIJIsI
MPEOCTABICHNUS MYHHIUMIAIBHON YCIYrM, B COOTBETCTBUM C JOKYMEHTaMH,
yKazaHHbIMU B mojpasnene 2.6 Pernamenta, a Ttaxxe 2.7 Pernamenta, KOTOpbIe
3asBUTEJb BIPABE MPEJOCTABUThH 110 COOCTBEHHOW UHUITUATHUBE.

Ilpuem  3asBieHuss w©  JOKyMeHTOoB B MO®DI[  ocymecTtBiasercs
B coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 27 wuronst 2010 roma Ne 210-03
«O06 opraHuzanuu MNpeaoCTaBICHUS] TOCYJAPCTBEHHBIX W MYHHITUTIATBHBIX YCIYT»,
a TaKXe C YCIOBUAMHU cCOrjiameHus o B3anmoaenctsuun MOILl ¢ YnoarHoMo4eHHbIM
OopraHoM (jajyee - corjalieHue 0 B3auMOICUCTBUN).

Paborauk MO®L] npu npueme 3asBlieHUs O NMPEAOCTABICHUN MYHULMIIATIbHON
YCIYTH:

- YCTaHaBJIMBAET JIMYHOCTHh 3asiBUTEJISI HA OCHOBAHMM MACIOpPTa TpaKJaHUHA
Poccuiickoit ®dexepaniui W HHBIX JOKYMEHTOB, YJOCTOBEPSIONIMX JIMYHOCTH
3asiBUTENS, B COOTBETCTBUU C 3aKoHOAATENbCTBOM Pocculickoi denepanuu;

- TPOBEPSET HAJIMYUE COOTBETCTBYIOIIUX IIOJHOMOYMI Ha TMOJy4YEHUE
MYHUIIUTAIBHON YCIIYTH, €CITU 32 MOJIYYeHUEM pe3yJibTaTa yCIyTru 00palaercs;

- IPOBEPSIET NPABUIBHOCTh COCTABJIEHUS KOMIUIEKCHOIO 3ampoca (3asBJIeHUs),
a TakXke KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
NOKyMEHTaMH, yKa3aHHBIMA B  nojapazfenax 2.6 s OpeloCTaBICHHUS
MYHULUNAIBHONU YCIYTH;

- TpOBEpsieT HA COOTBETCTBUE KOMHU NPEACTABISAEMBIX JOKYMEHTOB
(32 MCKJIIOUEHUEM HOTApUAJIbHO 3aBEPEHHBIX) UX OpUTHHAIaM (Ha IpeaMET HAIUYUS
MOJYUCTOK WIH JOTIEYaTOK). 3aBEpsIET KOMUU IOKYMEHTOB, BO3BPAILIAET MOJIUHHUKH
3asiBUTEIIIO;

- OCYIIIECTBIISIET KOIIMPOBAHUE (CkaHUpOBaHME) JIOKYMEHTOB,
npeaycMoTpeHHbIX myHkTamu 1 - 7, 9, 10, 14 u 18 gactu 6 crateu 7 PenepaabHOTO
3akoHa oT 27 wmions 2010 roma Ne 210-®3 «OO6 opranu3anuu MpeaoCTaBICHUS
FOCYJApCTBEHHBIX W MYHHUIMIAIBHBIX YyCIyr» (Jajnee - JOKYMEHThl JUYHOTO
XpaHEHUs1) MW NPEACTABICHHBIX 3asBUTEIEM, B Cclly4ae, €clId 3asBUTENb
CaMOCTOSITEJIbHO HE TMPEACTAaBWI KOIHMHU JIOKYMEHTOB JIMYHOTO XpAHEHHWs, a B
COOTBETCTBUHU c aIMHUHUCTPATUBHBIM periaMeHToOM MpeAOCTaBICHUS
MYHULIUMAIBHOW YCIYTU Il €€ MPEJOCTaBICHUS HEOOXOJMMa KOMHUSl JTOKYMEHTa
JUYHOTO XpaHEHHsI (3a HCKJIIOYEHHWEM cllydas, KOrja B COOTBETCTBUU C
HOPMAaTUBHBIM MPABOBBIM AKTOM JUIsl MPEIOCTABICHHUS MYHUIIMIAIBHON YCIyrH
HEOOXOIMMO TPEABSIBICHUE HOTAPUATBHO YIOCTOBEPEHHON KOIMWHU JIOKYMEHTa
JUYHOTO XpaHEHUus). 3aBepseT KOMUHM JAOKYMEHTOB, BO3BpAIlla€T MOJJIMHHUKU
3asBUTEINIO;

- IpU OTCYTCTBUH OCHOBAHMM JUISI OTKa3a B NPUEME JOKYMEHTOB,
B COOTBETCTBMM C IIYyHKTOM 2.9 paszpena 2 aIMUHHCTPATUBHOIO pETJIAMEHTA,
PETUCTPUPYET 3asiBICHUE U JIOKYMEHTBhI, HEOOXOJWMBbIEC JJIsI TPEJOCTABICHUS
MYHULUMAIBHOU YCITyTH, POPMHUPYET MAKET JOKYMEHTOB.
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B cnyuae HecoOTBETCTBHA JOKYMEHTA, YAOCTOBEPSAIOLIErO JIMYHOCTD,
HOPMATHBHO YCTAHOBJIEHHBIM TPEOOBAaHMUSIM WJIM €ro OTCYTCTBUS — pabOOTHUK
MO®IL] undopmupyer 3asBUTENST O HEOOXOIMMOCTU MPEABSIBICHHUS JAOKYMEHTA,
YIOCTOBEPAIOLIEr0 JINYHOCTh, JUISl TPEAOCTABIEHUS MYHULMNAIBHOM yCIIYyI'H
u npeasiaraet oopatutbess B ML nocne npuBeneHnst B COOTBETCTBHE C HOPMATUBHO
YCTaHOBJIEHHBIMU TPEOOBAaHUSAMHU JOKYMEHTA, YIOCTOBEPSIOIIETO JIUYHOCTD.

[Ipn npenocraBieHMM MYHUIUIIAIBHOW YCIYIM IO 3KCTEPPUTOPHUATBHOMY
npuHiuny MOII:

- OpPUHUMAET OT 3asBUTENS 3asBJIICHHE W JOKYMEHTHI, IPEICTABICHHBIE
3asiBUTEIIEM,;

- OCYLIECTBIIIET KOIMPOBAHUE (ckaHUpOBaHUE) JTOKYMEHTOB,
npenycMoTpeHHbIX nyHktamu 1 - 7, 9, 10, 14 u 18 vactu 6 cratbu 7 denepanbHOro
3akoHa ot 27 wutonsg 2010 roma Ne 210-d3 «OO6 opraHuzanuu MpeaoCTaBlICHUS
rOCY/IapCTBEHHBIX M MYHHUIMNAIbHBIX YCIOyr» (Janee - JOKYMEHTbl JIMYHOIO
XpaHEHUs) U TPEeACTaBICHHBIX 3asgBUTENEM, B Cjly4yae, €clid 3asBUTEIb
CaMOCTOSITEJIbHO HE TMPEJACTAaBWJI KOMHU JOKYMEHTOB JIMYHOI'O XpaHEHUsd, a B
COOTBETCTBHHU C aAMUHUACTPATUBHBIM perIaMeHToOM MPEAOCTABIECHUS
MYHUIIUTAIBHONW YCIYTH ISl €€ TMPEeJOCTaBJICHUs HE0OXoauMa KOMHs JTIOKyMEHTa
JUYHOTO  XpaHeHHus (32 HUCKIIOYEHHMEM Ciydas, KOrja B  COOTBETCTBHUHU
C HOPMATHBHBIM NIPABOBBIM aKTOM [JIsl NPEJOCTABICHUS MYHULUIAIBHOW YCIYrd
HEOOXOJIMMO TMPEABSIBICHHE HOTAPUAIBHO YJOCTOBEPEHHON KOIMWU JIOKyMEHTa
JUYHOTO XpaHEHHUS );

- (dopMmupyeT SIEKTPOHHBIE ITOKYMEHThl U (WJIM) DJIEKTPOHHBIE 00pa3bl
3asBJICHUS, JOKYMEHTOB, MPUHATHIX OT 3asBUTENS, KONUN JOKYMEHTOB JIMYHOIO
XpaHEHUs, TPHUHATHIX OT 3asBUTENA, oOecreunBas WX 3aBEPEHHE DJICKTPOHHOU
HNOJAMNKUCHIO B YCTAHOBIEHHOM MOPSIIKE;

- C WCTOJB30BaHUEM HH()OPMAIMOHHO-TEIEKOMMYHHUKAIITMOHHBIX TEXHOJOTHIA
HAIPABJISIET AJICKTPOHHBIE JOKYMEHTHI U (WJIM) DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIC YIIOJJHOMOYEHHBIM JIOJDKHOCTHBIM JuiioMm MOII, B YnoiHOMOYEHHBIN
Opras, NPeAOCTABIIAOIINN MYHULIUIIAJIBHYIO YCIYTY.

Kpurepuem npunHATHS pemieHHs MO HACTOSALIEW AaJIMUHHCTPATUBHOM MIPO-
Leaype SABISETCA OTCYTCTBHE OCHOBAHUM JUIS OTKa3a B IIPUEME JJOKYMEHTOB, HEO0XO-
JUAMBIX JUISl MPEIOCTABIEHUS] MYHULIMNAIBHOU YCIYI'HM, B COOTBETCTBUE C IIYHKTOM
2.9 pa3znena 2 aIMUHUCTPATUBHOTO PETJIAMEHTA.

PezynpratoM  UCHONHEHUS  AAMUHUCTPATUBHOM  MPOLEAYPBHI  SBISIETCS
peructpaiusi 3amnpoca (3asBieHUs1) U BblJauya 3asBUTEII0 PACHUCKH B IMOJTYYCHUH
JOKYMEHTOB JIMOO OTKa3 B MPUEME AOKYMEHTOB, MPU BBISIBICHUH OCHOBAaHUW JIS
OTKa3a B MpUEME JOKYMEHTOB (IO KEJaHWIO 3asBUTENSI BbIJAETCA B MHUCHMEHHOM
BH/JIE C YKa3aHUEM IPUYMH OTKa3a).

HUcnomHenne  naHHOM  aJIMUHUCTPATUBHOM  MPOLEAYPHl  BO3JIOKEHO
Ha pabotHuka M®II,

6.2.3. OcHOBaHMEM ISl Hayajga aJIMUHUCTPATUBHOW NPOLEAYPHI SIBIACTCS
npunstue MOIL] 3asBiieHUs W NpWIAraeMbIX K HEMY JOKYMEHTOB OT 3asBUTENS
(maket TOKYMEHTOB).

[Ipr npenocTaBlieHWH MYHHULMIIAIBHBIX YCIYT B3aUMOJICHCTBHE MEXAY
YnonmHoMoueHHbIM opranoM U MOILl ocymecTBiaseTcss ¢ HUCIHOJIb30BAHUEM
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MH()OPMAIIMOHHO-TEIEKOMMYHUKAIITMOHHBIX TEXHOJIOTUH MO 3alIUIIEHHBIM KaHallaM
CBSI3H.

M®OI] HampaBisieT 3J€KTPOHHbIE TOKYMEHTBHI M (WJIM) 3JIEKTPOHHBIE 0Opa3bl
JOKYMEHTOB, 3aBEPEHHbIC B YCTAHOBJICHHOM MOPSJKE SJICKTPOHHOW MOAMUCHIO
YIOJHOMOYEHHOT'O  JOJKHOCTHOTO JIMIIa MHOTO(YHKIIMOHAJIBHOIO IIEHTpa, B
VYII0JIHOMOYEHHBIN OpraH, NPEeAOCTaBIAIOIINN MYHULIUIIAIBHYIO YCIYTY.

Y10THOMOYEHHBIH OpraH 00ECIeYnuBaET MPUEM DJIEKTPOHHBIX JIOKYMEHTOB U
(W) SIEKTPOHHBIX O00pPa30B JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHUIIMNIAIBHOW YCJIYTH, M HMX PETrUCTpaluio 0e3 HEOOXOJMMOCTH IOBTOPHOTO
npeacTaBieHus 3asputeneM win MOIL] Takux T0KkyMEHTOB Ha OyMa>KHOM HOCHTEE.

[IpenocraBieHne MyHUIMNAIbHOW YCIYIM HAUYMHAETCA C MOMEHTA MpUeMa U
pPErUCTpaIliu  DJICKTPOHHBIX JOKYMEHTOB (DJIGKTPOHHBIX OOpPa30B JOKYMEHTOB),
HEOOXOAUMBIX JIJISl TTPEAOCTABICHUSI MYHUIIUITAJIbHOW YCIIYTH, a TaKXKe MOJIyYeHUs B
YCTAaHOBJIEHHOM TIOpsiiKe HWHpopManuu 00 oOIulaTeé MYHUIMNAIBHON YCIyTu
3asBUTENIEM, 32 HCKJIIOYEHUEM ClIydas, €CIM JUIg MPOLEAypbl MPEAOCTABICHUS
YCIIYTH B COOTBETCTBUU C 3aKOHOIATECIILCTBOM TPEOYETCS JIMUHAS SBKA.

[Ipy OTCYTCTBMH TEXHUYECKOW BO3MOXHOCTH MODI], B TOM wumncne npu
OTCYTCTBHUH BO3MOYHOCTH BBITIOJTHUTH TpeOoBaHMs K ¢opmaty daiiina TOKyMEHTa B
AJICKTPOHHOM  BHJE, 3asABJICHUS W WHBIE JOKYMEHTHI, HEOOXOIUMBIC ISl
MPEIOCTABIICHUS] MYHULIMITAIIBHBIX YCIYT, HanpapisitoTcs M@L] B YIOJTHOMOYEHHBIM
oprad Ha OyMa)XHbIX HOCUTEJISX.

Ilepenpaua mnakera pokymeHToB u3 MODI[ B YNOJIHOMOYEHHBIM Opras,
OCYILIECTBIIIETCS B COOTBETCTBUU C YCIOBUSIMMU COTJIALICHUS O B3aMMOJCHCTBUMU Ha
OCHOBaHMUU peeCTpa, KOTOPBIM COCTABIISIETCS B IBYX JK3EMILLIPAX U COACPKUT ATy U
BpEMsl IIepeIaun, 3aBEPSAIOTCS IMOANKUCAMU CIICLIUATINCTA Y IOJITHOMOYEHHOIO OpraHa u
pabotHuka MOII.

Kpurepussmu  agMUHUCTPATHBHOM  IIPOLEAYypbl IO  Ilepeaadye  MakeTa
JOKYMEHTOB B YTIOJJHOMOYEHHBIN OpraH, sIBJIIOTCS:

- COOJIIOJICHHE CPOKOB TMepenayd 3asBICHUA W TMPWIAraéMblX K HUM
JOKYMEHTOB, YCTAHOBJIEHHBIX 3aKJIFOUYEHHBIMU COTJIAICHUSIMU O B3aUMOJICUCTBUH;

- aJIPeCHOCTh HaIpaBJCHUS (COOTBETCTBHE YTIOJHOMOYEHHOTO OpraHa J0o
€ro TEPPUTOPUATILHOTO OT/IeNa/hunuana);

- co0roieHne KOMIUJIEKTHOCTH repe1aBacMbIX JTOKYMEHTOB
U TPEeAbsSBISIEMBIX K HHM TpeOoBaHMU OGOPMIICHHS, TPETyCMOTPEHHBIX
COIIAILIEHUSAMU O B3aNMOJICCTBHM.

Cmocobom  (ukcarmuu  pe3ynbrata  BBIIIOJHCHHS  aAMUHUCTPATUBHOU
MPOLEIYPHI SBJISETCS HAUTMYUE MOANUCEN CIIEIUAINCTa Y IOJHOMOYEHHOTO OpraHa u
pabotHuka M®I] B peectpe.

Pe3ynpratoM  MCNOMHEHUS  AAMUHUCTPATUBHOM  MPOUEAYPHl  SIBIISIETCA
MOJy4YE€HHUE MMAKEeTa JOKYMEHTOB Y IOJIHOMOYEHHBIM OPTaHOM.

HUcnomHenne  JaHHOM  aJIMUHHUCTPATUBHOM  MPOLEAYPHl  BO3JIOKEHO
Ha paboTtHrka MO®I] u cnenranucta YNOJHOMOYEHHOTO OpraHa.

6.2.4. OcHoBaHMEM IS Hayajga aJIMUHUCTPATUBHOW MPOUEAYPHI SBISIETCA
MOArOTOBJIEHHBIA  YTOJHOMOYEHHBIM  OPraHoM, Uil  BBIAAYM  PE3yJIbTaT
MPEIOCTABICHN MYHULUINAIBHONW YCIYTH, B CIydae, €ClIM MyHUIHNAIbHAS YyCIyra
MpeoCTaBIseTCs MocpeacTBOM obparnieHus 3assutens B MOLI.



Ilepenaya  QOKYMEHTOB,  SIBIISIIOIIMXCS  PE3YJIbTATOM  IPEAOCTABICHHUS
MYHHULMIIAIIBHON YCIyTH, U3 YIIOJHOMOYEHHOro oprasa, B M®I[ ocymecTsisercs
B COOTBETCTBUU C YCIOBHUSIMH COTJIAILICHUSI O B3aUMOICHCTBUMU.

[lepenaya  JOKYMEHTOB,  SIBIISIFOIIMXCSL  PE3YJBTATOM  MPEIOCTABICHUSA
MYHHULUIIAJIIBHON YCIyTH, U3 YIIOJHOMOYEHHOro opraHa, B M®I[ ocymecTBisercs
B COOTBETCTBUM C YCJIOBUSIMU COIJIAIEHHUS O B3aMMOACHCTBMU HAa OCHOBAHUU
peecTpa, KOTOPBIM COCTABIISIETCS B JBYX 3K3EMIUIIpAaX, U COAECPKUT ATy U Bpems
neperadyn JTOKYMEHTOB 3aBEPSIOTCSA MOJMUCSAMHU CHEHHATUCTA Y OJHOMOYEHHOTO
oprana u paborauka M®II.

Pe3ynpratoM  UCNONHEHUS  aAMUHUCTPATUBHOM  MPOUENYPHI  SBISETCS
nonyuenne M®I] pesynbTara mpeaoCTaBICHUS MYHULIMNAIBHOW YCIYrd ISl €ro
BbIJIaY 3aBUTEIIO.

Cnoco6om  (Qukcamuu  pesynbTara  BBINOJHEHUS — aJIMUHUCTPATHUBHOMU
IPOLEAYPHI SABIISIETCA HAIMUME MOJMKUCEN CIICMAINCTa Y IOJHOMOYEHHOTO OpraHa u
pabotHuka M®I] B peectpe.

Kputepusmu nOpuHATHS pelIeHUS [0 HACTOAIICH aJIMUHUCTPATUBHOM
IpoLEAypE SBISETCS TOTOBHOCTH pe3yjbTara MPEIOCTABICHUS MYHUIMIAIBHON
YCJIYTU K BblJ1au€ 3asiBUTEIIIO.

HUcnonHenne  JaHHOM ~ aJMUHUCTPATUBHOM  MPOLIEAYPHl  BO3JIOKEHO
Ha CIIeMAINCTa YTIOJTHOMOYEHHOTO oprana u paboranuka M®II.

6.2.5. OcHoBaHMEM /ISl HavaJla aJIMUHUCTPATUBHOW MPOLEAYPHI SBIAETCS
noiyyeHue M®IL] pe3ynbpTaTta NpeaoCTaBICHHS MYHULUNAIBHOW YCIYTHM ISl €ro
BbIAAYH 3asIBUTEITIO.

M®I[ ocymecTBiasieT BblAady 3asBUTENI JOKYMEHTOB, IOJIYYEHHBIX
OT YIOJIHOMOYEHHOIO0 OpraHa, Mo pe3yJbTaTaM IPEeAOCTABICHUS MYHUUHUIAIbHON
yCIYIM, a TakXke MO pe3yibTaTaM MPEIOCTaBICHUS  T[OCYIapCTBEHHBIX
(MyHUIIMTIANIBHBIX) YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3alpoce, €ClIH HHOE
HE IPEAYCMOTPEHO 3aKOHOAATEILCTBOM Poccutickon denepanuu.

Bbljaua  TOKYMEHTOB,  SIBIIOLIMXCS  pPE3YJbTaTOM  IPEAOCTABICHUS
MYHHULMIIAIBHON yciyru, B M®L[ ocyiiecTBisieTcss B COOTBETCTBUM C YCIOBUSAMU
COTJIALIEHUS O B3aUMOJCHCTBUMU.

PaGotank M®I] mnpu BblgaYe JOKYMEHTOB, SIBISIOMIHUXCSA PE3yJIbTaTOM
MIPEIOCTABJICHUS MYHULIIUNIAJIBHOW YCIIYTU:

- YCTaHABJIMBAET JUYHOCTh 3asBUTENS HAa OCHOBAHHMM MAaclopTa rpakJIaHUHA
Poccuiickonn ®epepauun W HHBIX JOKYMEHTOB, YIOCTOBEPSAIOLIMX JIMYHOCTH
3asBUTENS, B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit deneparuu;

- TMPOBEPSET HAIUMYUE COOTBETCTBYIOIIMX IIOJHOMOYHMM HA TMOJYy4EHUE
MYHHUIMIIAIBHON YCIYTH, €CJIU 34 MOJYYCHUEM pPe3yJIbTaTa MyHULIMNAIBHOW YCIIYTU
oOparraercst mpeCTaBUTENb 3assBUTEIIS,

- BBLIACT JOKYMEHTBI, SIBISIOIIMECS  PE3YyJbTaTOM  MPEAOCTaBIICHUSA
MYHHUIUIIAIBHON YCIYTH, MOJYYEHHBIE OT Y IOJJHOMOYEHHOTO OpraHa.

Paborauk MO®Il ocymecTBiseT COCTaBIeHHWE W BbIAaYy 3asBUTEIIO
JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJIE, MOITBEPKIAIOIINX COIEPKAHUE DIEKTPOHHBIX
NOKYMEHTOB, HampaBiieHHBIX B M®I[ 1o pe3yinbrataM nOpeaoOCTaBICHUS
MYHHUIUITAIBHON YCIIyT! YNOJIHOMOYEHHBIM OpraHoM,



B COOTBETCTBHHM ¢ TPeGOBAaHHAMH, yCTAaHOBIIEHHBIMY IIpaBuTenscTBoM Poccuitckoi
Oepepanun.

KpuTepueM ajMHHACTPATHBHOM NpoUedypbl TNO BBAAYE NOKYMCHTOB,
SBISIOLIAXCA Pe3yIbTATOM MPeJOCTaBICHNAA My HHIMIIANIbHON YCIyTH, SBISCTCA:

- ¢coOmojeHde YCTAHOBJIEHHBIX COINALIEHHSAMM O B3aHMOJEHCTBMH CPOKOB
MOTydyeHHs W3  YIOIHOMOYEHHOro OpraHa, pesy/bTaTa — NpPEAOCTaBICHUA
MYHHIHMIAIBHOHA YCITYTH;

- COOTBETCTBHE I[epelaHHBIX Ha BblAAYY [JOKYMEHTOB, ABIAIOIIHXCA
pe3yabTaTOM MpPeLOCTaBNeH s MyHUIUIANBHOHA yCIyTH, TpeGOBaHUAM HOPMAaTHBHO-
NPaBOBEIX AKTOB.

PesynpTaToM ajMUHHCTPAaTHBHON NpOUEAYPBI ABJSETCS BblIaHa 3asgBHTENIO
JOKYMEHTOB, SIBIISIOLIMXCA pe3yTbTaTOM IIPEAOCTaB/ICHIA MYHULUIATBHON YCITYTH.

CriocoGoM (pUKcAUM pe3y/NbTaTa aIMUHUCTPATHBHOH NpOLELYPBI ABJIACTCA
MYHAs TOAMHCH 3asBUTENS C PACIIH(QPOBKOH B COOTBETCTBYIOIIEH rpade PacTIHCKY,
TIOITBEPK/IAIOIIAs [TOTy4deHHEe pe3yyipTaTa IpeAoCTaBICHUA MYHULHTIATLHON YCIyTH
3asBUTENEM.

Hcrmonuende  JaHHOM  aMMMHHCTPATUBHOH  MpPOLEAYPbl  BO3JIOKEHO
Ha paGotHuka MOLI

[napa TOMIHMCCKOrO CENBCKOro _
noceneHus TOunMcckoro paiioHa i A H. CrolikuH



IIPHUJIOKEHHE
K aJIMUHUCTPAaTUBHOMY perlaMeHTy
NpeAOCTaBlIEHUs aMHUHUCTpaLeil
—TOUINECKOTO CEIBCKOIO MOCENECHHA
-~ TOMITHCCKOro palioHa MyHHIIUIAIBHOM
yenyru-«CormacoBaHie cXeM PacIoNOKeHHUS]
00BEKTOB TA30CHAOKEH U, HCTIONB3YEMBIX
2 s 06eCTieYeHNsT HACEIEHHS ra30M»

PEKOMEHAYEMBIH OBPA3EI]

JasBJicHHE
0 COrJIacOBAHHE CXEM PacloJIOKeHHS 00beKTOB razocHalxeHHs,
HCTIOJIb3YEMBbIX 11 00eclmeYeHHs Hace/IeHHs ra3oM

AnmvuHEcTpanuus TOUIUCCKOTO
CEIBCKOr0 MOCENEHUA
Tounucckoro paitoHa

3Jasgpinenue

A,

((baMMITHsI, WMsI, OTUECTBO 3asABUTENS (15 PHINUECKOTO JIHLA), TH00 HAHMEHOBAHUE H MECTO
HAXOXICHHS 3asBHTENS (I IOPHINYECKOrO JIHIA), 8 TAKOKE TOCYAapCTBEHHBIH PerucTpalHOHHBIA
HOMEP 3aIHCH O IOCY/IAPCTBCHHOM PErHCTPAlMK FOPHIMYECKOTO JIHHA B ¢ITHOM rOCy/IapCTBEHHOM

peeCTpe IOPHIMHECKAX JTHLL, HAEHTHQUKAHOHHEIA HOMEP HANIOTOILIATE bIIHMKS)
mpoury Bac cormacoBaTh cxeMy PpacIoyioxeHust 00bekTa rasocHabxeHHs

AJlpec 1 MECTOMONOXKEHHE

A4
(yxasvieaemca 060CHOBAHUE BUOA PASPEUIERHO20 UCNOAL30B8ANUA)

1.1. Caeneuus o 3adBUTENIE:

JIOKyMEHT, YAOCTOBEPSIOLIHA AJlpec perrcTpaluH, | KonraxTHas HRpopMar#d
JTHYHOCTE 3asABHTEIA IIOYTORBIHA aapec (tencdor, anpec
(HaWMeHOBaHME JIOKYMEHTA, Cepus, HOMEP, 3asgBHTENS 9IEKTPOHHOH MOYTHI)
JaTa BBIJA4H, OPraH, BbLIABIIHAH JOKYMEHT) -
1 2 3

1.2. CaeneHus o IIpeAcTaBUTEIIE 3aABUTEIIS:




Damrnd, JlokymeHT, [TouroBrrit JIOKYMCHT, KonrTakTHas
M, OTICCTBO YAOCTOBEPAIOLIMI azpec YIAOCTOBEPAKOIINH HHpOpMAITHs
[IpECTABUTENS JIMYHOCThE IpPEeICTABHTENA | NMpaBa (TIOJTHOMOYHS) (Tenedon,

IpeACTaBHTENS OpeIACTaBUTENS azpec
3agBUTCHS (Ha3BaHWe, cepus, 3NEKTPOHHOHR
(HaMMEHOBaHHe HOMEP, nara) TIOYTHI)
JOKYMEHTAE, CEpHUA, i
HOMEP, 1aTa BBIAAYH,
OpraH, BbUIABINHA
JIOKYMEHT)
1 2 3 -’ 4 5

2. Cooco0 noxy4eHus pe3ynbTara;

(yKasbIBaeTCs, €CJIM 3asBICHHUE I0J[aHO B 37T€KTPOHHOM dopMe, HITA Ha OyMaXKHOM HOCHTEJe
(mpu TH9HOM OGpAIEHHH), HITH TIOCPEJICTBOM II0YTOBOTO OTIIPABIEHUS, HIIH B JJIEKTPOHHOM
BUJE (B THYHOM KabHHeTe PernoHANBHOTO MOPTATA HIIH TTOCPEICTBOM 2ICKTPOHHOH TOYTHI)

B coorsercrBun ¢ ®enepansusiM 3akoHoM oT 27 uronsg 2006 ropa Ne 152-03 «O
NepCOHANBHBIX JaHHBIX» B LEJISIX paCCMOTPEHUA HACTOALIETO 3asBAEHHS

H’

(bamms, ums, OTUECTBO)
Iaw cornacue Ha o6paboTKy MOMX NIEPCOHAIBHBIX JAHHBIX

(moanwch 3asBUTENA)

(mara)

{oAnMHCE)

(pacirndpoBKa MOIITHCH)

[TpunoxeHne: JOKYMEHTH! Ha 1., B 1 9K3. (COracHO OMUCH JOKYMEHTOB).

*¥Yka3blBaeTcs Kak 3asgBUTENIEM, TaK U €ro NpeACTaBHUTEIIEM (B cliy4yae nojaa4du
3a4BJICHHA NPeACTaBUTEIIEM 3a§[BHTeHﬂ).

['maBa TOMITHCCKOTO CENBCKOTO
noceneHust TOUITHCCKOrO panoHa

A_H. CroiixuH
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